
Job Title: Cover Teacher To 

start: As soon as possible







Warwick Preparatory School is seeking to appoint a Cover Teacher as soon as possible. 

Hours will be as required to cover for staff absence.

The primary duties of a Cover Teacher are to have responsibility for the teaching, learning 
and achievement within the classroom and to fulfil the overall aims of the school by 
inspiring pupils to be the best that they can be within a stimulating, nurturing and 
supportive environment.

In most cases lesson plans will have been completed by the class teacher, unless longer 
term cover is required.

The Cover Teacher will report directly to either the Head of Pre-Prep or Head of Prep.

The key areas of responsibility and duties which attach to the position are set out below 
although the list is not exhaustive, and the Cover Teacher may be expected to assume 
additional responsibilities as reasonably requested by the Head.



The Foundation considers this document as a “snapshot” of the job and the tasks listed are not an exhaustive list. It aims to provide a clear guide at the 
time of writing to all that is involved about the requirements of the job. It will also be used to communicate expectations about performance and will be 
used to monitor effective performance.

Key Duties and Responsibilities

ACADEMIC
• To ensure that all lessons are structured to create opportunities for the extension of more able pupils and support for children in need of learning

support. (This will usually be by following plans set by the class teacher or Head of Department)
• To liaise with and manage the work of teaching assistants, as required.
• To provide a stimulating and safe environment for learning, where resources can be accessed appropriately by all pupils. 
• To set pupils high standards in the content and presentation of their work.
• To take responsibility for all matters relating to health & safety.
• To ensure that digital technologies are correctly and regularly used.
• To keep abreast of professional development within the relevant age group.

PASTORAL

• To be responsible for safeguarding of pupils at Warwick Preparatory School.
• To be aware of the individual strengths, personalities and needs of each pupil in the teaching groups.
• To ensure that Head of Prep/ Head or Pre-Prep are kept informed on relevant issues relating to the children.
• To register pupils in accordance with the Attendance Procedures.



Appointment Timetable
Deadline for submission of applications : Monday 2 
November, 12pm

Interview date: Will be confirmed with shortlisted candidates

Working hours: Casual

Working weeks: Casual

Pay Banding: The Warwick Schools Foundation has 
its own salary scale, and the salary will be 
determined according to qualifications and 
experience.

Other benefits:

• Automatically opted into Foundation’s  pension 
scheme for Teachers

• Employee Assistance Programme.

• Death in Service benefits.

• Free meals and refreshments provided during 
the working day.

• Free parking on site.

• A virtual GP and Physio service

• Access to a wide range of retail discounts

• Use of the Sports Complex for staff.

• A strong, supportive staff community.

Appointment Method
An interview will include questions about 
safeguarding children. The appointment will depend 
on satisfactory DBS clearance.

Warwick Schools Foundation is committed to 
safeguarding and promoting the welfare of children 
and young people and expects all staff and 
volunteers to share this commitment. Any concerns 
should be reported in accordance with the 
Foundation’s Child Protection policy.

Equality, Diversity and Inclusion
The Warwick Independent Schools Foundation is 
committed to promoting equality of opportunity for 
all pupils and staff, both current and prospective, 
and in this position, you will actively support an 
environment and workplace culture that values 
equality, diversity and inclusion.



Essential Desirable Method of assessment

• Graduate in a relevant subject
• QTS or equivalent

• Additional relevant qualifications at a high 
level

• EYPS or Early Years Specialism

• Contents of the Application Form
• Copies of qualifications

• Outstanding classroom practitioner
• Experience of leading or managing a team 

within EYFS

• Background of teaching with demonstrable 
success

• Experience of managing a Nursery or EYFS 
Team

• Contents of the Application Form
• Interview
• Professional references

• Ability to communicate effectively, in clear 
English, with colleagues, pupils and parents, 
including in written reports.

• Effective behaviour management strategies
• Ability to prioritise and make decisions.
• Excellent time management and 

organisational skills

• Outstanding use of ICT in the classroom and 
to develop resources

• Contents of the Application Form
• Interview
• Lesson
• Professional references

• Genuine interest in the craft of teaching and 
knowledgeable about teaching and learning

• Subject knowledge of the highest order
• Understanding of the factors that influence 

learning within EYFS

Understanding of how to use Assessment for 
Learning to develop pupils into independent 
learners

• Contents of the Application Form
• Interview
• Lesson
• Professional references

Essential Desirable Method of assessment

Qualifications • Graduate in a relevant subject
• QTS or equivalent

• Additional relevant qualifications at a high 
level

• EYPS or Early Years Specialism

• Contents of the Application Form
• Copies of qualifications

Experience • Outstanding classroom practitioner • Background of teaching with demonstrable 
success

• Contents of the Application Form
• Interview
• Professional references

Skills • Ability to communicate effectively, in clear 
English, with colleagues, pupils and parents, 
including in written reports.

• Effective behaviour management strategies
• Ability to prioritise and make decisions.
• Excellent time management and 

organisational skills

• Outstanding use of technology in the 
classroom and to develop resources

• Contents of the Application Form
• Interview
• Lesson
• Professional references

Knowledge • Genuine interest in the craft of teaching and 
knowledgeable about teaching and learning

• Subject knowledge of the highest order

• Understanding of how to use Assessment for 
Learning to develop pupils into independent 
learners

• Contents of the Application Form
• Interview
• Lesson
• Professional references



Essential Desirable Method of assessment

• Commitment to high standards and achievement 
and to raising these standards.

• Demonstrate being articulate, presentable, 
co-operative, reliable, responsive with a “can do” 
attitude with good communication skills at all 
levels.

• Excellent rapport with staff, parents, and pupils.
• Commitment to own professional development.
• Support for school aims and policies.
• Ability to cope with pressure/workload.
• Tact and discretion, loyalty, flexibility
• Adaptability, confident and dependable
• Soundness of judgement
• Time management
• Ability to prioritise.
• Ability to organise self and work independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Lesson/Activity
• Professional references

• A commitment to the safeguarding and well-
of children and young people at the school, in 
accordance with school’s policies

• A willingness to adhere to the school’s policy on 
safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

• Understanding of the requirements of Equality 
and Diversity

Essential Desirable Method of assessment

Personal competencies 
and qualities

A wholly professional attitude to include:
• Commitment to high standards and achievement 

and to raising these standards.
• Demonstrate being articulate, presentable, 

co-operative, reliable, responsive with a “can do” 
attitude with good communication skills at all 
levels.

• Excellent rapport with staff, parents, and pupils.
• Commitment to own professional development.
• Support for school aims and policies.
• Ability to cope with pressure/workload.
• Tact and discretion, loyalty, flexibility
• Adaptability, confident and dependable
• Soundness of judgement
• Time management
• Ability to prioritise.
• Ability to organise self and work independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Lesson/Activity
• Professional references

Safeguarding Children, 
Young People and 
Vulnerable Adults

• A commitment to the safeguarding and well-being 
of children and young people at the school, in 
accordance with school’s policies

• A willingness to adhere to the school’s policy on 
safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

Equal Opportunities • Understanding of the requirements of Equality 
and Diversity
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