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Dear Applicant,
Thank you for your interest in working at Bradford Academy. 
We are clear in our vision:
[image: ]
At Bradford Academy we believe that by developing responsibility, respect, and resilience we will become a shining light in our community.  Our vision underpins everything we do and by living it together we are quickly becoming a school that makes a difference to those we serve. 
When you visit us, you will see the impact our passionate and ambitious staff have on child from age 2 years old to 18.   
As a Church of England Academy, we believe that a commitment to developing the faith and spirituality of our learners is of vital importance when working at the academy.  Our moral purpose guides us to ensure that every learner can be the best they can be spiritually and personally as well as academically.    We believe that we make a difference not only within but out in the local community.  
We have two internal resourced provisions in our Secondary Phase; one for Physical Disability and one for Autism. We have a provision to support learners in need of additional SEMH support, RESET.  We also have a local authority led SEMH provision on site.  This reflects our passion for creating a truly inclusive school that reflects society and develops compassionate, understanding children and young people.
Staff who work at Bradford Academy benefit from support, challenge and investment.  We understand how valuable our staff team are and strive to give them all the tools they need to excel in their chosen field.  We value our staff’s wellbeing and believe that Bradford Academy is an exciting and worthwhile place to work.  
If you feel you share our vision for improving the lives of young people and have the tenacity, resilience and commitment to be a part of our journey then submit your application or contact us to arrange a visit.  We would love to get to know you better.
Yours sincerely
Mrs Mel Saville
Executive Principal
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Location:	Bradford, West Yorkshire
Salary: 		£27,693– £32,061 (depending on experience)
Hours: 		Full-time, 37 hours per week (including evenings, weekends, and bank holidays)
Contract: 	Permanent
Job Purpose
To lead and manage the day-to-day operations of the sports centre, ensuring a safe, welcoming, and high-quality environment for all users. 
The role involves strategic planning, staff management, financial oversight, and community engagement to maximise participation and revenue.
Key Responsibilities
Operational Management
· Oversee all aspects of the sports centre, including fitness suite, sports halls, all weather pitch, grass pitches, MUGA, and associated facilities.
· Ensure compliance with health and safety regulations and safeguarding requirements.
· Maintain high standards of cleanliness, security, and equipment maintenance.
Staff Leadership
· Recruit, train, and manage staff including duty supervisors, sports assistants and maintenance personnel.
· Conduct performance reviews and provide ongoing professional development.
Financial & Business Management
· Manage budgets, monitor expenditure, and identify opportunities for revenue growth.
· Manage payroll for the sports centre, monitor timesheets for casual staff.
· Develop and implement marketing strategies to increase membership and facility usage.
Customer Service
· Deliver exceptional customer experience and handle enquiries, feedback, and complaints effectively.
· Promote community engagement through events, programmes, and partnerships.
Programme Development
· Design and Deliver Programmes: Develop a diverse range of fitness classes, sports leagues, and community events tailored to different age groups and abilities.
· Innovation: Introduce new activities and wellness programmes based on emerging trends and member feedback.
· Partnerships: Build strong relationships with local schools, sports clubs, and community organisations to increase participation.
· Inclusivity: Ensure programmes are accessible and inclusive, promoting equality and diversity.
· Performance Monitoring: Track attendance, engagement, and feedback to continuously improve programme quality.
· Digital Integration: Implement online booking systems to enhance accessibility and convenience.

Person Specification
Essential:
· Strong leadership and communication skills.
· Knowledge of health and safety regulations for leisure facilities.
· Proven ability in budget management and financial planning.
Desirable:
· Experience in a management role within leisure, sports, or fitness industry.
· Relevant qualifications in Sports Management, Business Administration, or related field.
· Experience in marketing and membership growth.
· First Aid certification.
Personal Attributes:
· Passion for sports, health and fitness.
· Ability to work flexible hours, including evenings and weekends.
· Strong problem-solving and decision-making skills.
Compliance & Safeguarding
· DBS clearance required.
· Commitment to equality, diversity, and safeguarding policies.
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Information for Applicants
Safeguarding
Bradford Academy is committed to safeguarding and promoting the welfare of children and vulnerable adults and expects all staff and volunteers to share in this commitment. All successful candidates will be expected to undergo an enhanced DBS check and any offer of employment will be subject to its return plus receiving satisfactory references, children’s barred list check and section 128 check (where relevant). Please see our DBS Policy in the Academy Info/Policies area for our policy pertaining to the recruitment of ex-offenders.
It is an offence to apply for a role if you are barred from engaging in regulated activity relevant to children.
In accordance with Keeping Children Safe in Education the Academy will carry out an online search as part of due diligence on shortlisted applicants. This will be undertaken in accordance with Data Protection Act and the Equality Act.
Health and Safety
Your most important responsibilities as an employee are:
· to take reasonable care of your own health and safety
· to take reasonable care not to put other people - fellow employees and members of the public - at risk by what you do or don't do in the course of your work
· to co-operate with your employer, making sure you get proper training and you understand and follow the company's health and safety policies
· not to interfere with or misuse anything that's been provided for your health, safety or welfare
· to report any injuries, strains or illnesses you suffer as a result of doing your job
· to tell your employer if something happens that might affect your ability to work
Mental Health and Wellbeing
As part of supporting the Bradford Academy Community, promote the mental health and wellbeing of others whilst performing your role.
Job Description
This tells you the main responsibilities of the post and explains what we are looking for. It tells you about the personal and professional qualities you need for this post.  These criteria will be used to make the appointment.
Person Specification
This specification sets out which criteria will be used to shortlist candidates for interview.


Visiting
We welcome informal visits from all Applicants before they apply.  If you wish to do so, please contact recruitment@BradfordAcademy.co.uk to arrange an appointment.

Applying
If you decide to apply for this post please complete the enclosed application form.  Your formal letter of application (supporting statement) should be no longer than 2 sides of A4 and should address the selection criteria and competences detailed in the person specification. The Academy must receive a signed copy of the form.
Please email to;
recruitment@BradfordAcademy.co.uk
Or
Post to HR, Bradford Academy, Teasdale Street, Bradford, BD4 7QJ.
Interviews
Shortlisted candidates will be contacted within two weeks of the closing date.
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