	Person Specification
	Essential
	Desirable
	Evidence

	Qualifications
	
	
	

	Full training will be provided, but previous experience would be advantageous.
	x
	
	AI

	You need to able to understand and apply examination board regulations.
	
	x
	A

	Knowledge & Experience: 
	
	
	

	Experience in implementing set processes 
	x
	
	AI

	Experience of invigilating examinations or similar activities would be advantageous.
	
	x
	AI

	Supervising candidates leaving examination venues
	
	x
	AI

	Skills & Abilities 
	
	
	

	A high standard of written and spoken English are essential.
	x
	
	

	
	
	
	

	Aptitude 
	
	
	

	A willingness to undergo any training that is required to undertake the role.
	
	x
	AI

	
	
	
	

	Safeguarding Children, Young People and Vulnerable Adults
	
	
	

	Understands their role in the context of safeguarding children, young people and vulnerable adults
	x
	
	AI

	Ability to form and maintain appropriate relationships and personal boundaries with children and young people
	x
	
	AI

	Equal Opportunities
	
	
	

	Understanding of the requirements of Equality and Diversity
	x
	
	AI
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