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Developing Leaders & Achievers of the future


Finance Operations Lead 
Job Specification 

	Job title:
	Finance Operations Lead

	Trust: 
	Christopher Nieper Education Trust (part of the central team) 

	Accountable To:
	Chief Financial and Operations Officer  

	Accountable For:
	Responsible for the efficient functioning of the Trust through a range of Health and Safety and estates provision.

	Salary: 
	Grade 10 £35,422- £38,730 FTE (pay rise pending) 
Actual salary £21,540 - £23,552 (pro rata to 22.5hrs per week)


	Position:
	Permanent 

	Working Hours: 
	22.5 hours per week, 52 weeks per year

	Location: 
	David Nieper Academy and Trust office at Stonebroom Primary school, travel to all schools within the Trust is part of the role and with some hybrid working by mutual agreement 

	Closing date for applications: 
	9:00am, Monday 13th April 2026

	Interview date:
	Wednesday 16th April 2026 – time is yet to be confirmed

	Start date: 
	September 2026

	Trust website: 
	https://www.christopherniepereducation.org/ 

	Contact information for enquiries: 
	Maria Barnes, 01773 832331
mbarnes@christopherniepereducation.org 









Dear Applicant
Thank you for showing an interest in the post of Finance Operations Lead at the Christopher Nieper Education Trust.
Our Trust was created in 2015 and took on its first school, the now David Nieper Academy in September 2016. The Trust is now undergoing growth with the second school, Stonebroom Primary & Nursery School having joined in October 2023 and the third school Shirland Primary School joined in November 2024. Mickley Village Primary & Nursery School are our latest primary school who joined us in May 2025. We anticipate that other schools will look to join the Trust in due course. 
We are looking for an enthusiastic, hardworking person with a strong Finance and Operations background who is happy to become involved in all aspects of the Trust and the individual schools in this currently small, growing and ambitious Trust. This is a developing role and will suit someone who is keen to be instrumental in the early stages of Trust growth and who is able and willing to review the current systems and set up strong systems and practices to suit our future growth.
Christopher Nieper Education Trust, together with local employer partners, are highly committed in supporting the development and achievements of all our students. We believe that this is a truly exciting time to join the Trust. 
Our aim is to raise standards, expectations, inspire excellence and to encourage students to achieve their full potential.  We will help them develop confidence and key lifelong learning skills and to obtain the qualifications required as they look to future careers and explore the many opportunities in further education, apprenticeships, university and beyond. 
The Trust has a clear distinctive character due to the integrated involvement of its prestigious business partners. High profile local businesses, most being either international or national household names such as Denby Pottery, Owen Taylor & Sons Ltd, Bowmer & Kirkland, Places for People, Equip UK alongside David Nieper Ltd, are committed to bringing the world of work and 21st Century employment practices into every classroom. Practical contextual applied learning has been proven to assist all students in retaining and understanding more fully the concepts and principles taught in the classroom. 
If you like the sound of the Trust and are keen to be instrumental in its future success, then we would like to hear from you and look forward to receiving your application by 9.00am Monday 13th April 2026. Interviews are likely to be Wednesday 16th April 2026. If you have any queries please contact Mrs Maria Barnes, Trust HR Manager, via email at mbarnes@christopherniepereducation.org 

Yours faithfully 
[image: ]
Dr Kathryn Hobbs
CEO








Finance Operations Lead

Purpose 
To deliver efficient and accurate financial operations across the Trust, ensuring strong financial controls, compliance, and effective use of finance systems. The role focuses on maintaining the integrity of financial data, managing payments, managing and responding to payroll and pensions queries, supporting payroll accuracy, and contributing to the preparation of school and Trust budgets.  

Safeguarding 
The Trustees are committed to the safeguarding of children and young people, so all staff appointments are subject to employment checks and a satisfactory enhanced DBS check.
Candidates should indicate an acceptance of, and a commitment to, the Trust’s policies in relation to equality and safeguarding and promoting the welfare of children. It is an offence to apply for this role if an applicant is barred from engaging in regulated activity relevant to children. 

Please follow the below link to view the Christopher Nieper Education Trust Safeguarding/Child Protection Policy  https://davidnieper.academy/about-us/academy-policies/ 


How to Apply 
[bookmark: _GoBack]CV’s will not be accepted so please apply via our recruitment site, My New Term which can be found here. 
The statement in your application should focus on:
· Candidate’s previous experience which will help in successfully undertaking the role,
· Personal skills to benefit the Trust. 

The academy operates a NO SMOKING policy on site.

Interviews - Candidates invited to interview will:
(a) Have the opportunity to tour the Trust
(b) Have the opportunity to meet with key staff
(c) Have a formal individual interview with the selection panel. 

An enhanced DBS check is required for all successful candidates that are offered a position within our Academy. If you are successful at the interview stage and you have accepted our offer of employment, then a DBS check will be started. If you subsequently withdraw from the position after accepting our employment offer, then you may be required to pay for the DBS check charge.

If you have not heard from us within 2 weeks of the closing date, please assume that unfortunately, on this occasion, your application has not been successful. 
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Key Responsibilities

Financial Operations and Controls 
 
· Maintain accurate financial records across the Trust, ensuring compliance with financial regulations and internal procedures.  
· Oversee the end-to-end purchase-to-payment process, ensuring orders, invoices, and payment runs are processed accurately, authorised appropriately, and completed within agreed timescales.  
· Oversee the BACS runs and other supplier payments in line with the Trust’s Financial Scheme of Delegation.  
· Ensure suppliers are set up correctly and that due diligence, contract, and procurement checks are in place before payment.  
· Monitor aged creditor reports, liaising with schools and suppliers to resolve queries promptly.  
· Process income, expenditure, and balance sheet transactions accurately and consistently.  
· Oversee and complete month-end and year-end routines including journals, reconciliations, accruals, and prepayments.  
· Ensure all control accounts (including payroll, VAT, and bank) are reconciled and discrepancies investigated promptly.  
· Support the preparation of audit schedules and documentation for both internal and external audit.  
· Ensure compliance with the Academy Trust Handbook and the Trust’s Finance Policy.  

Budget Preparation and Support  

· Support the Chief Financial and Operations Officer in the preparation of school and Trust budgets by providing accurate financial data, historical trends, and reconciliations.  
· Update budget models (i.e. IMP/ICFP models) with current staffing, contractual, and operational information as required.  
· Provide analysis of expenditure patterns to support informed decision-making by the Chief Financial and Operations Officer.  
· Maintain accurate records of virements and budget adjustments throughout the year.  

Systems and Process Development  

· Act as operational lead for financial systems (e.g., Hoge or equivalent).  
· Support the Chief Financial and Operations Officer in embedding process efficiencies and ensuring consistency across schools.  
· Maintain system documentation and provide guidance for users.  
· Liaise with system providers to resolve issues and enhance functionality.  
· Provide support to school-based staff on correct financial coding and system use.  

Payroll  

· Provide an efficient payroll and pensions query service  
· Undertake monthly payroll checks to ensure accuracy against staffing records.  
· Ensure the posting and reconciling of payroll journals and control accounts is accurate.   
· Investigate and resolve discrepancies in collaboration with HR and payroll providers.  
· Maintain clear and auditable payroll documentation.  


Compliance and Audit  

· Maintain accurate and complete financial records in line with Trust and regulatory requirements.  
· Support audit preparation and implementation of audit recommendations.  
· Promote a culture of accuracy, transparency, and compliance across the Trust’s financial operations.  

Other Duties  

· Support the Chief Financial and Operations Officer with financial operations and reporting as required.  
· Assist in implementing new systems, processes, or audit-related improvements.  
· Provide support to the Chief Financial and Operations Officer in the tendering of services as and when required.  
· Working with all Finance staff ensure an accurate and up to date contracts register is maintained and advise the CFOO when renewals become due.  
· Undertake any other duties appropriate to the grade and nature of the post. 



Person Specification
				
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS

	GCSE level Maths and English. 
	AAT Level 3 or 4 (or equivalent finance qualification). 

	 
	Evidence of ongoing professional development.

	EXPERIENCE

	Experience working within a finance function, including transactional processing and reconciliations.  
	Experience in an academy trust, school, or public sector organisation.  

	Experience preparing or assisting with month-end and year-end routines.  
	Experience supporting audits or preparing audit documentation.  

	Experience checking or reconciling payroll data.  
	Experience using [system name] or similar finance systems.

	Experience maintaining accurate financial records and ensuring compliance with procedures.  
	 

	SKILLS AND KNOWLEDGE

	Strong technical understanding of double-entry bookkeeping and reconciliations.  
	Understanding of the financial compliance framework for academy trusts (Academy Trust Handbook).  

	Proficient in Microsoft Excel (including formulas, lookups, and pivot tables).  
	Knowledge of VAT processes and reporting in education or public sector settings.  

	High level of attention to detail and accuracy.  
	 

	Strong organisational skills with the ability to meet tight deadlines.  
	 

	Clear communicator able to work effectively with finance and non-finance colleagues.  
	 

	PERSONAL QUALITIES

	Methodical, reliable, and proactive approach.  
	Interest in developing systems and processes to support efficiency and accuracy.  

	Strong sense of integrity and confidentiality.  
	Commitment to professional development.  

	Positive attitude towards change and continuous improvement.  
	 

	Able to work independently and collaboratively.  
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