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JOB DESCRIPTION

	Job title
	Student Supervisor

	Grade
	B

	Responsible to
	Student Development and Resources Manager

	Responsible for
	To facilitate a purposeful and safe environment for learners within the Colleges social and study spaces



	
Summit Learning Trust Mission Statement
Success through Endeavour
Ambition through Challenge
Strength through Diversity




Job Purpose

· To greet learners as they enter the college campus ensuring they comply with the college’s expectations as outlined in the student code of conduct 
· To supervise learners across the college’s social spaces ensuring good student behaviour and a considerate use of these spaces in line with college expectations
· To carry out attendance checks during the day with learners and to add concerns on to the in-house computer system
· To alert the duty manager of any serious concerns and/or any unauthorised visitors to the College site and assist as required
· Support the college’s positive behaviour management and use college processes and systems to record positive and negative behaviours appropriately. 

Data Protection and Safeguarding 
 
· Work within the requirements of GDPR at all times 
· Understand your responsibilities in relation to safeguarding and child protection and how to highlight an issue / concerns 
· Remain vigilant to ensure all learners are protected from potential harm 
 
General 

· Whilst every effort has been made to explain the main duties and responsibilities of the post it may not identify every individual task that is required. The post-holder may be asked to carry out any other duties as commensurate within the grade in order to ensure the smooth running of the academy. 
· Take part in professional development and the performance management process.
· The post-holder will be expected to undertake any appropriate training provided by our Trust to assist them in carrying out any of the above duties.
· The post-holder will be expected to contribute to the protection of children and young people, as appropriate, in accordance with any agreed policies and/or guidelines, reporting any issues or concerns to their immediate line manager. 
· The post-holder will be required to promote, monitor and maintain health, safety and security in the workplace.  To include ensuring that the requirements of the Health & Safety at Work Act, COSHH, and all other mandatory regulations are adhered to.  
· An Enhanced Disclosure with the Disclosure and Barring Service (DBS) will be undertaken before an appointment can be confirmed.  The successful candidate will be required to disclose all convictions and cautions, including those that are spent; the exception being certain, minor cautions and convictions which are ‘protected’ for the purposes of the ‘Exceptions’ order.  https://www.gov.uk/government/collections/dbs-filtering-guidance ‘ 
· The job description will be reviewed regularly and may be subject to modification or amendment at any time after consultation with the post-holder.
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