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   DESCRIPTION

   Job Title: 
    EYFS Teaching Assistant 
    
    Location: 
Greenfields Primary School and Nursery

	
	

	
	

	
	

	
	

	
	

	
	



David Ross Education Trust | Charnwood College| Thorpe Hill | Loughborough | Leicestershire | LE11 4SQ
KEY RESPOSNIBILTIES

· To assist in the preparation of the classroom before the children arrive, and with classroom management during lessons, preparing resources, play equipment and materials, setting up learning areas and large equipment both inside and out. 
· To work with individual children who have additional needs on set targets and interventions
·  Participating at the end of the session in general clearing and tidying up. 
· To share in making decisions and recommendations about practice, routines and use of space to maximise the potential of the school experience for every child. 
· To contribute to the selection and making of resources and helping to care and maintain equipment, plants and animals. 
· To take groups of children for a variety of learning across the EYFS; inside and out. 
· To make observations and records of children play, progress and behaviour, discussing any significant matters with the class teacher. 
· To identify and monitor suspected child abuse and children at risk following appropriate guidelines, reporting to the class teacher and / or Headteacher. 
· Prepare and present displays of child’s work. 
· To keep up-to-date records and learning journeys
· Undertake other duties from time to time as your line manager requires 
· To support the Greenfields Primary Academy ethos 
· To contribute to Greenfields Primary Academy events including curriculum-focused events as part of the wider curriculum team, as and when required 
· To be aware of the academy’s duty of care in relation to staff, students and visitors and to comply with all health and safety policies at all times 
· To be aware of and comply with the codes of conduct, regulations and policies of the academy and its commitment to equal opportunities
An annual review of this job description and allocation of particular responsibilities will take place as part of the Appraisal Review

PERSON SPECIFICATION

	
	Essential 
	Desirable 

	Qualifications and Professional Development 
	
	

	· Educated to GCSE level or equivalent inc. English, and maths at C grade or higher
	X
	

	· NVQ Early Years Care and Education or equivalent / NNEB or equivalent.

	X
	

	· Training in the relevant strategies for NNEB

	
X

	

	· Appropriate First Aid Training
	
	X

	Skills and Knowledge 
	
	

	· Some knowledge & understanding of the Early Years Foundation Stage Curriculum.
	X
	

	An ability to understand the principles of child development and learning processes and in particular barriers to learning.
	X
	

	· Can use ICT effectively to support learning..
	X
	

	· Use of other equipment – video, photocopier, websites
	X
	

	· Some knowledge of relevant policies / codes of practice and awareness of relevant legislation.
	X
	

	· Working knowledge of National / Foundation Stage curriculum and other relevant learning programmes
	
X
	

	· Understanding of principles of child development and learning processes
	
X
	

	· Ability to self-evaluate learning needs and actively seek learning opportunities.
	
X
	

	· Ability to relate well to children and adults.
	X
	

	· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.

	
X
	

	Personal Qualities 
	
	

	· Well-motivated, enthusiastic with a can-do attitude. 
	X
	

	· Honesty and integrity. 
	X
	

	· Team working skills.
	X
	

	· A desire to allow each child the opportunity to fulfil their potential, both academically and on a personal level.
	X
	

	· To be a positive role model to our pupils.
	X
	

	· Be flexible and resilient in response to a changing educational environment.
	X
	

	Equal Opportunities 
	
	

	· A commitment to promoting equality and diversity, providing an inclusive and co-operative environment in which all students and individuals working for and on behalf of the organisation feel respected and able to give of their best. 
	X
	

	Safeguarding 
	
	

	· Committed to promoting the welfare of all children and creating a safe environment in which children can learn; considering, at all times, what is in the best interests of the child. 
	X
	

	· Play an important part in the wider safeguarding of children – identifying concerns, sharing information and taking prompt action to safeguard and protect them.
	X
	

	Health and Safety 
	
	

	· Aware of Health & Safety and Safeguarding as appropriate to role.
	X
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Broadening Horizons




