


Assistant Head Teacher - Inclusion Leader
Leadership Pay Scale 7-11
Main Purpose of the Role
The Assistant Head Teacher - Inclusion Leader and SENDCO -  at Rednal Hill Junior School will play a pivotal role within the wider leadership team, championing the school’s vision and values to provide an inclusive, supportive, and high-achieving environment for all pupils. The role is critical to ensuring that all pupils, particularly those from vulnerable groups, receive high-quality teaching, targeted support, and equitable access to learning opportunities. The Inclusion Leader will be responsible for the strategic leadership of pastoral care, promoting the wellbeing and academic progress of every pupil in line with the school’s inclusive ethos.
Key Responsibilities and Duties
Strategic Direction and Development
· Develop and implement a clear, ambitious vision and Inclusion Development Plan aligned with the School Development Plan.
· Maintain a strategic overview of SEND and inclusion across the school, ensuring provision is high-quality, inclusive, and effective in improving pupil outcomes.
· Keep abreast of national and local SEND and inclusion initiatives, including the SEND Code of Practice, ensuring compliance and best practice dissemination.
· Lead the review and continual improvement of SEND, policies, ensuring they translate effectively into day-to-day practice.
· Contribute to whole-school self-evaluation and school improvement planning with a focus on vulnerable groups.
· Organise and chair SEND Planning Meetings, support staff meetings, and liaise with Senior Leadership Team (SLT) regarding funding and resource allocation.
· Ensure the school meets statutory duties under the Equality Act 2010 and Disability Discrimination Act, monitoring and reviewing accessibility and equality objectives.
Operation of SEND and Inclusion Policies and Coordination of Provision
· Coordinate identification, assessment, and review of pupils’ SEND following the statutory Code of Practice, maintaining accurate records and the SEND register.
· Organise and monitor relevant and impactful interventions to support pupils based on their needs. 
· Analyse attainment and progress data for SEND pupils; set targets and monitor progress rigorously.
· Support class teachers in planning and delivering effective teaching strategies and Individual Provision Plans (ISPs) tailored to pupil needs.
· Oversee and quality assure the timetabling and delivery of SEN and inclusion interventions.
· Liaise with Deputy Headteacher on assessment arrangements for pupils with additional needs.
· Collaborate with subject leaders to support improvements across the curriculum, and independent learning strategies for vulnerable pupils.
· Maintain effective communication with parents and carers, supporting the preparation of detailed reports and coordinating Education, Health and Care Plan (EHCP) submissions.
· Act as the key contact for external agencies including educational psychologists, health and social care professionals, and local authority representatives.
· With the SBM and SLT, manage funding applications and advise on budget deployment to maximise impact on pupil outcomes.
Support for Pupils with SEND and Vulnerable Groups
· Identify and coordinate provision to meet individual pupil needs, ensuring regular review and communication with families.
· Facilitate smooth transitions for pupils joining or leaving the school, ensuring continuity of support and information sharing.
· Promote inclusive access to all aspects of school life, including curriculum and extracurricular activities.
Managing and Working with People
· Lead and line manage identified support staff, inclusion team and SEND TAs.
· Support the Wellbeing Team Lead, promoting pupils’ mental health and wellbeing.
· Foster a culture of high expectations for behaviour and learning across the school, supporting staff to implement consistent behaviour policies.
· Provide high-quality professional development and mentoring for colleagues in SEND and inclusion strategies.
· Collaborate effectively with colleagues and external professionals to enhance provision and share best practice.
· Communicate clearly and sensitively with pupils, parents, carers, and external agencies.
· Participate actively in performance management processes for self and others.
Leadership and Management
· Work closely with the Headteacher, Governors, and SLT to ensure statutory compliance and effective governance related to SEND and inclusion.
· Regularly report on SEND and inclusion progress to the Senior Leadership Team and Governing Board.
· Lead and help support others in staff training and INSET sessions to raise awareness and expertise in SEND and safeguarding.
· Model exemplary professional practice and promote the school’s positive ethos and values.
· Support wider leadership initiatives, including behaviour management and whole-school improvement priorities.
Designated Teacher for Looked-After and Previously Looked-After Children
· Fulfil the role of designated teacher for LAC, organising Personal Education Plan (PEP) meetings and liaising with social workers and professionals.
· Attend LAC reviews and provide detailed reports to support pupil progress and wellbeing.

Safeguarding Responsibility
· Serve as a designated safeguarding lead, taking a role in child protection and safeguarding matters.
· Act as an initial point of contact for reporting concerns and work with other DSLs in coordinating safeguarding processes including Child Protection (CP) and Child in Need (CIN) meetings.
· Work with the DSL team to maintain confidential safeguarding records and ensure timely information sharing in line with school policies.
· Work with the inclusion manger in coordinating Early Help assessments and review meetings, liaising with multi-agency teams.
· Keep safeguarding knowledge current through regular training and research.
General, Accountability and Performance
· Facilitate effective transitions for pupils entering or leaving the school.
· Maintain accurate pupil records and prepare reports for professional meetings.
· Chair reviews and contribute to network meetings to share good practice.
· Comply with all school policies relating to safeguarding, equality, behaviour, health and safety, confidentiality, and data protection.
· Manage time effectively to balance teaching, leadership duties, and administrative responsibilities.
· Demonstrate professionalism in attendance, punctuality, and conduct.
· Contribute positively to the school’s ethos, work, and aims, ensuring all pupils have equal access to learning opportunities.
Additional Duties
· Undertake any other reasonable duties as requested by the Headteacher.
· Whilst this role is non class based, there may be, at times, a requirement for teaching groups/classes.
Skills and Competencies
· Strong leadership and strategic planning skills with experience in managing SEND and inclusion provision in a Junior School setting.
· Comprehensive knowledge of the SEND Code of Practice, Equality Act 2010, and safeguarding legislation.
· Ability to analyse data effectively to monitor pupil progress and evaluate intervention impact.
· Excellent communication and interpersonal skills, capable of building positive relationships with pupils, parents, staff, governors, and external agencies.
· Proven ability to lead and motivate teams, including line management of support staff.
· Skilled in developing and delivering high-quality professional growth.
· Competent in managing complex caseloads, multi-agency working, and coordinating EHCP processes.
· Strong organisational skills with the ability to manage competing priorities and deadlines.
· Commitment to promoting inclusion, equity, and the school’s values in all aspects of work.
· Resilient and proactive with a solutions-focused approach to challenges.
· Ability to model exemplary teaching and professional conduct.

Assistant Head Teacher – Inclusion Leader & SENDCo
Person Specification

Qualifications & Professional Training
Essential
· Qualified Teacher Status (QTS).
· Evidence of sustained and relevant professional development related to SEND, inclusion, safeguarding, or leadership.
· In‑depth knowledge of the SEND Code of Practice and relevant legislation (e.g., Equality Act 2010, Disability Discrimination Act).
· Training and experience in safeguarding, including working as or alongside a Designated Safeguarding Lead.
Desirable
· National Award for SENDCO or willingness to work towards it.
· Additional leadership qualifications (e.g., NPQ in Senior Leadership, NPQ in SEND).
· Training in trauma‑informed practice, mental health or therapeutic support approaches.

Experience
Essential
· Successful teaching experience across relevant primary phases.
· Proven track record of leading SEND or inclusion provision at whole‑school or phase level.
· Experience in analysing pupil data to inform provision, track progress, and evaluate the impact of interventions.
· Experience working with vulnerable pupils, pupils with additional needs, and delivering effective interventions.
· Evidence of working collaboratively with multi‑agency professionals (e.g., educational psychologists, health and social care teams).
· Experience of leading or contributing to the development of school policies or improvement plans.
· Experience in coordinating or supporting EHCP processes.
· Experience in managing or mentoring staff.
Desirable
· Experience of leading safeguarding or acting as a Designated Safeguarding Lead.
· Experience supporting transitions between key stages or educational settings.
· Experience in developing or overseeing whole‑school wellbeing or pastoral systems.

Knowledge & Understanding
Essential
· Comprehensive understanding of inclusive practice and the needs of diverse learners.
· Strong knowledge of intervention strategies, assessment tools, and methods for removing barriers to learning.
· Understanding of mental health needs and the factors affecting pupil wellbeing.
· Knowledge of effective behaviour management strategies and approaches for vulnerable learners.
· Clear understanding of statutory responsibilities relating to equality, accessibility, and safeguarding.
· Knowledge of current national developments in SEND and inclusion.
Desirable
· Knowledge of evidence‑based approaches such as restorative practice, Zones of Regulation or EEF SEND guidance.
· Awareness of current local authority SEND procedures and provision.

Leadership & Management Skills
Essential
· Ability to strategically lead SEND and inclusion across a school, generating an ambitious, clear vision.
· Strong organisational skills, able to manage a complex workload, competing priorities, and deadlines.
· Proven ability to lead and inspire staff, including support staff and specialists.
· Ability to evaluate impact, monitor provision, and drive continuous improvement.
· Ability to manage funding applications, resource allocation, and SEND budgets with accountability.
· Capacity to lead professional development, coach colleagues, and contribute to whole‑school training (INSET).
Desirable
· Experience presenting to governors or contributing to strategic governance discussions.
· Experience overseeing safeguarding or pastoral teams.

Communication & Interpersonal Skills
Essential
· Excellent communication skills, both written and verbal.
· Ability to work sensitively and professionally with pupils, staff, parents, carers, governors, and external professionals.
· Ability to hold challenging conversations with empathy and clarity.
· Outstanding interpersonal skills that foster trust, collaboration, and high expectations.
· Ability to prepare high‑quality reports and documentation for a range of audiences.
Desirable
· Experience delivering workshops or information sessions for parents and carers.

Personal Qualities
Essential
· Commitment to promoting inclusion, equity, and high aspirations for all pupils.
· Reflective, resilient, and solution‑focused approach to leadership.
· High degree of professionalism, integrity, and emotional intelligence.
· Enthusiasm, adaptability, and the ability to remain calm under pressure.
· Commitment to safeguarding and the welfare of all children.
· Ability to model exemplary teaching and conduct.
Desirable
· A passion for whole‑school innovation, research engagement, and continuous development.
· Visionary mindset with an eagerness to contribute to pioneering school improvement initiatives.


