
Junior School Graduate Assistant

To start: September 2026









Warwick Junior School is seeking to appoint a Graduate Assistant from September 
2026. 

The primary duties of the Graduate Assistant are to contribute to life in the 
Junior and Senior Games Department, whilst also supporting Junior School 
teachers and pupils in the classroom which may include working with individual 
pupils or with small groups. In Games, the successful candidate would support 
lessons, take groups and teams, whilst also contributing to the fixture and co-
curricular provision. The successful candidate would also contribute to the Junior 
School duties and clubs programme.

If you are interested in sharing your talents with young people or considering 
becoming a teacher, then this is the opportunity to develop your teaching and 
coaching skills whilst gaining experience in both a primary and secondary setting. 

Candidates must be able to demonstrate an enthusiasm and experience of working 
with primary aged children, as well as playing and/or coaching a variety of sports to 
a high level. They must understand their role in the context of safeguarding 
children and young people, and are able to form and maintain appropriate 
relationships and personal boundaries with children and young people. The 
successful candidate will visibly maintain the highest professional standards, have 
excellent interpersonal, communication, presentational and ICT skills, and have the 
ability to work flexibly within the school structure.

The key areas of responsibility and duties which attach to the position are set out 
below. The list is not exhaustive, and the postholder may be expected to assume 
additional responsibilities as reasonably requested by the Head.

Accommodation may be available for the right candidate. This will include providing 
some support in the Warwick School Boarding House.

The Junior School Graduate Assistant will report the Junior School Headmaster.



The Foundation considers this document as a “snapshot” of the job and the tasks listed are not an exhaustive list. It aims to provide a clear guide at the time of writing to all that is 
involved about the requirements of the job. It will also be used to communicate expectations and will be used to monitor effective performance.

Key Duties and Responsibilities

Support in the Games Department by:

• assisting with PE lessons, coaching at Games afternoons and at Co-Curricular Sports clubs.

• leading teams, refereeing, and umpiring, both in the week and on Saturdays.

• completing sports related administrative tasks as directed.

• supporting sports staff/PE teachers with the organisation of equipment and resources.

• assisting on school tours and trips, domestic and overseas. This may include weekends and periods outside of school term time.

Support in the classroom by:

• supporting the delivery of planned learning activities using provided resources.
• supporting small groups or individuals in the classroom
• supporting the use of digital tools and assistive technologies where appropriate.
• providing informal feedback to the teacher on pupil engagement and progress. 
• preparing, maintaining, and organising learning resources and classroom displays to support the pupil’s learning.
• assisting with the supervision of pupils during transitions, breaktimes, and off-site visits.

Other responsibilities:
• If living in school accommodation, the successful candidate would be required to support the Boarding House as part of the duty team.

Support for the School by: 
• Contributing to the overall ethos/work/aims of the school.
• Complying with policies, procedures and relevant training relating to child protection, health & safety, security, confidentiality and data protection, reporting all concerns to an 

appropriate person.
• Ensuring all pupils have equal access to opportunities to learn and develop.
• Liaising effectively with teachers and other professionals.
• Attending relevant meetings as required.. 



• Participating in training and other learning activities and performance development as required. This includes INSET days.
• Assisting with the supervision of pupils at breaks and lunchtimes according to contractual hours.
• Recognising own strengths and areas of expertise and use these to advise and support others.
• Engaging in regular continuing professional development (CPD) and training as required by the school.
• Reflecting on practice and contributing to a culture of continuous improvement. 

You may also be required to undertake such other comparable duties as reasonably required by the Head from time to time.



Appointment Timetable
Deadline for submission of applications 
(on the standard application form): Monday 13th April at 12pm

Interview date: Week commencing 20th March

The Employer is Warwick Schools Foundation.

Salary
The salary for this role is Point 11 full time, all year 
round (44.4 weeks a year). This is an annual salary of 
£24,454

If the successful candidate takes up the offer of 
school accommodation, the salary will be £20,413

Contract 

This role is on a fixed term contract for one year

Benefits for Staff
• Complimentary lunch and refreshments

• Free parking

• A virtual GP and Physio service

• Access to a wide range of retail discounts

• Salary sacrifice schemes

• Use of the Sports Complex for staff

• A strong, supportive staff community

Pension
Applicants will be automatically enrolled into a 
competitive contributory pension scheme (employer 
contributions up to 14%).

Safeguarding and Protection of Children and Young 
Persons
In accordance with the Children’s Act 1989, on 
appointment post holders will be required to 
commit to their responsibilities with regards to 
safeguarding. In addition, offers of appointment will 
be subject to an enhanced criminal record check 
from the Disclosure and Barring Service (DBS).

These checks will highlight cautions, reprimands, and 
final warnings as well as any convictions. The post 
holder must not have any spent or unspent 
convictions that would prevent working with 
children.

All staff are required to adhere to the School 
Policy on safeguarding and undertake training 
as required and ensure the safeguarding and 
well-being of children and young people at the 
school, in accordance with School policies.

Appointment Method
Interview and observation

The Application Form
Candidates must submit a letter of application 
outlining how they meet the job and person 
specification and what they can offer to the 
Department and the School. References should also 
be provided. 

If you have any queries about the completion 
of the form, please contact HR at 
HR@Warwickschools.co.uk



Essential Desirable Method of assessment

•

English, and evidence of continued 
professional development in a relevant field.

• Degree level or equivalent experience. • Contents of the Application Form
• Copies of qualifications

• Contents of the Application Form
• Interview
• Professional references

• Contents of the Application Form
• Interview
• Professional references

• Commitment to high standards.
• Commitment to own professional 

development.
• Commitment to collaboration, where 

appropriate, with other schools in the 
Foundation.

• Support for school aims and policies.
• Ability to be positive and enthusiastic.
• Tact and discretion and understanding the 

importance of confidentiality and discretion.
• Loyalty and dependability.
• Soundness of judgement.
• Ability to prioritise and organise self.
• Ability to listen and work in a team.
• Strong customer service focus.

Demonstrate being articulate, presentable, 
co-operative, reliable, customer responsive 
with a “can do” attitude with good 
communication skills that allows effective 
communication at all levels.
Ability to prioritise.

pupils.
Ability to organise self and work 
independently.
Ability to listen.
Ability to work in a team.

• Interview
• Professional references

Essential Desirable Method of assessment

Qualifications • Educated to a high level with good Maths and 
English

• Evidence of academic/sporting success in a 
relevant field.

• Degree level or equivalent experience.
• Relevant coaching/teaching qualifications
• Refereeing/umpiring qualifications
• Evidence of involvement in professional 

development

• Contents of the Application Form
• Copies of qualifications

Experience • Experience of working with children or young 
people in a  paid or voluntary capacity

• Expertise / experience in Rugby, Football and/or 
Hockey

• Expertise / experience in Cricket and/or Tennis

• Experience of working with pupils in a classroom 
or educational setting

• Experience of providing support to pupils with a 
range of needs, ages and abilities.

• Experience working with ICT database systems
• Knowledge of ICT applications including advanced 

expertise in Microsoft Excel.

• Contents of the Application Form
• Interview
• Professional references

Skills • Effective communication skills (both oral and 
written)

• An ability to work independently and as part of a 
team

• Attention to detail

• Experience of working with young people
• Experience in a similar role
• High levels of ICT competency
• Experience of coaching and managing teams

• Contents of the Application Form
• Interview
• Professional references



Essential Desirable Method of assessment

• A commitment to the safeguarding and well-
of children and young people at the school, in 
accordance with school’s policies

• A willingness to adhere to the school’s policy on 
safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

• Understanding of the requirements of Equality 
and Diversity

Essential Desirable Method of assessment

Personal 
competencies and 
qualities

A wholly professional attitude to include:
• Commitment to high standards.
• Commitment to own professional development.
• Commitment to collaboration, where appropriate, 

with other schools in the Foundation.
• Support for school aims and policies.
• Ability to be positive and enthusiastic.
• Tact and discretion and understanding the 

importance of confidentiality and discretion.
• Loyalty and dependability.
• Soundness of judgement.
• Ability to prioritise and organise self.
• Ability to listen and work in a team.
• A desire to be a role model for young people

• Demonstrate being articulate, presentable, 
co-operative, reliable, customer responsive 
with a “can do” attitude with good 
communication skills that allows effective 
communication at all levels.

• Ability to prioritise.
• Creates a good rapport with staff, parents, and 

pupils.
• Ability to organise self and work 

independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Professional references

Safeguarding 
Children, Young 
People and 
Vulnerable Adults

• A commitment to the safeguarding and well-being of 
children and young people at the school, in 
accordance with school’s policies

• A willingness to adhere to the school’s policy on 
safeguarding and to undertake training as required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

Equal Opportunities • Understanding of the requirements of Equality and 
Diversity

• Interview
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