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SENCO  
 
 

Grade and Salary MPS/ UPS plus TLR1C 

Working pattern 1 FTE  
Contract term Permanent 

 
The School: 
Ashfield School is renowned for high standards of teaching, behaviour and academic achievement. 
One of the largest schools in England (2700 on role), staff work together each day to support, inspire 
and challenge students to give their best in our safe, happy and ambitious working environment.  

Ashfield school enjoys an incredibly positive culture across the school. Continual focus on developing 
this culture enables us to recruit, develop and retain the very best people. Student behaviour is 
excellent, staff well-being surveys evidence that morale is very high with teachers treated as 
respected professionals.  

Ashfield School is a great place to work and as part of the DFE school re-building project we will 
move into brand new buildings over the next few years. We are located close to the A38 and M1 and 
there is a large free staff car park. Facilities across the large school site are excellent with numerous 
social and workspaces, staff specific catering and sporting facilities all available. 

 
The role:  
Ashfield School are looking to appoint a SENCO (Special Educational Needs Co-Ordinator). This post 
plays a vital role in ensuring we deliver exceptional outcomes for our students, and that they are 
happy and well cared for. As SENCO you will be responsible for the achievement and pastoral case of 
SEND students and manage day to implementation of the SEND policy and adherence to the Code of 
Practice.  

This role co-ordinates provision for individual students, including those with EHC plans, and provides 
professional advice and guidance to colleagues across our school including the line management 
and development of SEND staff. Your work will be solely based within our school but you will also be 
contributing to the wider development of SEND practices across the Trust. 

 
The person:  
The right person for this role must have a Qualified Teacher status and possess/ or be able to quickly 
achieve the National Award for Special Educational Needs provision. You must have comprehensive 
and up to date knowledge of the statutory requirements for SEND and safeguarding and great 
knowledge of the SEN Code of Conduct.  

The ideal candidate will have experience of working in secondary education, experience as a 
SENDCO, and successful liaison with other professionals to meet the needs of all children.  

Teaching roles: Applicants must be able to attend the school in person if selected for interview. 

 

Applications must arrive by:  4:00pm on Sunday 4 January 2026 

Interviews will be held on:  W/C 5 January 2026 

Why join us? 

There are many reasons to choose The Two Counties Trust as a great place to start or continue your 
career. 

We recognise the importance of a happy, healthy, rewarded and well-motivated workforce and as 
such we have developed our HR strategy to invest in our employees. We have removed appraisal and 
appraisal related pay progression, changing the focus from validation to professional growth and 
enabling all our employees to get better all the time. 

We are fully committed to supporting your career and professional growth through a range of routes 
both within schools and across the Trust and we offer extensive professional learning opportunities 
for all employees. 
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We offer: 

• Highly competitive pay and pay progression opportunities.  

• We do not operate appraisal or appraisal related pay progression. All employees participate in our 
Professional Learning Scheme which supports colleagues to develop their expertise and benefit 
from valuable professional learning. 

• An array of employee benefits and lifestyle options including discounted healthcare, gym 
membership and extensive high street retail discounts. 

• Entry to a career average pension scheme. 

• Opportunities to experience and share practice in our partner schools across the Trust. 

• A stimulating, supportive and rewarding working environment with a dedicated team of like-minded 
professionals. 

• Excellent opportunities to develop your skills and experience and to progress your career. 

• We take the wellbeing and health of employees seriously. We have a range of support mechanisms 
and benefits available to employees and the Trust has signed up to the Education Staff Wellbeing 
Charter. 

 

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

We are committed to safeguarding and promoting the welfare of children and young people. An 
offer of employment will be subject to the receipt of a satisfactory enhanced level DBS 
disclosure with a children’s barred list check, two satisfactory references and successful 
completion of vetting procedures. 

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online 
search will be conducted as part of due diligence on shortlisted candidates and a social media 
check will be required as a condition of employment.  

We are committed to recruiting and retaining a diverse workforce and candidates with a 
disability who meet the essential job criteria will be given an opportunity to demonstrate their 
abilities at interview. 
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JOB PROFILE  
 

 

 

Responsibilities of the SENCO 

Leadership of SEND: 

• To advise the leadership group on the development of the SEND policy and provision in school. 

• To be responsible for the day to day implementation of the SEND policy. 

• To collaborate with colleagues to ensure that all students have equal access to learning, promoting 
and maintaining good communication with individuals and teams. 

• To develop and maintain effective and supportive relationships with students and those engaged 
with them. 

• To provide related professional guidance to colleagues with the aim of securing high quality 
teaching and support for pupils with additional needs. 

• To attend multi-agency meetings when required. 

• To write relevant funding applications, including EHCP’s, and ensure that all funding avenues are 
explored for students with SEN. 

• To track funding for SEND students, ensuring claims are accurate and the impact of funding is 
maximised. 

• To lead on successful implementation of access arrangements for students, both during the school 
year and at examination points, liaising with SLT and exams officer as required. 

• To provide reports for the Governing Body as required by statute. 

• To coordinate provision for individual students with additional needs and oversee day to day 
provision. 

• To work with an SLT lead to contribute to school self-evaluation, the school improvement plan and 
whole school action planning in respect to provision for students who are SEND. 

• To collect and interpret data, ensuring that accurate records are maintained for students with 
additional needs. 

• To support our positive SEND ethos, playing a full part in the life of the school, and to be an 
inspirational role model. 

• To actively monitor and respond to inclusion initiatives at national, regional and local levels. 

• To support existing networks, liaising with other schools in the Two Counties Trust and to 
collaborate with other schools. 

• Contribute to the decision making and oversight of provision for those with alternative 
timetables/educational provision. 

Job title: SENCO (Special Educational Needs Co-Ordinator) 

Responsible to: Headteacher 

Salary / Grade: Main/Upper Scale + TLR 1C (£14,946 per annum) 

Working hours / weeks: 1FTE  

Core purpose To provide our students with opportunities and experiences to enhance their life 
choices, making a positive contribution to the world we share.  

To lead high quality SEND provision which enables high quality teaching and 
success for all students 
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Line Management: 

• Responsible for the efficient and effective management, development and deployment of direct 
SEND reports including the team of Teaching Assistants. 

• To facilitate the continuing professional development of skills, knowledge and experience of 
colleagues. 

• Participate in the recruitment of SEND personnel and ensure effective induction of new staff in line 
with school procedures. 

Core responsibilities 

At The Two Counties Trust, we are looking for colleagues who aspire to be the great teachers that our 
students need. The following describes the job done by a great teacher: 

• Lives the school and Trust’s mission and values every day. 

• Designs their practice around supporting the most vulnerable students. 

• Demonstrates consistently high standards of personal and professional conduct, including 
observing professional boundaries at all times. 

• Contributes to a deep safeguarding culture in school and across the Trust, in line with relevant 
statutory guidance. 

• Manages behaviour effectively, in line with the school’s behaviour policy, so that all teachers can 
teach and all students can learn. 

• Is 100% kind and 100% consistent, setting and upholding high expectations of all students and 
providing high levels of support for students to meet these. 

• Works collaboratively with colleagues to plan well-sequenced lessons and create resources which 
support incremental progress and student understanding of the subject as a whole. 

• Facilitates exceptional progress of all students, providing appropriate scaffolds where needed. 

• Provides feedback that moves learning forwards. 

• Support students throughout the day by fulfilling pastoral responsibilities. 

• Believes they can get a little bit better every single day. 

• Continually develops subject and pedagogical knowledge in order to deliver high quality learning 
experiences for students. 

• Actively engages in the Trust’s Professional Learning Scheme. 

• Actively partakes in collegiate rehearsal and/or individual coaching offered by the school. 

• Consistently meets the Teachers’ Standards. 

• Delivers the professional responsibilities set out in the School Teachers’ Pay and Conditions 
Document. 

Corporate responsibilities: 

• To ensure that the responsibilities of the role are carried out in a way which reflects the mission and 
the values of the Trust. 

• To be aware of and observe all policies, procedures, working practices and regulations, and in 
particular to comply with policies relating to Child Protection, Equal Opportunities, Health and 
Safety, Confidentiality, Data Protection and Financial Regulations, reporting any concerns to an 
appropriate person. 

• To uphold our commitment to safeguarding and to promote the wellbeing of children. 

• To contribute to a culture of continuous improvement. 
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• To comply with all reasonable management requests. 
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Notes 

This document is an overview of the role. The responsibilities will include but will not be limited to 
those listed above and it is anticipated that the role will evolve over time and as such the duties may 
change. 

This document does not form part of the contract of employment. 

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

This post will have regular contact with children and as such a satisfactory enhanced disclosure from 
the Disclosure and Barring Service (DBS) with a Children’s Barred List Check is required as a condition 
of employment. 

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online 
search will be conducted as part of due diligence on shortlisted candidates to identify incidents or 
issues that may have happened, and which are publicly available online, which we may need to 
explore with shortlisted candidates. 

A check will also be completed of current prohibitions, restrictions, sanctions or those who have failed 
induction through Teacher Services which may prevent teachers from working in this role with 
satisfactory clearance required as a condition of employment. 

Candidates for management positions will also require a satisfactory Section 128 check. 
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PERSON SPECIFICATION 
 

Role: SENCO  

Qualifications and Training 

1 Qualified Teacher. E ✓  

2 National Award for SEN Co-ordination or willing to achieve quickly. E ✓  

3 Degree in a relevant subject. D ✓  

4 Evidence of continuing professional development related to SEND. E ✓  

Experience 

5 Relevant teaching experience in secondary education, either through a training 
programme or current post. 

E ✓ ✓ 

6 Experience of using data to inform planning, target setting and to secure improvements. E ✓ ✓ 

7 Exeprience of working with and teaching students with special educational needs. E ✓ ✓ 

8 Experience of successfully implementing successful teaching and learning strategies. E ✓ ✓ 

Knowledge and understanding 

9 Excellent subject knowledge with a passion for the subject area. E ✓ ✓ 

10 Knowledge of the National Curriculum including latest developments, initiatives and 
current issues. 

E ✓ ✓ 

11 Knowledge of effective assessment strategies. E ✓ ✓ 

12 Clear understanding of successful strategies for raising achievement. E ✓ ✓ 

13 Good knowledge of pedagogy, how students learn and teaching styles. E ✓ ✓ 

14 Up to date working knowledge of the SEND Code of Practice and other relevant 
legislation. 

E ✓ ✓ 

15 Thorough understanding of the principles of inclusive teaching . E ✓ ✓ 

16 Knowledge of EHC plans including process and evidence requirements. D ✓ ✓ 

Skills and abilities 

17 Ability to communicate effectively with students’ and parents and present information in a 
way that is understood by all. 

E  ✓ 

18 Flexible and imaginative with the ability to solve problems creatively. E  ✓ 

19 Good IT skills with the confidence to exploit new technology. E ✓  

20 Ability to effectively manage behaviour. E ✓ ✓ 

21 Ability to motivate and inspire students to achieve. E ✓ ✓ 

Personal attributes 

22 Tenacity and resilience. E  ✓ 

23 A strong and supportive team player. E  ✓ 

24 Personal presence and confidence; warmth & sensitivity.  E  ✓ 

25 Enthusiastic and determined.  E  ✓ 

26 Courteous and tactful.  Relates well to young people. E  ✓ 
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27 Able to work on own initiative and manage diverse work pressures. E  ✓ 

Other 

28 A commitment to uphold and promote equality of opportunity. E ✓ ✓ 

29 Demonstrates an understanding of Safeguarding issues relevant to the post. E ✓ ✓ 
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HOW TO APPLY 
MyNewTerm is our recruitment platform so please go to https://mynewterm.com/trust/The-Two-
Counties-Trust/16093 to apply for this role online. 

If you do not wish to apply online you can request an application form from HR@ttct.co.uk to be 
returned via e-mail. 

Please ensure that you set out in your application on no more than 2 sides of A4, why your experience 
and ambition is a good fit for the role of XXX within Ashfield School. 

In order to comply with Safeguarding requirements, you must complete either an application form or 
apply online via MyNewTerm. We cannot accept a Curriculum Vitae as an application for this post.  

Please note that we receive a large number of applications and so unfortunately cannot provide 
feedback to everyone. If you have not been contacted within four weeks of the closing date you 
should assume that your application has not been successful on this occasion.  

 

Applications must arrive by  4:00pm Sunday 4 January 2026 

Interviews will be held on  W/C 5 January 2026 

  

https://mynewterm.com/trust/The-Two-Counties-Trust/16093
https://mynewterm.com/trust/The-Two-Counties-Trust/16093
mailto:HR@ttct.co.uk
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https://twitter.com/AshfieldSchool
http://www.linkedin.com/school/ttctrust
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