
 

Cleaner  

APPLICATION PACK 



 

As soon as possible, subject to successful pre-employment checks 
including a DBS check or a check against the DBS Update Service if 
registered 
 

Part-time, permanent, various shifts available. Morning shift 
6.30am- 8.30am, daytime 11am-2pm, afternoon 4pm-6pm. 

 

NJC 3 £12.83 per hour  
Actual pro-rata salary for 10 hours/ term-time would be £6,373 per 
annum. Based on a full-time equivalent salary of £24,759 per annum. 
(Term time which is 39 weeks + 3 extra weeks to be worked within the 
college holidays- 43 weeks in total) 

 
Local Government Pension Scheme 

NJC Terms and Conditions for Support Staff in Sixth Form Colleges 

12 noon, Monday 11th May 2026 

 

Are expected to be held Monday 18th May 2026  

 



 Cleaner 

 

 The Cleaning Supervisor 

 

 

• To maintain a high standard of cleanliness, hygiene, and presentation throughout 
the College. You will play a vital role in ensuring a safe and welcoming 
environment for students, staff, and visitors, supporting the college’s 
commitment to a positive learning atmosphere.   

 

Key Tasks 

• Cleaning Operations: Clean assigned and/or designated areas including 
classrooms, science labs, computer suites, kitchen and dining areas, staff 
offices, toilets, and communal social areas as allocated by the Cleaning 
Supervisor and in accordance with college standards and procedures.  

• Surface Care: Dusting, polishing, and disinfecting surfaces, desks, tables, 
and chairs. 

• Floor Maintenance: Sweeping, mopping, and vacuuming; occasional use 
of floor buffing or carpet cleaning machinery. 

• Waste Management: Emptying internal bins and ensuring waste is 
disposed of in the correct recycling or general waste skips. 

• Sanitisation: Deep cleaning toilets, showers and changing rooms, 
replenishing soap, toilet rolls, and hand towels.  

 
In addition to daily duties, the post-holder will be required to undertake 
scheduled deep cleaning cycles (typically during college holiday periods). 
These tasks include: 

• Floor cleaning: scrubbing, buffing hard floors; carpet cleaning 
• High-Level Cleaning: Removing dust and cobwebs from high ledges, 

light fittings, vents, and pipework. 
• Furniture Sanitsation: Deep-cleaning and disinfecting the undersides 

and legs of classroom desks and chairs. 
• Specialist Areas: Intensive descaling of art rooms, science labs, café 

areas, performance spaces and any other specialist areas. 
• Internal Glass: Detailed cleaning of internal glass partitions, door 

panes, and high-level mirrors. 
 

 



 

• Health & Safety: Ensuring all cleaning chemicals are used and stored in 
accordance with COSHH (Control of Substances Hazardous to Health) 
regulations and ensuring adherence to accident prevention practices (e.g. 
cable management, wet floor signs) while working. 

• Security: Ensuring windows are closed and doors are locked after cleaning 
a designated area. 

• Reporting: Promptly notifying the Estates Manager of any maintenance 
issues, breakages, or health and safety hazards. 

• Training: To participate in an ongoing programme of assigned training to 
ensure high standards and legal compliance including manual handling, 
COSHH, Safeguarding. 

 

Other Tasks 

• To carry out all other duties which are in accordance with the purpose and 
grade of the post, as agreed with the Business and Operations Manager 

 

 



 

 

 

 

 

Key: A = Application, I = Interview, R = References, C = Certificates 

 

 

  

 

 

 Essential Desirable   Identified by 

 Relevant Experience: 

1. Proven experience in a cleaning role (commercial or domestic). ✓  A 

  2. Experience of cleaning in an educational or public sector setting.  ✓ A 

 Knowledge and Abilities: 

3. Ability to work independently without constant supervision. ✓  A, I 

4. The ability to follow a checklist-driven cleaning program to ensure no 
area is   overlooked. 

✓  A, I 

5. Knowledge of basic health and safety (e.g., wet floor signs) and the ability 
to identify common workplace hazards and follow safety protocols. 

✓  A, I 

6.  Knowledge of COSHH regulations and chemical safety.  ✓ A, I 

7.  Ability to carry out physical tasks (lifting, bending, standing). ✓   I 

8.  Ability to read and follow instructions (labels, safety signs). ✓  A, I 

9.  Willingness to become a First Aider if required  ✓ I 

 Personal Qualities: 

10.  High standards of cleanliness and attention to detail. ✓  I 

11.  Team player with good communication, organisational, and interpersonal 
skills 

✓  I, R 

12.  Flexibility - willingness to work varied hours for college events and holidays 
to accommodate College events and deep clean schedules. 

✓  I 

13.  Reliable and efficient and honest ✓  I, R 

14.  Excellent record of attendance and punctuality ✓  R 

15.  Willingness to engage in all mandatory training and stay updated with new 
regulations. 

✓  I 

Safeguarding: 

16. Suitable to work with children and young adults and/or vulnerable adults 
 

✓  

DBS 
Certificate 

17. Willingness to apply for an Enhanced Disclosure and Barring Service 
check or to have a check undertaken against an existing DBS Certificate if 
registered for the DBS Update Service. 

 

✓  

PERSON SPECIFICATION 
Cleaner 



 



  





 



 



 



 


