Head of Modern Foreign Languages
Job Description & Person Specification
	Post Title:
	Head of Modern Foreign Languages 

	Line Management:
	Senior Leadership Team


	Salary:
	MPS/UPS + TLR2


	Post overview

	This is a significant middle leadership role; the Head of Modern Foreign Languages will provide strategic and operational leadership of the MFL department, ensuring consistently excellent teaching and learning and strong outcomes. The post holder will inspire enthusiasm for language learning and create opportunities that encourage students to become lifelong language learners.

	Key Responsibilities
· Lead teaching, learning and adaptive practice in the department.
· Lead and develop an ambitious and inclusive curriculum.
· Teach French at KS3 and KS4 across the full ability range.
· Promote uptake at GCSE and raise the profile of languages.
· Use data effectively to monitor and support student progress and report to line management.
· Line manage staff and support professional development.
· Work with the SENDCo and support staff to ensure access for all learners.
· Develop extra-curricular opportunities, authentic language experiences and trips.
· Support the school's relational approach to behaviour.
· Maintain an inspiring learning environment and communicate department successes.
· Contribute to Learning Forums and the wider life of the school.

· Manage and deploy financial and physical resources within the department effectively to support the department development plan. 



	Safeguarding

	· Respect confidential issues linked to home/students/teachers/college work and keep confidence as appropriate.

· Keep up to date with the Trust and Schools procedures for safeguarding and child protection, reporting any concerns to senior designated person.


	Health and Safety

	· Be aware of the responsibility for personal Health, Safety and Welfare and that of others who may be affected by your actions or inactions.

· Co-operate with the employer on all issues to do with Health, Safety & Welfare.


	Continuing Professional Development

	· In conjunction with the line manager, take responsibility for personal professional development, keeping up-to-date with developments related to school efficiency, which may lead to improvements in the day-to-day running of the school.

· Undertake any necessary professional development as identified in the School and Department Development Plans

· Take full advantage of any relevant training and development available including First Aid Training
· Additional training will be provided as required


	General

	· Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

· Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

· Employees are expected to be courteous to colleagues and students, providing a welcoming environment to visitors and telephone callers.

· This job description is current at the date shown, but in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.


	Person Specification


	Experience
	· Qualified Teacher Status (QTS).

· Relevant degree (or equivalent)
· Substantial and successful MFL teaching experience in a secondary school role.

· A proven commitment to inclusion, high expectations, and positive outcomes for all students.
· Have strong subject knowledge and keep this up to date

· Possess excellent interpersonal skills in order to forge positive working relationships with staff, parents and students 
	· Essential
· Essential
· Essential

· Essential

· Essential

· Essential



	Skills, knowledge and aptitudes


	· Enjoy working with and want to help every child 

· Have a calm, relational approach to supporting children and staff
· Effective ICT skills

· Excellent verbal and written communication
· Self motivated team member with the ability to work independently
· Able to work on own initiative
· Methodical and organised
· Flexible and responsible approach
· Ability to multitask and prioritise in a busy environment
· Awareness of Safeguarding, GDPR and confidentiality expectations
	· Essential
· Essential

· Essential

· Essential

· Essential
· Essential

· Essential

· Essential

· Essential

· Essential



	Personal qualities, skills and expertise


	· Consistently work in line with the Trust values and vision, supporting Trust team work and collaboration

· Passion and enthusiasm to help young people to succeed

· Effective Team member

· Patience, determination, caring and a good sense of humour 

	· Essential
· Essential

· Essential

· Essential
· Essential




