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Job Description

	Job Title:
	Assistant Head of Inclusion


	School:
	Priory Academy and Dunstable Icknield Lower School

	
Grade:
	
H8


	Contract:
	Full-time / Part-time




	Aim and main purpose of the job

To support in managing aspects of the SEND Faculty including reviewing the impact of interventions, EHCP review processes and effectively implementing systems to ensure this is leading to measurable progress. 




Job Purpose

To take a lead and have responsibility for monitoring and evaluating the SEND provision in place for identified areas. This role may be subject to change and will be agreed in conjunction with the SENDCo and Headteacher.

To monitor students with EHCPs to ensure they make progress and working with the SENDCo to plan provision.

To contribute to the development of other support staff through the appraisal process and to actively lead and develop members of the TA team, on a daily basis, to ensure that high standards of support for children are consistently maintained. 

To effectively liaise with TAs, Heads of Year, teachers and external professionals as required.

This position is for an excellent teaching practitioner, with experienced secondary teaching portfolio.  

	

	Main Responsibilities

	
The main responsibilities of the post are to:

· Support the provision of additional educational needs

· Ensure that accurate and detailed records are kept of meetings and discussions with parents 

· Support the SENDCo in annual SEN plan review meetings 

· Monitoring of the effectiveness of SEN targets and levels of all students with additional educational needs

· Attend meetings and collaborate with external agencies 

· Provide guidance to staff on the choice of appropriate teaching and learning methods to meet the needs of different pupils

· Work with the SENDCo to promote an inclusive curriculum

· Support meetings by communicating information to staff and co-ordinating the relevant actions

· Support the SENDCo in monitoring the day-to-day management of the Learning Support areas, creating a safe, effective and stimulating environment.

· Ensure the effective and efficient management of resources

· Manages and co-ordinate the impact of the intervention programmes across lunchtimes and after school.  E.g. Lexia Club, Touch Typing and Key TA Mentoring

· Support the SENDCo in action planning in response to the Academy Development Plan 

· To take an active role in assessing and analysing progress data as well as participating in pupil progress meetings and contributing to learning plans APDR cycles.


· Use behaviour management strategies, in line with the school’s policy and procedures, to contribute to a purposeful learning environment and encourage pupils to interact and work co-operatively with others


Additional responsibilities:
 
· Contribute regularly to the professional development of colleagues 

· Promote collaboration and teamwork  

· Contribute significantly, where appropriate, to implementing workplace policies and practice and to promoting collective responsibility for their implementation



	Person Specification

	
· Excellent organisational skills
· Some experience of Learning Support / additional educational needs
· The flexibility to adapt to changing workloads, demands and new school challenges
· Positive “can do attitude” and willingness to problem solve
· Personal commitment
· Remain calm and work under pressure when required
· Approachable for all stakeholders 




Whilst every effort has been made to explain the accountabilities and responsibilities for this post, each individual task may not be identified.

This job description is current, but following consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the post which are commensurate with the salary and job title.
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