
 
 

Teacher of English 
 
Recruitment Informa�on for Candidates 
 
Applica�on Deadline – 17 June 2026 (midnight) 
 
 



 
 
Dear Applicant, 

 

Thank you for expressing an interest in joining The FitzWimarc Academy Trust. 

FitzWimarc School is extremely proud of its excellent reputa�on, not only within the town of 
Rayleigh but across the county of Essex. Our tradi�onal values, where a caring, suppor�ve 
environment is reinforced by high standards of behaviour, allow each and every child to 
develop a lifelong love of learning 

We believe in a balanced curriculum that introduces and develops a wide range of skill areas 
to ensure stability and flexibility of learning. A high emphasis is placed upon the literacy and 
numeracy skills that are essen�al for success, whilst maintaining a wide range of academic, 
spor�ng and cultural opportuni�es. At FitzWimarc, our students can discover and develop 
talents and interests that they never knew they had. 

We have the very highest expecta�ons of both staff and students. Every individual, subject 
and grade is valued. Your child will have the opportunity to excel in which ever area they 
choose; the hard-earned grade 4 pass at GCSE is valued just as much as the copious amount 
of grades 7 and above (or equivalent) that are achieved. This is a school with a passion for 
learning; our enthusiasm for success intertwines with suppor�ng our students in their role in 
their local, na�onal and global communi�es. A modern educa�on at FitzWimarc will prepare 
young people to be though�ul and responsible members of society in an ever changing 
world, ensuring that they are equipped for las�ng success. 

 

 

 

Mr R. Harris 

Headteacher 

 

 

 

 

 

 

 



 
 
The School Aims 

• To provide a stable and caring, yet disciplined, environment in which individuals may 
develop. 

• To extend students’ horizons and to broaden and deepen their knowledge, skills and 
understanding. 

• To develop respect for religious and moral values and to encourage acceptance of 
others as members of a tolerant and democra�c community in Britain. 

• To prepare students for a posi�ve role as an adult in an ever- changing Bri�sh society. 
• To develop personal and social skills, crea�vity and the ability to ques�on, challenge 

and express viewpoints ra�onally. 
• To develop skills for adulthood, including physical well-being, numeracy, literacy, 

computer skills, applica�on to tasks, problem solving and thinking skills. 
• To encourage the skills, mindset and resilience required to achieve lifelong learning. 
• To promote the spiritual, moral, social and cultural development of students. 
• To be renowned as a regional centre of excellence for teaching and learning. 
• To ensure that the school’s safeguarding and 'Skills for Life' programme both reflect 

current needs and are delivered and monitored effec�vely. 

The School Ethos 

• Members of the school community will demonstrate mutual respect at all �mes. 
• All members of the school community are expected to challenge any type of 

discriminatory or unreasonable behaviour. 
• All students are encouraged to greet visitors to the school with friendliness and 

courtesy. 
• Stakeholders are encouraged to report any concerning or worrying behaviour to a 

member of staff as part of a watchful and caring community. 
• The school’s tradi�onal values are emphasised to all and taught alongside tradi�onal 

Bri�sh values including tolerance and respect for all groups of people. 

Addi�onal Benefits 

As a valued member of our team, you will be en�tled to the following benefits: 

• Free access to our fully equipped Gym 
• Employer Pension Contribu�on 
• Access to the ‘Cycle to Work’ Scheme 
• Eye test vouchers Scheme 
• Access to our Wellbeing programme (including counselling sessions and online 

discounts) 



 
 
Job Title:  Teacher of English 
Contract Type:  Permanent 
Contract Term: Full �me  
Salary Range:  TMS/UPS 
Closing Date:  17 June 2026 (Midnight) 
Start Date:  September 2026 or January 2027 
Posi�on Available: 1 
Interview Date: Week commencing 22 June (or sooner for suitable applicants) 
 
We are delighted to invite applica�ons for an excep�onal, passionate and ambi�ous Teacher 
of English to join our highly successful department. 
 
This is an excellent opportunity to inspire a love of language and literature across the full age 
and ability range, shaping the lives and futures of young people. The successful candidate will 
contribute to a rich programme of extra-curricular and enrichment ac�vi�es, suppor�ng pupils 
to develop their talents and grow in confidence beyond the classroom. 
 
You will work with mo�vated, well-behaved pupils and be supported by a commited and hard-
working team with a strong track record of securing excellent outcomes at both GCSE and A 
Level. 
 
The successful candidate will be a strong classroom prac��oner with the ability to engage, 
enthuse and mo�vate students to achieve their full poten�al. They will be an effec�ve team 
player, self-mo�vated, and commited to ongoing professional development. Early Career 
Teachers will benefit from a well-established and suppor�ve induc�on programme. 
 
The FitzWimarc School is a heavily over-subscribed 11 - 18 mixed comprehensive school with 
an excellent reputa�on in the local area due to student achievements, the school’s ethos and 
its commitment and involvement with the community. 
 
Benefits 

• Employee Assistance Programme (EAP) for wellbeing support 
• Access to our onsite gym 
• Access to the ‘Cycle to Work’ Scheme 
• Eye test vouchers Scheme 
• Training and development opportunities 
• Supportive and friendly working environment 
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Job Title Teacher of English 

Grade/Salary TMS/UPS  

Date Required September 2026 or January 2027 

Closing Date 17 June 2026 (midnight) 

Interview Date Week commencing 22 June (or sooner for suitable applicants) 

Repor�ng To Head of Department / Head of Year 

 

 
FORM TUTOR  
The form tutor has a key role in the personal development of the student.  They should ensure that 
each student is known well that their progress is checked and followed with interest and that 
guidance is available when needed. 

GENERAL RESPONSIBILITES 

• To know the individuals within the form group well and to establish and maintain the highest 
possible standards of work, behaviour and appearance. 

• To be the first point of contact for parents/carers 
• To monitor the class appraisal book (Year 7 and 8 only). 
• To respond appropriately to any problems that may arise in the tutor group either by dealing with 

them and/or by referring them to the Head of Year or relevant Head of Department. 
• To assess the impact of Skills for Life syllabus ensuring that students complete tasks to the highest 

standards. 
• To counsel students and to provide guidance and advice to the students on maters such as their 

present and future educa�on and op�on or career choices in liaison with the Independent Advice 
and Guidance service. 

• To liaise with subject teachers in order to encourage and monitor the academic development of 
the students. 

• To communicate with parents where appropriate (in conjunc�on with the Year Head), including 
seeing parents at parents' evenings. 

• To atend assemblies and informa�on mee�ngs in a supervisory role. 
• To register the atendance and punctuality of the students and to ensure the collec�on of absence 

notes and sick notes etc. by aler�ng relevant support staff and to record absence codes. 
• To ensure that informa�on is passed on to students, as required. 
• To atend form tutor mee�ngs as required. 
• To ensure the proper and safe treatment of the form room and form no�ces. 
• To monitor the correct use of the student organisers, referring any concerns or successes to the 

Year Head. 
• To monitor the compila�on of the Employability for Life Charter in years 10 and 11. 
• To complete a form tutor page on the school report. 
• To take an ac�ve role in the mentoring process in accordance with school guidelines. 
• To oversee Tutor Council mee�ngs ensuring that informa�on is communicated promptly and 

appropriately and that all students have the opportunity to contribute. 
 

 

 



 
 
TEACHER 

GENERAL RESPONSIBILITES 

CURRICULUM 

• To prepare, teach and evaluate lessons in accordance with statutory requirements, school aims 
and objec�ves, school policies and department schemes of work. 

• To use a range of teaching and learning strategies and resources including personalisa�on, 
differen�a�on and Assessment for Learning so that individual students have access to the 
curriculum. 

• To contribute to the teaching of cross-curricular themes, skills and dimensions such as The 
Personal Learning and Thinking Skills. 

• To assist, as necessary, the Head of Department in the produc�on of schemes of work. 

 

STUDENTS 

• To support the school policy on behaviour, discipline and student welfare in the classroom.  To 
communicate problems of a pastoral nature to the Year Head and problems of an academic nature 
to the relevant Head of Department. 

• To ensure that students use equipment safely. 
• To display students’ work and maintain a �dy, safe and s�mula�ng working environment. 
• To liaise with the Learning Support Department and the form tutor over students with special 

educa�onal needs and to modify teaching accordingly. 
• To ensure that targets outlined in a student’s Profile are pursued. 
• To liaise with and clarify the role of any support teacher allocated to the class. 
• To promote the use of the Library and the Virtual Learning Environment. 
• To keep a record of student atendance at, and punctuality to, lessons and report any notable 

observa�ons to the Atendance Officer and Head of Year.  
• To ensure that homework is set in accordance with the homework �metable and recorded in the 

student organiser. 
• To ensure that the reward systems and sanc�ons are used. 
• To set and maintain high standards of student work in the classroom. 
• To ensure that students abide by the school’s Code of Conduct. 
• To ensure that students abide by the school’s uniform code. 
• To engender an ethos of hard work and achievement and to use the school’s rewards system 

appropriately 

 

ASSESSMENT 

• To assess students’ work in accordance with statutory requirements and school and department 
policies. To maintain a record of students’ atainments. To use assessments to diagnose individual 
strengths and weaknesses and to plan subsequent teaching accordingly. 

• To write reports on students and atend mee�ngs with parents. 
• To assist the Head of Department in se�ng and marking internal examina�ons. 
• To ensure that external examina�on requirements are sa�sfied. 
• To recommend individual students for par�cular examina�on courses. 
• To use student performance data in lesson planning. 
• To effec�vely use the schools’ tracking and monitoring systems to track student progress and 

implement appropriate strategies for raising the achievement of each student. 



 
 
 

DUTIES 

• To undertake du�es before school and at break on a rota basis. 
• To supervise school examina�ons as necessary. 
• When required to supervise any students where a teacher is absent and in compliance with the 

school’s ‘Rarely Cover Policy’. 
 

GENERAL 

• To support wherever possible the schools’ specialist status. 
• To take reasonable care of department resources and to account for any equipment used. 
• To atend department mee�ngs and assist in planning and evalua�on. 
• To set cover work when on known leave of absence and to seek to when ill. 
• To report anything which could endanger or threaten the health and safety of students or staff to 

the Head of Department and comply with individual responsibili�es, in accordance with the role, 
for health & safety in the workplace. 

• To par�cipate in the performance and development review process, taking personal responsibility 
for iden�fica�on of learning, professional development and training opportuni�es in discussion 
with line manager. 

• Ensure that all du�es and services provided are in accordance with the School’s Equal 
Opportuni�es Policy 

• The Governing Body is commited to safeguarding and promo�ng the welfare of children and 
young people and expects all staff and volunteers to share in this commitment. 

• The du�es above are neither exclusive nor exhaus�ve and the post holder may be required by the 
Headteacher to carry out appropriate du�es within the context of the job, skills and grade. 

 

NOTES 

The above responsibili�es are subject to the general du�es and responsibili�es contained in the 
statement of Condi�ons of Employment. 

This job descrip�on allocates du�es and responsibili�es but does not direct the par�cular amount of 
�me to be spent on carrying them out and no part of it may be so construed.   

This job descrip�on is not necessarily a comprehensive defini�on of the post.  It will be reviewed at 
least once a year and it may be subject to modifica�on or amendment at any �me a�er consulta�on 
with the holder of the post. 

The du�es may be varied to meet the changing demands of the school at the reasonable discre�on of 
the Headteacher. 

 

This job descrip�on does not form part of the contract of employment.  It describes the way the post 
holder is expected and required to perform and complete the par�cular du�es, as set out in the 
foregoing.  
 
 
 
 
 
 



 
 
Application Procedure 

• Read carefully all the information about this post 
• If you have any questions, please telephone or email our HR department on 01268 743884 

or email sgould@fitzwimarc.com 
• Complete the application form as fully as possible.  It is important that you do not leave any 

gaps in your career history – any gaps in employment should be fully explained please. 
• Shortlisted applicants may be screened prior to interview by checking social media sites.  

The purpose of such screening will be to ascertain whether a candidate demonstrates 
appropriate conduct, behaviour and suitability for employment in a school environment. 

 
Appointment Process 

• Suitable applications will be shortlisted for interview (as quickly as possible) 
• If you are successful, you will receive either a phone call and/or email inviting you to attend 

for interview.  It is therefore important that you give us a daytime telephone number and / 
or email address that you regularly access so that we can contact you to make the necessary 
arrangements if you are shortlisted. 

We are committed to supporting colleagues with disabilities.  If you have a disability, please give 
details of adjustments you require for the selection process. 
 
Pre-employment Checks 

We are committed to safeguarding and promoting the welfare of children and young people, and an 
appointment will be subject to satisfactory enhanced disclosure form the Disclosure and Barring 
Service.  Please note that an enhanced check will reveal all criminal convictions on record, including 
those that might be considered ‘spent’. 
 
Shortlisted candidates will be asked to complete a Self-Disclosure Form (SD2) 
 
References 

Please provide two referees who know you in a professional capacity, if at a school, one of these 
must be your current Headteacher.  It is our usual policy to take up references BEFORE interviews 
where possible.  Employment is conditional on these references being deemed satisfactory. 

The successful applicant will also be required to: 

• Provide proof of all relevant qualifica�ons 
• Provide proof of eligibility to work in the UK 
• Complete a Medical Declara�on and receive fitness to work 

Equal Opportuni�es 

The school is an Equal Opportuni�es employer and appointments are based on the applicant’s ability 
to meet the requirements of the posi�on.  The school is opposed to any form of discrimina�on 
against any individual or group.  Behaviour, which is discriminatory on the grounds of race, colour, 
culture, na�onality, gender, sexual orienta�on, disability, religion, will not be tolerated. 

We are commited to safeguarding and promo�ng the welfare of children and expect their staff to 
share this commitment. 

A copy of our Recruitment Procedure is available upon request. 
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PERSON SPECIFICATION 
 Essen�al 
 • Qualified teacher status  

• A degree or equivalent in the subject taught. Due considera�on 
will be taken of applied degrees and for relevant industrial 
experience  

• Evidence of con�nued professional development  
• The ability to raise student achievement across the full age and 

ability range  
• Evidence of curriculum development  
• The ability to use a range of teaching and learning strategies which 

match the students’ ability and stage of development  
• A commitment to raising achievement in cross curricular skills such 

as literacy, numeracy and ICT  
• Excellent communica�on skills  
• High expecta�ons of students and a commitment to raising 

standards  
• The ability to work effec�vely under pressure and maintain self-

mo�va�on  
• The ap�tude to adapt to changing circumstances and ideas  
• The ability to take ini�a�ve and accept responsibility  
• The capacity to listen, empathise and resolve conflict  
• A knowledge of current educa�onal issues  
• The ability to work with colleagues on whole school and 

departmental ini�a�ves  
• An open, enquiring mind  
• The competence to create and maintain a lively yet disciplined 

learning environment  
• The willingness to inspire and take an interest in the well-being 

and personal development of students  
• Confidence in the use of ICT in a range of areas and for analysis 

and support of the curriculum  
 Desirable 
 • Commitment to high quality extra-curricular provisional and 

curriculum extension 
• Experience of lesson observa�on and ensuing professional 

dialogue 
• Experience of cross-phase liaison 
• Dealing successfully and diploma�cally with parents and 

community representa�ves 
• Commitment to and experience of using the community as a 

curriculum resource 
• Aspira�on to future promo�on 
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