Job Description: Deputy HeadteacherJob Purpose

To support the Headteacher in providing professional leadership and management of the academy, deputising as required, while taking strategic lead responsibility for behaviour, attendance and safeguarding (DSL). To ensure the highest standards of student conduct, safety, wellbeing and engagement, creating a culture where all students attend regularly, behave positively and feel safe to learn and thrive.
Base:					North Durham Academy
Responsible to: 			Headteacher 
Key area of responsibility: 	Attendance, Behaviour & Designated Safeguarding LeadMain Responsibilities


Strategic Leadership
Lead the development and implementation of a whole-school behaviour strategy rooted in high expectations, clarity and consistency.
Establish and sustain a culture of excellent attendance, ensuring robust systems for monitoring, intervention and support.
Act as the academy’s Designated Safeguarding Lead (DSL), ensuring safeguarding is central to all aspects of school life.
Contribute to whole-school improvement planning, ensuring behaviour, attendance and safeguarding priorities are fully aligned to school improvement objectives.
Advise the Headteacher and Trust on trends, risks and priorities relating to student welfare, behaviour and attendance.
Behaviour and Culture
Lead and quality assure the implementation of the school’s behaviour policy, ensuring consistency across all staff.
Promote a positive, inclusive and restorative culture where student conduct supports learning.
Oversee systems for rewards, sanctions, and behaviour interventions, ensuring they are fair, proportionate and impactful.
Analyse behaviour data to identify patterns and lead targeted interventions that improve outcomes for vulnerable groups.
Develop staff expertise in behaviour management through coaching, CPD and modelling best practice.
Attendance
Lead the strategic and operational approach to improving attendance and reducing persistent absence.
Ensure rigorous use of attendance data to identify trends, groups and individuals requiring intervention.
Oversee early help and targeted strategies, including work with families, external agencies and pastoral teams.
Ensure legal and statutory processes relating to attendance are implemented effectively and consistently.
Promote a culture where attendance is everyone’s responsibility.
Safeguarding (DSL Responsibilities)
Take overall responsibility for safeguarding and child protection across the academy in line with statutory guidance (e.g. KCSIE).
Ensure all safeguarding systems, training, policies and procedures are robust, compliant and consistently applied.
Lead on multi-agency working, liaising with social care, police and external partners.
Maintain oversight of all safeguarding cases, ensuring timely, appropriate and well-recorded actions.
Ensure safeguarding information is shared appropriately and that staff understand their responsibilities.
Promote a strong safeguarding culture where students feel safe, heard and supported.
Pastoral Systems & Inclusion
Line manage pastoral leaders and relevant staff to ensure high-quality pastoral care.
Ensure effective provision for vulnerable students, including those with SEND, SEMH needs and those at risk of exclusion.
Lead strategies to reduce suspensions and permanent exclusions through early intervention and inclusive practice.
Champion student wellbeing, ensuring systems support mental health and personal development.
Teaching, Learning and Curriculum 
Contribute to the strategic leadership of teaching and learning across the academy.
Ensure behaviour and attendance systems enable high-quality learning in every classroom.
Monitor the impact of behaviour and attendance on progress and attainment.
Support curriculum development to ensure it meets the needs of all learners, particularly the most vulnerable.
Leading Staff and Building Capacity
Line manage Assistant Headteachers and pastoral leaders as required.
Provide coaching and professional development to improve staff confidence in behaviour management and safeguarding.
Ensure accountability for behaviour, attendance and safeguarding outcomes at all leadership levels.
Managing Resources and Risk
Ensure a safe, secure learning environment through effective safeguarding and site practices.
Oversee the effective use of resources to support behaviour, attendance and safeguarding priorities.
Ensure compliance with statutory responsibilities and Trust expectations.
Partnership Working
Work effectively with parents/carers to promote attendance, behaviour and safeguarding.
Develop strong partnerships with external agencies to support student welfare and inclusion.
Report clearly to governors on behaviour, attendance and safeguarding performance and impact.
Other Duties
Deputise for the Headteacher as required.
Contribute to whole-school leadership, strategy and improvement.
Lead on designated whole-school priorities beyond core portfolio as directed.
Uphold and model the values, vision and ethos of the academy and Trust.
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Notwithstanding the detail in this job description, the jobholder will undertake such work as may be determined by the Headteacher from time to time, up to or at a level consistent with the main responsibilities of the job
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Person Specification: Deputy Headteacher
	Criteria
	Essential
	Desirable
	Method of Assessment

	Qualifications and training
	Good honours degree in subject specialism
Qualified Teacher Status
Recent leadership/management professional development
	Higher degree/qualification in education and/or management (e.g. NPSL)
Further studies/qualifications relevant to the 11-18 yrs age range
	Application form

	Experience
	Significant (at least 3 years) successful leadership experience in a secondary school e.g. management of high-achieving department
Demonstrable track record in one or more of the following, with evidence of positive impact on whole school performance:- progress & achievement, curriculum planning, inclusion & SEND, teaching & learning 
Involvement in and demonstrable impact on school development
	Experience of leadership/ teaching at more than one school
	Application form,
References

	Professional Skills & Knowledge
	Evidence of effective monitoring, evaluating and reviewing performance, through a robust performance management approach
Strategic focus including clear vision and commitment to school improvement
Role-model classroom practitioner with a track record of delivering outstanding teaching and positive impact on student progress
Awareness of current national educational policy and OFSTED developments
Proficiency with data analysis and ability to use data to set targets, identify weakness and demonstrate impact
Strong behaviour management skills
Ability to respond to feedback, reflect on and develop own professional practice
Excellent communicator with strong interpersonal skills (written, verbal, influencing & negotiation skills)
Understands and acts on responsibility for the safeguarding and welfare of students
Maintains appropriate professional boundaries with students and parents
	Knowledge of school finances and budget management
Experience of securing additional funding sources 
High level ICT skills 
Awareness of current national educational policy and OFSTED developments

	Application form,
Interview/
Assessment,
References

	Personal attributes
	A positive role model of professional practice and conduct to others
A high level of personal effectiveness including good organisational, planning and prioritisation skills and ability to meet deadlines 
Ability to work effectively as part of a team
Punctual and reliable
Personal resilience including ability to work effectively under pressure and responding positively to change
Suitability to work with children
Ability to drive between Trust sites or access to mobility support
	
	Application form,
Interview/
Assessment,
References
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