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Job Profile

Post: Teaching Assistant	

Reports to: Headteacher	

Location: Bordon Infant and JuniorSchool

Function of the post:

To work in partnership with the teacher to foster effective participation of pupils in the social and academic processes of the school.

Principal Accountabilities:

Support for pupils
· Working with individual or groups of children
· Work alongside the class teacher in delivering the planned lesson ensuring all children achieve
· To liaise with the class teacher in adapting the plan where needed to support children’s learning
· To provide appropriate feedback, both written and verbal, to children to support them moving their learning forward
· To support the children to ensure the highest standards of learning and behaviour are met
· To follow all school policies in relation to teaching and learning
· Be committed to safeguarding all children and staff at the school, in accordance with child protection and safeguarding policies
· To develop relationships with the children that ensures they are happy and feel safe at school, enhances their learning and that promotes their good understanding of the school rules and values, safeguarding, health and safety
· In liaison with colleagues, support appropriate educational provision for pupils with SEND and for pupils in other vulnerable groups
· In liaison with colleagues and under the direction of the SENCo take responsibility for one or more support interventions across the school
· In liaison with colleagues and under the direction of the English Leader take responsibility for resourcing and with support planning for a daily phonics group
· In liaison with colleagues support children physical and emotional wellbeing needs


Support for teachers
· Help implement lesson plans
· Provide feedback to pupils without reference to the teacher
· Provide information to the teacher that supports them in making accurate assessment of children’s attainment and progress
· To support the class teacher to ensure your teaching areas are stimulating, welcoming and professional learning environments





Teaching and Learning
· Contribute with teacher to ensure lesson contents and aims meet the needs of the children
· To both evaluate your own teaching and to actively work on actions from the evaluations of other professionals of your teaching
· In liaison with the school leadership team to take some ownership of your own professional development


Support for the school
· Carry specific specialist responsibility and support other staff in this area when needed
· In conjunction with teacher, liaise with parents on pupil progress
· To take an active role in the life of the school
· To follow all school policies and procedures
· May be trained to undertake very personal/intimate medical work for children with special needs
· Produce reports for other professionals on a child you have been working with
· Under the supervision of the SENCo and with the input of the class teacher keep all necessary SEN records

Teamwork
1. Maintain a high standard of professionalism that enables effective working with colleagues
2. To work effectively with all members of staff to support children learning and wellbeing
3. To work effectively with all staff across the wider Trust
4. To mentor/train other members of staff in a specific area when needed


Other duties:
You are required to undertake such other duties appropriate to the grade and content of the work as may reasonably be required of you including to understand and actively embrace the Trust’s distinctive sensibility, the qualities, values and characteristics expected of everyone working for our Trust.
The list of duties in this job profile should not be regarded as exclusive or exhaustive and require a flexible approach to work.  Please note that, in consultation with you, the Trust reserves the right to update your job profile to reflect changes in, or to, your post. All staff have a role in supporting the Trust’s People Strategy.

Inclusivity:
The Trust believes that everyone has the right to be treated equally and that the diversity of individuals and groups should be embraced, valued, and respected. The Trust is committed to eliminating any form of discrimination be it direct, indirect, harassment or victimisation, and to support this the Trust has a number of policies that you should ensure you are familiar with and compliant to.  All policies are available on the Trust’s portal.  Any breaches may lead to termination of employment.

Health and Safety 
Take responsibility for ensuring that workplace responsibilities within the Trust are carried out with full regard to, and in support of, the Trust’s Health and Safety policies.  This will include ensuring Health and Safety priorities reflect a post-COVID-19 period. This might include acting as Health and Safety Co-ordinator, Fire Warden, Risk Assessor, First Aider or other Health and Safety Representative.



Sustainability and Environment: 
The Trust is fully committed to sustainable development and environmental initiatives.  It accepts its environmental responsibilities and recognises the contributions it can make to the resolution of global, regional and local environmental issues.  The Trust will continuously seek to improve its environmental performance and will comply, as a minimum, with all relevant environmental legislation, regulations and codes of practice.  All staff are required to support the aims of the Trust’s Environmental & Sustainable Development Strategy.  

Data Protection:
You will be responsible for ensuring that workplace responsibilities, within the Section, are carried out in compliance with the requirements of the Data Protection legislation and the Employment Practices Data Protection Code 2002, especially concerning confidentiality, treatment of personal information and records management.

Right to Work:
The current British UK Visa and Immigration Law states that the Trust cannot employ a person who does not have a current Right to Work and live in the UK.  

Safer Recruitment:
We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment.  We will ensure that all our recruitment and selection practices reflect this commitment.

Disclosure Service Certification from the Disclosure and Barring Service: 
This role does require you to hold an enhanced Disclosure Service certification from the Disclosure and Barring Service (DBS). The Trust is a registered body with the Disclosure Service, reference number 20537300005. New members of staff will be required to apply for Disclosure Service certification as part of the Trust’s staff recruitment process. Further information about the Disclosure and Barring Service is available from the DBS website at www.homeoffice.gov.uk/dbs or from the Trust’s Human Resources Department. 









Principal Attributes and Person Specification:
Essential requirements are those, without which, the candidate would not be able to do the job.  It is expected that the post holder will have the knowledge and qualifications indicated, or equivalent qualifications and/or experience.

Desirable requirements are those which would be useful for the post holder to possess and will be considered when more than one applicant meets the essential requirements.

	
	Essential
	Desirable
	Evidence 

	Knowledge and Qualifications

	
	
	Application
Interview

	[bookmark: _Hlk54793423]
	Trained at least to NVQ2 standard
	Knowledge of the EY and/or KS1 curriculum
	

	
	Basic literacy and numeracy skills grade C/4 English and maths GCSE or higher
	To have experience of the Read Write Inc phonics scheme
	

	
	Is able to use a computer effectively to support all aspects of their work
	To have experience of running an intervention to support children
	

	Skills

	
	
	Application
Interview
References

	
	Empathy with pupils and sympathetic to their needs
	Evidence of supporting children with SEND
	

	
	Good communication skills and able to clarify and explain instructions clearly
	
	

	
	Professionally discrete and able to respect confidentiality on particular issues
	
	

	
	Well-developed interpersonal skills and sense of humour enabling effective relationships with a variety of different people
	
	

	
	Team Worker
	
	

	
	Is able to use their initiative to meet the needs of the children
	
	

	Experience
	
	
	Application
Interview
References

	
	Is willing to make a positive contribution to the wider life and ethos of the school
	Relevant experience in a teaching/learning/child support working environment
	

	
	Experience of collaborating and building effective relationships with colleagues
	
	

	Personal Attributes

	
	
	Interview
References

	
	Is enthusiastic, positive and approachable
	Is able to support other colleagues
	

	
	Has the ability to work effectively as part of a team and form positive relationships with pupils, and colleagues
	
	

	
	Excellent time keeping
	
	

	
	able to prioritise jobs within their timetable 
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