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PERSON SPECIFICATION

	JOB TITLE:  
	 Caretaker


	Attributes
	Essential
	Preferred
	Source

	Education/Qualifications


	Good standard of literacy and numeracy.

Current valid driving license


	Qualifications/training related to cleaning, caretaking and health and safety.


	Examination of any certificates

Application Form

	Experience


	Relevant experience of carrying our general ‘handyperson’ duties.


	Previous experience of caretaking duties in a school / another setting / building trade.


	Application form

Interview

References

	Skills/Knowledge/

Aptitude


	Good interpersonal and communication skills both oral and written.

Good organisational skills.

To effectively work on own initiative, identifying areas of priority.

To be able to carry out necessary health and safety checks and maintain log books.
Willingness to undertake further training as required.

To be able to use basic power tools and other equipment to make repair and improvements.

Ability to prioritise own workload.

Willingness to undertake further training as appropriate.

Ability to develop good working relationships with staff, pupils, visitors and all users of the school site.


	Working knowledge of health and safety procedures applicable to primary schools.

To be able to make basic repairs and improvements.
	Application form

Interview

References

	Motivation / Personal characteristics

	Ability to work hard and take a pride in the job with commitment to achieving high standards of cleanliness and hygiene.
Willingness to work flexibly to adapt to the school’s changing needs.

Willingness to work outside of school hours when appropriate including evenings and weekends and to ensure that lettings are serviced.

Ability to work without supervision.

Trustworthiness - maintain confidentiality on all school matters.
Ability to relate well to staff and children.

To follow instructions from the Head Teacher / School Business Manager to ensure the building is safe and secure.

Effective time management.

Reliable and punctual.

Practical ability to solve problems and use own initiative.

Flexibility and sense of humour vital!

	
	Application form

Interview

References

	Physical


	Ability to undertake manual work and to perform tasks included in job description.

Ability to move and use domestic and industrial equipment.

	
	Application form

Interview

References
PEHQ

	Other
	Availability for call-out duties (e.g. to respond to alarms)

Willingness to wear protective clothing as supplied. 
Must demonstrate the ability to speak fluent English at a level appropriate to be able to carry out the duties of the post.

	
	Application form

Interview

References


