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Inclusion Centre Manager  
 

Grade and Salary MPS/UPS + TLR 2B (£5,907 per annum)  

Working pattern Full time 

Contract term Permanent  

 

The School: 

The Manor Academy has an excellent reputation for its high standards of teaching, student behaviour 
and academic achievement. Ofsted recognised the journey we have been on when grading us as a 
“good” school, citing that the quality of education has been transformed since the previous 
inspection. 

The role:  

The Manor Academy are looking to appoint a full-time Teacher to join our Academy to lead and 
manage the Manor Inclusion Centre. This role will ensure the students in the centre receive a high 
quality, personalised learning experience which contributes to their continuing education. The post 
holder will manage the team of Intervention Coordinators in the centre, including running team 
briefings and managing the development of staff training and support.  

The person:  

The successful candidate will be an experienced Teacher looking for a new challenge and will have a 
keen interest in SEND provision.  

The post holder will need to be highly organised and able to manage their own time effectively. It is 
essential to have a strong understanding of safeguarding practices and have experience of securing 
excellent results with SEND and disadvantaged students.  

Teaching roles:  Applicants must be able to attend the school in person if selected for interview. 

Why join us? 

There are many reasons to choose The Two Counties Trust as a great place to start or continue your 
career. 

We recognise the importance of a happy, healthy, rewarded and well motivated workforce and as 
such we have developed our HR strategy to invest in our employees. We have removed appraisal and 
appraisal related pay progression, changing the focus from validation to professional growth and 
enabling all our employees to get better all the time. 

We are fully committed to supporting your career and professional growth through a range of routes 
both within schools and across the Trust and we offer extensive professional learning opportunities 
for all employees. 

 
We offer: 

• Highly competitive pay and pay progression opportunities.  

• We do not operate appraisal or appraisal related pay progression. All employees participate in our 
Professional Learning Scheme which supports colleagues to develop their expertise and benefit 
from valuable professional learning. 

• An array of employee benefits and lifestyle options including discounted healthcare, gym 
membership and extensive high street retail discounts. 

• Entry to a career average pension scheme. 

• Opportunities to experience and share practice in our partner schools across the Trust. 

• A stimulating, supportive and rewarding working environment with a dedicated team of like-minded 
professionals. 
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• Excellent opportunities to develop your skills and experience and to progress your career. 

• We take the wellbeing and health of employees seriously. We have a range of support mechanisms 
and benefits available to employees and the Trust has signed up to the Education Staff Wellbeing 
Charter. 

 

Applications must arrive by:  08:00am Friday 30 January 2026 

Interviews will be held on:  Thursday 05 February 2026 

 

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

We are committed to safeguarding and promoting the welfare of children and young people. An offer 
of employment will be subject to the receipt of a satisfactory enhanced level DBS disclosure with a 
children’s barred list check, two satisfactory references and successful completion of vetting 
procedures. 

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online search 
will be conducted as part of due diligence on shortlisted candidates and a social media check will be 
required as a condition of employment.  

We are committed to recruiting and retaining a diverse workforce and candidates with a disability who 
meet the essential job criteria will be given an opportunity to demonstrate their abilities at interview. 
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JOB PROFILE  
 

 

 

Key responsibilities of the MIC Manager:  

• To lead the Manor Intervention Centre to provide students with a high quality, personalised learning 
experience which contributes to their continuing education. 

• Line management of MIC Coordinators and designated Teaching Assistant to ensure students are 
support effectively and staff’s workload and well-being is considered. 

• Lead MIC team briefings. 

• Manage the development of staff training and support team PLP’s. 

• Keep up to date graduated response documentation for all students in the MIC. 

• Provide 1:1 tutoring where necessary. 

• Liaise with the examination officer for entries and supporting access arrangements for external 
examinations and trial examinations. 

• Oversea the default curriculum in the MIC. 

• Deliver high quality lessons and support with the delivery of teacher led lessons.  

• To manage the Intervention Centre effectively on a day-to-day basis.  

• To oversee the support for a cohort of students on the SEND register and with SEMH, Liaising with 
families and providing regular updates and feedback. 

• To lead intervention sessions such as Lego therapy, ELSA, social skills and oversee Trauma Informed 
Practice work with students. 

• To ensure wide range are resources are available which are age appropriate. 

• To develop, monitor and evaluate resources in the Manor Intervention Centre. 

• To ensure that resources are filed and labelled accurately. 

• To ensure that appropriate resources are accessible for staff. 

• To ensure that the work provided relates to individual students’ curriculum e.g. KS3/KS4. 

• To manage all resources within the Centre. 

• To liaise with teaching staff to identify up to date personalised learning in order to support students. 

• To liaise with key personnel in school to co-ordinate attendance of identified students in the Centre 
including maintaining relevant and up to date information. 

• To undertake activities which support Teaching and Learning. 

• Be aware of relevant issues and ensure the safeguarding and welfare of the students. 

• To take reasonable care for the health and safety of themselves and other persons who may be 
affected by their activities and where appropriate, safeguarding the health and safety of persons 
under their control and guidance in accordance with provisions of Health and Safety Legislation. 

Job title: Teacher & Manor Inclusion Centre Manager  

Responsible to: Deputy Headteacher  

Salary / Grade: MPS / UPS + TLR 2B  

Core purpose To provide our students with opportunities and experiences to enhance their 
life choices, making a positive contribution to the world we share.  

To manage the day-to-day running of the Manor Inclusion Centre. 
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• To report all serious incidents to the school as soon as possible. 

• To monitor the behaviour of individual students including use of laptops and ICT generally. 

• To maintain accurate and up to date records of students attending the Centre. 

• To keep all information relevant to students in a secure place and in accordance with Data 
Protection requirements. 

• To provide information, statistics and reporting as required to the Senior Leadership Team. 

• To open the site facility and prepare rooms daily. 

• To liaise with Senior Leadership over any issues relating to the function and use of the facility. 

• To reinstate rooms to agreed state, lock and secure daily. 

• To return laptops to school for secure storage. 

• To report problems with laptops to E-Business Team. 

• To return the work completed by students to appropriate staff at end of each day. 

• To maintain a diary to show the availability of places. 

• To liaise with attendance office if students don’t attend.  

• To maintain the environment in the Centre and report immediately any damage or breakdowns. 

• To meet and greet students at start of the day. 

• When appropriate, meet and greet parents at the end of the day, safely escort MIC students off site.  

• Review Part time timetables as and when required. 

• Review SEND pupil passports in the MIC. 

• Work with the wider inclusion team to ensure students are benefitting. 

• Co constructs a reintegration plan with families and students as part of the onboarding process. 

• Share one page profile with staff ahead of reintegration.  

Core responsibilities 

At The Two Counties Trust, we are looking for colleagues who aspire to be the great teachers that our 
students need. The following describes the job done by a great teacher: 

• Lives the school and Trust’s mission and values every day. 

• Designs their practice around supporting the most vulnerable students. 

• Demonstrates consistently high standards of personal and professional conduct, including 
observing professional boundaries at all times. 

• Contributes to a deep safeguarding culture in school and across the Trust, in line with relevant 
statutory guidance. 

• Manages behaviour effectively, in line with the school’s behaviour policy, so that all teachers can 
teach and all students can learn. 

• Is 100% kind and 100% consistent, setting and upholding high expectations of all students and 
providing high levels of support for students to meet these. 

• Works collaboratively with colleagues to plan well-sequenced lessons and create resources which 
support incremental progress and student understanding of the subject as a whole. 

• Facilitates exceptional progress of all students, providing appropriate scaffolds where needed. 

• Provides feedback that moves learning forwards. 
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• Support students throughout the day by fulfilling pastoral responsibilities. 

• Believes they can get a little bit better every single day. 

• Continually develops subject and pedagogical knowledge in order to deliver high quality learning 
experiences for students. 

• Actively engages in the Trust’s Professional Learning Scheme. 

• Actively partakes in collegiate rehearsal and/or individual coaching offered by the school.  

• Consistently meets the Teachers’ Standards. 

• Delivers the professional responsibilities set out in the School Teachers’ Pay and Conditions 
Document.  

Corporate responsibilities:  

• To ensure that the responsibilities of the role are carried out in a way which reflects the mission and 
the values of the Trust. 

• To be aware of and observe all policies, procedures, working practices and regulations, and in 
particular to comply with policies relating to Child Protection, Equal Opportunities, Health and 
Safety, Confidentiality, Data Protection and Financial Regulations, reporting any concerns to an 
appropriate person. 

• To uphold our commitment to safeguarding and to promote the wellbeing of children. 

• To contribute to a culture of continuous improvement.  

• To comply with all reasonable management requests. 
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Notes:  

This document is an overview of the role. The responsibilities will include but will not be limited to those 
listed above and it is anticipated that the role will evolve over time and as such the duties may change. 

This document does not form part of the contract of employment.  

It is an offence to apply for this role if you are barred from engaging in Regulated Activity 
relevant to children. 

This post will have regular contact with children and as such a satisfactory enhanced disclosure from 
the Disclosure and Barring Service (DBS) with a Children’s Barred List Check is required as a condition 
of employment.  

In accordance with the statutory guidance Keeping Children Safe in Education (KCSIE), an online search 
will be conducted as part of due diligence on shortlisted candidates to identify incidents or issues that 
may have happened, and which are publicly available online, which we may need to explore with 
shortlisted candidates. 

A check will also be completed of current prohibitions, restrictions, sanctions or those who have failed 
induction through Teacher Services which may prevent teachers from working in this role with 
satisfactory clearance required as a condition of employment. 

Candidates for management positions will also require a satisfactory Section 128 check. 
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PERSON SPECIFICATION 
Role: Manor Inclusion Centre Manager  E/D A I 

Qualifications and Training 

1 Qualified Teacher Status or completion of training programme. E ✓  

2 Degree in a relevant subject. E ✓  

3 SENDCO qualification or willingness to achieve. D ✓ ✓ 

4 Evidence of continuing professional learning. E ✓  

Experience 

5 Strong teaching ability in secondary education, evidenced by good outcomes for 
students. 

E ✓ ✓ 

6 Strong behaviour management experience in secondary education. E ✓ ✓ 

7 Securing excellent results with priority students (SEN and disadvantaged). D ✓ ✓ 

Knowledge and understanding 

8 An understanding of safeguarding issues and promoting the welfare of children. E ✓ ✓ 

9 Understanding of and a commitment to the graduated response. E  ✓ 

10 Good understanding of the secondary curriculum.  E ✓ ✓ 

11 Good knowledge of pedagogy and how students learn. E  ✓ 

12 Excellent up-to-date subject knowledge. E ✓ ✓ 

13 Knowledge of effective assessment strategies. E  ✓ 

14 Understanding of how to adapt teaching to meet need. E ✓ ✓ 

15 An understanding of the mission and values of the Trust. E ✓ ✓ 

16 Understanding of effective teaching techniques and routines to support most vulnerable 
students e.g. those found in Teach Like a Champion. 

D ✓ ✓ 

Skills and abilities 

17 Ability to form and maintain appropriate professional boundaries with children. E  ✓ 

18 Ability to challenge and motivate students. E  ✓ 

19 Clear and accurate written communication skills with good attention to detail. E ✓  

20 Effective verbal communication skills,adaptable to the audience. E  ✓ 

21 Ability to deploy effective and systematic approaches to behaviour management.  E  ✓ 

22 Ability to create the right climate for learning which inspires students to achieve. E  ✓ 

23 Ability to take feedback as a gift and use it continually improve.  E  ✓ 

24 Ability to act with professional urgency. E  ✓ 

25 Able to plan effectively.  E ✓  

26 Demonstrates a strong professional presence in school. E  ✓ 
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Personal attributes 

27 Demonstrate resilience, motivation and commitment to raising standards. E  ✓ 

28 A strong and supportive team player. E  ✓ 

29 Passion and belief in the potential of every student.  E  ✓ 

30 A commitment to widening opportunities for all students. E  ✓ 

31 Sensitive to the needs of young people with high levels of emotional intelligence. E  ✓ 

32 Able to work on own initiative and well organised. E  ✓ 

33 Desire to develop oneself. E  ✓ 

Other 

34 A commitment to uphold and promote equality of opportunity.  E  ✓ 
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HOW TO APPLY 
MyNewTerm is our recruitment platform so please go to https://mynewterm.com/trust/The-Two-
Counties-Trust/16093 to apply for this role online. 

If you do not wish to apply online you can request an application form from HR@ttct.co.uk to be 
returned via e-mail. 

Please ensure that you set out in your application on no more than 2 sides of A4, why your experience 
and ambition is a good fit for the role of Inclusion Centre Manager within Manor Academy. 

In order to comply with Safeguarding requirements, you must complete either an application form or 
apply online via MyNewTerm. We cannot accept a Curriculum Vitae as an application for this post.  

Please note that we receive a large number of applications and so unfortunately cannot provide 
feedback to everyone. If you have not been contacted within four weeks of the closing date you 
should assume that your application has not been successful on this occasion.  

 

Applications must arrive by:  08:00am on Friday 30 January 2026 

Interviews will be held on:  Thursday 05 February 2026 

https://mynewterm.com/trust/The-Two-Counties-Trust/16093
https://mynewterm.com/trust/The-Two-Counties-Trust/16093
mailto:HR@ttct.co.uk
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