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HLTA JOB DESCRIPTION

Post Title:  Higher Level Teaching Assistant (TA4) 

The post holder is immediately responsible to the Senior Leadership Team 

Job purpose

The post holder is required to plan (with support and using existing curriculum plans) and deliver timetabled lessons across a number of classes each week to enable PPA for colleagues.   This role involves taking responsibility for the classes and groups set out in in the directed weekly timetable with a focus on ensuring positive attitudes to learning and behaviour are maintained. 

The post holder must at all times carry out their responsibilities with due regard to the Trust Equal Opportunities Policy.

Key responsibilities and duties 

· Plan and prepare lessons in agreed curriculum areas (adapting existing planning materials to meet the needs of pupils).  The post holder will have protected time to plan and prepare.
· Prepare appropriate resources to support and inspire learning in a well maintained and orderly classroom environment 
· Support pupils in accessing their learning through the effective delivery of engaging teaching and through positive behaviour management strategies 
· Establish and maintain positive relationships with pupils, underpinned by a sound knowledge of their interests, strengths and needs
· Offer feedback to pupils’ work appropriate to the task (verbal, simple marking and assessment)
· Ensure the needs of all learners are met by liaising with class teachers and SENDCo as appropriate 
· Report to class teachers or Senior Leaders key information about pupils (academic and pastoral)
· Act as a positive role model to pupils at all times, reflecting the school’s ethos and that of the Central Region Schools Trust
· Ensure the school’s policies and procedures are followed at all times, including Safeguarding 


Note:

· This job description is not necessarily a comprehensive definition of the post. 
· The particular duties and responsibilities listed above may be subject to reasonable change from time-to-time following consultation between the Principal and the post holder.
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