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  Permanent  

Site Manager 

AAT C.5-C.7 (£26,956- £27,765)  

Local Government Pension Scheme  

To be agreed 

Are you ready to make a lasƟng impact in a thriving, diverse new school where every 
child’s potenƟal is celebrated? 

Alkerden Church of England All-Through Academy is seeking an enthusiastic and committed Site 
Assistant to join our dynamic team. This is an exciting opportunity for a proactive and skilled 
professional to play a key role in maintaining and developing a safe, welcoming, and well-managed 
learning environment for our whole school community. 

The successful candidate will take responsibility for the day-to-day management, maintenance, and 
security of the school site, ensuring the premises are safe, compliant, and fit for purpose. As a Site 
Assistant you will require flexibility, strong organisational skills, and a hands-on approach to ensure 
high standards of site presentation and safety are consistently maintained. 

This role is rooted in Alkerden’s Christian vision of inclusion and hope, where we celebrate and 
honour the uniqueness of each individual. We are a community where everyone is valued and 
empowered to thrive, and we believe in nurturing the whole learner. Through effective site 
management, we aim to support reflective, confident, and engaged young people as they learn, 
grow, and consider the difference they can make in the world. 

 

Site Assistant 

Alkerden Village, Ebbsfleet Garden City  

Full time  



 

 

 

 

  
 

 Maintain the security of the premises by opening and closing premises (including times for lettings), 

repairing doors, latches and fences, and acting as key holder for out of hours contact to maintain a safe 

environment.  

 Undertake general checking and emergency cleaning of parts of the establishment, as directed. Carry-out 

indoor cleaning duties as directed.  

 Ensure outside areas are kept free from litter, sweeping leaves, emptying bins, etc.  

 Maintain a clean and tidy environment. Ensure paths, access points and entrances are clear of snow and 

ice to ensure safe passage.  

 Undertake daily and seasonal maintenance of the site and equipment, inside and out, as required including 

changing light bulbs and strip lights, tap washers, clock batteries, door locks, woodwork, decorating, 

clearing drains and toilets, cleaning and repairing wheelchairs to ensure a safe environment is maintained.  

 Maintain adequate supplies of cleaning materials and supplies (oil, light bulbs, batteries, salt, etc), re 

ordering when needed, to meet the establishments needs. 

 Attend training courses as required and assist in the training of other premises support staff as directed.  

 Comply with, note and report as necessary on any matters affecting Health & Safety, Fire Regulations and 

other County policies.  

 Provide a first point of contact for all deliveries, moving items to an appropriate area to keep passageways 

clear and hazard free.  

 Move heavy and awkward shaped furniture and supplies as requested, and work at heights as required in 

accordance with Health and Safety regulations and after the completion of a Management Risk Assessment.  

 In the absence of the Site Manager, escort and advise maintenance contractors attending the building who 

may be pricing or carrying out a job to ensure the contractor is given adequate information to complete 

the task. 



 

 

 

 

 

  

Qualifications and Experience   

GCSE in Maths and English at Grade 4/C or equivalent  

Experience in caretaking or similar  

Health and Safety Qualification  

Knowledge of Health and Safety procedures and precautions  

Full UK driving license  

IT literate 

  

DIY capabilities   

   

   

   

   

   

   

   

Person Specification 

Personal Qualities 
Highly moƟvated with a strong commitment to professional development 

Organised and proacƟve, able to manage mulƟple responsibiliƟes 

Team player who collaborates effecƟvely with other staff members 

Resilient and adaptable, able to work in a fast-paced environment 

A commitment to the inclusive ethos of Alkerden Church of England All-Through Academy 

A commitment to the safeguarding and wellbeing of all Alkerden C of E learners  
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