
Job Description and Personal Specification

Job Title:		Lunch Supervisor – Permanent, term time only – 7.5hrs

Grade:		1 (£4,194 - £4,260) SCP 3 – 4 Pro Rata	

Job Location:	Northern Saints CE Academy

Directorate:		Children’s Services

Responsible to:	Business Manager

Responsible for: 	N/A


We are looking for a friendly and patient person to support with the management of playtime and lunches at our Academy.


Key Task of the Post

You will take part in maintaining the cleaning of a designated area of the school.  You will:

· supporting children to eat their lunches appropriately, ensuring drinks are provided and helping with the social skills of sharing lunchtime with peers.
· supervising playtimes, and ensuring children engage in active and positive play.
· cleaning the dining area to the required standard and maintaining health and safety/food hygiene regulations.
· helping to keep the playground tidy

 




What is required:

Essential

· A good level of spoken English and the ability to communicate well with both adults and children.
· Patience and understanding
· Good time keeping and reliability.
· A team player.

Desired

· Experience of working with children
· Ability to use your initiative, within framework of policies and procedures
· Desire to constantly improve own practice/knowledge through self-evaluation and learning from others
· First Aid qualification

The post holder must promote and safeguard the welfare of the children and young people that they are responsible for or come into contact with.

The post holder must act in compliance with data protection in respecting the privacy of personal information held by the Diocese.

The post holder must comply with the principles of the Freedom of Information Act 2000 in relation to the management of Diocesan/DNDLT records and information.

The post holder must carry out their duties with full regard to the DNDLT’s Equal Opportunities policy, Code of Conduct, Child Protection Policy and all other DNDLT Policies.

The post holder must comply with the DNDLT’s Health and Safety rules, regulations and with Health and Safety legislation.

The post holder must be in sympathy with and promote the ethos and values of this Church of England Academy.


PERSON SPECIFICATION
POST: Cleaner Northern Saints Church of England Academy 

	
	ESSENTIAL
	DESIRABLE
	METHODS OF ASSESSMENT


	Educational Attainment
	· A good level of spoken English and the ability to communicate well with both adults and children.
· Patience and understanding
· Good time keeping and reliability.
· A team player.

	· Experience of working with children
· Ability to use your initiative, within framework of policies and procedures
· Desire to constantly improve own practice/knowledge through self-evaluation and learning from others
· First Aid qualification
	· Application Form
· Certificates



	Other Requirements
	· Application form should be completed in full
· Personal statements should be clear and concise 
· CV’s are not accepted
	
	· Application Form
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