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[bookmark: _Toc201564507][bookmark: _Toc212033991]Welcome from Lisa Stinchon, Headteacher
Dear Applicant,
Thank you for your interest in the Class Teacher position at Sacred Heart Primary School. I am delighted that you are considering joining our wonderful school community, and I hope this introduction gives you a genuine sense of who we are and what we value.
Sacred Heart is a happy, thriving school on the edge of Colne, within easy reach of Foulridge, Barrowford and Blacko. We are blessed with beautiful surroundings and spacious school grounds, including a large playing field, three playgrounds and two conservation areas. Our Foundation Stage children also enjoy a dedicated, stimulating outdoor area with both covered and grassed spaces that support play and learning throughout the year.
At Sacred Heart, we pride ourselves on being a warm and welcoming community with a strong family feel. Rooted in our Catholic faith, we are guided by our shared values and a commitment to nurturing every child so that they flourish both academically and personally. Our most recent Catholic Schools Inspection, alongside our strong pupil outcomes, reflect the hard work, dedication and passion of our whole staff team.
As a school, we are committed to providing the highest quality education for all within a caring, supportive and inclusive environment. Our curriculum is rich, vibrant and ambitious, and we encourage creativity, curiosity and a love of learning in everything we do. As a class teacher, you will be supported by a collaborative staff team who place children at the heart of their practice and who work together to ensure that every child has access to exceptional teaching and meaningful learning experiences.
We are also fortunate to enjoy strong relationships with our parents and the wider community. Many volunteers give generously of their time, and our Friends of Sacred Heart group plays an active role in fundraising and enhancing school life for our pupils.
I am incredibly proud of our children. They are enthusiastic, caring, resilient and a joy to work with. The successes of our school are the result of a dedicated staff team working alongside children who embrace every opportunity with positivity and determination.
If you share our values, our ambition, and our belief in the potential of every child, I warmly encourage you to apply. We would be delighted to welcome a new class teacher who is committed, reflective and ready to contribute to the life and mission of Sacred Heart.
I wish you every success in your application and hope to welcome you to our team.
Yours sincerely,
Mrs Lisa Stinchon
Headteacher




[bookmark: _Toc201564508][bookmark: _Toc212033992]Welcome from Michael Maud, Chair of the Board of Governors
Dear Applicant, 
Thank you for your interest in joining our team at Sacred Heart RC Primary School. We are delighted that you are considering applying for our maternity cover teaching position and warmly welcome you to learn more about what makes our school such a special place to work. 
Sacred Heart is a happy, nurturing, and faith-centred community where every member is valued. As our Headteacher expresses in her welcome, we are “warm and welcoming community with a strong family feel” committed to ensuring that every child can flourish and achieve their very best. 
Situated on the edge of Colne, our school benefits from a beautiful setting surrounded by Lancashire countryside. Our extensive grounds include a large grass playing field, three playgrounds, and two conservation areas, as well as a bright, stimulating Early Years outdoor environment. These spaces enrich our curriculum and support children’s wellbeing and development. 
We are proud to offer a high-quality, inclusive education within a caring and supportive environment. Our staff are dedicated professionals who work together to create an exciting curriculum and outstanding learning experiences. The school’s strong results and positive inspection feedback reflect the commitment and hard work of our whole school community. 
Sacred Heart thrives on the support and engagement of our parents and the wider community. Volunteers play an active role in school life, and our Friends of Sacred Heart group helps raise funds for additional facilities and enrichment opportunities. This strong partnership ethos contributes greatly to the warm and collaborative atmosphere that defines our school. 
As part of the Romero Catholic Academy Trust, we are guided by our mission to “Let Your Light Shine”, placing Gospel values at the heart of school life. Our Catholic identity shapes the way we teach, learn, and care for one another. Religious Education is central to our curriculum, and we strive to nurture children who are not only academically capable but also compassionate, confident, and ready to take their place in the world. 
By joining Sacred Heart, you will become part of a supportive, enthusiastic, and dedicated staff team who are passionate about making a difference. We value the strengths and talents of every colleague and look forward to welcoming a teacher who will share in our commitment to providing exceptional education during this period of maternity cover. 
We hope this job pack gives you a clear sense of who we are and what we stand for—and we look forward to receiving your application. 
We look forward to seeing you.
Yours faithfully
Michael Maud





Job Advert
Out of School Club Assistant
Permanent, 15 hours per week
Grade 3, SCP 3 - 4 £24,796 - £25,185 fte [£8,499 - £8,633]
Responsible to: Headteacher/OOSC Manager
Main Location: Sacred Heart RC Primary school
Required to commence: 11th May 2026 
The Board of Directors of the Romero Catholic Academy Trust alongside The Governors of Sacred Heart RC Primary School, Colne are seeking to appoint an enthusiastic Out of School Club Assistant to join our school.

We are looking for a someone who:
· Under clear direction, to support the Club Manager to create high quality play opportunities within a safe and caring environment. 
· To provide a high standard of physical, emotional, social and intellectual care for the children placed in the Club, including those with special needs. 
· To assist the Club Manager in ensuring the EYFS requirements are met and to be involved in basic record keeping and supporting Club activities.  
What we can offer you: -
· The opportunity to be part of a friendly and supportive team
· Excellent and innovative facilities across the school
· A comprehensive professional development programme and many opportunities to contribute to extra-curricular activities and whole school initiatives
 
If you feel you have the right skills and attributes we are looking for, then we will be delighted to hear from you. Visits to the school are warmly welcomed and can be arranged by contacting the school office on 01282 864362 or bursar@sacredheart-pri.lancs.sch.uk.

Full details are available from the ‘My New Term’ website Education Job Search | Find Teaching, https://mynewterm.com .
We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.
	Closing Date
	6th May 2026

	Shortlisting Date
	7th May 2026

	Interview Date
	8th May 2026





Out of School Club Assistant
[bookmark: _Toc201564514][bookmark: _Toc212033995]Job Description
[bookmark: _Toc201564516][bookmark: _Toc212033997]The main objectives to be achieved by the Post Holder Under clear direction, to support the Club Manager to create high quality play opportunities within a safe and caring environment. To provide a high standard of physical, emotional, social and intellectual care for the children placed in the Club, including those with special needs. To assist the Club Manager in ensuring the EYFS requirements are met and to be involved in basic record keeping and supporting Club activities. 
Main Duties and Responsibilities
Your duties and responsibilities will include:
1. To supervise and interact with children undertaking planned activities 

1. To report a child's problems/achievements to the Club Manager/Headteacher/Class Teacher/Parents as necessary 

1. To assist the children in the proper use of equipment

1. To undertake duties such as preparing snacks, cleaning Club room and toys, tidying up, etc 

1. To assist with maintenance of Club equipment, ensuring it is kept in a clean and tidy condition and reporting damages

1. To undertake photocopying and routine clerical duties

1. To report child absence using the Club's procedures
 
1. To communicate effectively with parents on a regular basis and report any information from parents as required 

1. To take care for their own and other people's health and safety 

1. To ensure confidentiality is maintained where appropriate 

1. To follow the safeguarding policies and procedures at all times 







Out of School Club Assistant
[bookmark: _Toc201564518][bookmark: _Toc212033999]Person Specification

	Qualifications
	Essential (E)
Desirable (D)
	Evidenced by:
Application (A) Certificate (C)
Interview (I) 
Test (T)
Reference (R)

	Qualifications and Training
	
	

	A recognised qualification in childcare or a related field (or an equivalent qualification). 

	D
	A / C / I / T / R

	Paediatric First Aid certification, or willingness to undertake the training. 

	E 
	A / C / I / T / R

	Food hygiene certification, or willingness to undertake the training. 

	E
	A / C / I / T / R

	Willingness to obtain or hold a valid Enhanced DBS check.
	E
	A / C / I / T / R

	Knowledge and Experience
	
	

	Previous experience supporting or caring for children within the relevant age group.

	E 
	A / I / T / R

	Knowledge of child protection practices, or willingness to complete the required training.

	E 
	A / I / T / R

	Skills and Abilities 
	
	

	Ability to use own initiative.

	E 
	A / I / T / R

	Ability to work well as part of a team and on your own.

	E 
	A / I / T / R

	Other
	
	

	Commitment to safeguarding and protecting the welfare of children and young people.

	E
	A/I

	Commitment to equality and diversity.

	E
	A

	Commitment to health and safety.

	E
	A

	Note: We will always consider your references before confirming a job offer in writing

	Prepared by: L Stinchon
	Headteacher
	Date: 22.04.2026
	April 2026





Equal Opportunities
We are committed to achieving equal opportunities in the way we deliver services to the community and in our employment arrangements.  We expect all employees to understand and promote this policy in their work.
Health and Safety
All employees have a responsibility for their own health and safety and that of others when carrying out their duties and must help us to apply our general statement of health and safety policy.
Safeguarding Commitment
The Trust is committed to safeguarding and protecting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Any offer of employment will be subject to receipt of a satisfactory DBS Enhanced Disclosure.  An enhanced DBS check and pre-occupational health check are an essential part of the selection and recruitment process.
Attendance
Good attendance enhances the service delivered by the Trust, minimises staffing difficulties and ensures best value to the schools.  It is essential that applicants for positions in the Trust can evidence a previous satisfactory attendance record/commitment to sustaining regular attendance at work.


















Out of School Club Assistant 
[bookmark: _Toc204079915][bookmark: _Toc212034001]How to apply
If you would like to find out more about the position, please contact Mrs Julie Lawson on 01282 864362 or bursar@sacredheart-pri.lancs.sch.uk.

Full details and application forms are available from our website: www.sacredheartschoolcolne.co.uk.

Full details are available from the ‘My New Term’ website Education Job Search | Find Teaching, https://mynewterm.com .
We are committed to safeguarding and promoting the welfare of young people and expect all staff to share this commitment. The successful applicant will be subject to an Enhanced DBS check.

	Closing Date
	6th May 2026

	Shortlisting Date
	7th May 2026

	Interview Date
	8th May 2026



Completed application forms and associated documentation should be returned to the School Business Manager, Anne Marie Darwin via e-mail: bursar@sacredheart-pri.lancs.sch.uk.
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