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Brownmead Primary Academy
JOB DESCRIPTION – DEPUTY HEAD TEACHER Pay – L9 – L13
The Deputy Head Teacher shall carry out his/her professional duties in accordance with and subject to the ‘Conditions of Employment of Headteachers’ set down in the School Teachers Pay and Conditions Document (STPC) as amended from time to time.
Job Purpose

The Deputy Head Teacher supports the Governing Body and Head Teacher of Brownmead Primary Academy and the Executive Head Teacher and the Board of Directors of the Washwood Heath Multi-Academy Trust in providing vision, leadership and direction for the school to ensure that it is managed and organised to meet its aims and objectives. The Deputy Head Teacher also seeks to ensure the commitment of the wider community to the school by developing and maintaining appropriate networks and relationships.
Key Relationships

The Deputy Head Teacher should establish and maintain effective working relationships with:

· The Executive Head Teacher of the MAT

· The Head Teacher;

· The Senior Leadership Team;

· The School’s Governing Body and the Board of Directors for the MAT;

· The School Council;
· The staff of the school;

· The parents and carers of its pupils and
· Consults and interacts on a professional level with the Local Authority and local schools, in particular schools within the Eastwards Consortium and Secondary Feeder Schools. 
Key Responsibilities and Accountabilities

Professional duties
The Deputy Head Teacher shall support the Head Teacher:

A. Strategic Direction and Development

1. In developing a strategic view for the school in its community, identifying and determining its philosophy overall aims and objectives.
2. To create and develop a strategic plan for the school, underpinned by sound financial planning and management, which identifies priorities and targets aimed at raising achievement.
3. To consult, develop, implement, monitor, review and evaluate policies for the delivery of the overall aims and objectives, ensuring these take account of national, local and school data and inspection and research findings.

4. To create an ethos which provides educational vision and direction which secures effective teaching and successful learning and achievement for pupils including sustained improvement in their spiritual, moral, cultural, and physical development.

5. To create a learning environment that reflects the ‘Every Child Matters’ agenda.

6. To ensure the commitment of all those involved in the school to its aims and objectives.

7. To ensure that the management and organisation of the school supports its vision and aims and objectives.

B. Teaching and Learning
1. To determine, organise and implement an appropriate curriculum for the school within the overall framework provided by the national curriculum.

2. To create and maintain an environment and code of behaviour which promotes and secures good teaching, effective learning and high standards of achievement, good behaviour and discipline.

3. To monitor and evaluate the standards of teaching and learning in the school, ensuring that appropriate standards of professional performance are established and maintained.

4. To assess, monitor and evaluate the curriculum in order to identify and act upon areas for improvement.

5. In producing a School Development Plan relevant to the needs and development of the pupils and of potential resources available to the school.

6. In monitoring and evaluating the quality of teaching and learning in the school, including special educational needs, using the data to support the principals of inclusion and accessibility.

7. To develop and maintain effective partnerships with parents, and the wider community to enhance teaching and learning and improve pupils achievement and personal development.
8. To undertake the teaching of pupils at the school as directed by the Head Teacher including the provision of cover for absent teachers in-line with guidance stated under the provisions of the STPC document.
C. Leading Managing and Deploying Staff

1. To manage the arrangements for the deployment and supervision of all teaching and support staff of the school to maximise their contribution to the improvement of the quality of education provided and the standards achieved.
2. To participate in arrangements for the appraisal of his/her own performance and the appraisal and performance management of teaching and support staff as appropriate.
3. In leading professional development of the staff by example, ensuring that all staff have access to advice and training and development opportunities appropriate to their needs, including needs identified through performance management systems in accordance with the policies of the Governing Body and the School Development Plan. 
4. To ensure that teachers at the school receive information they need in order to carry out their professional duties.

5. In developing and maintaining a decision making structure providing opportunities for staff participation and establish channels of communication including the use of formal procedures to solve problems and resolve conflict.
D. Deployment of Resources

1. In setting appropriate priorities for expenditure, allocating funds and ensuring effective administration, management, control and accountability for all financial and material resources including staff.
2. To ensure sound financial management of the school in accordance with LA regulations and within the agreed framework for Local Management of Schools. 

3. To make arrangements, for the security and effective supervision of the school buildings and their contents and of the school grounds; ensuring that such resources are managed to meet the needs of the curriculum and to comply with all relevant health and safety regulations.

4. To manage, monitor and review the range, quality, quantity and use of all available resources in order to improve the quality of education, to improve pupil’s achievement, to ensure efficiency and to secure value for money.

E. Accountability

1. To be accountable for the efficiency and effectiveness of the school to the Governing Body and other Stakeholders.

2. To present a coherent and accurate account of the school’s performance in a form appropriate to a range of audiences, maintaining and providing adequate and appropriate records, statistical data and returns.
3. To deputise for the Head Teacher in his/her absence, as necessary.
Signed……………………………………..                        Date………………………………………
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