
Job Title: Teaching Assistant 

To start: September 2026 







We are seeking to appoint outstanding and innovative Teaching Assistant from September 2026. 

The Full Time Post will be in EYFS/ Key Stage 1 initially for 1 year. 

The successful candidate will have an excellent rapport with young children, have relevant experience and 
qualifications, be committed to the highest standards of educational provision and be in sympathy with the 
aims and ethos of Warwick Preparatory School.

Under the direction of the Head of Pre-Prep the Teaching Assistant will provide support to the pupils in both 
the curriculum and pastorally, helping to raise standards by ensuring high expectations are set and adhered 
to.  It will provide support to the teacher by supervising particular activities or groups and general admin 
support. 

Responsible to: Head of Pre-Prep 



The Foundation considers this document as a “snapshot” of the job and the tasks listed are not an exhaustive list. It aims to provide a clear guide at the time of writing to all that is 
involved about the requirements of the job. It will also be used to communicate expectations about performance and will be used to monitor effective performance.

Key Duties and Responsibilities

Under the direction of the Form Teacher to provide
SUPPORT FOR THE PUPILS by:
· Providing pastoral support to pupils within the school environment.
· Providing structured support in accordance with specific work programmes designed and supervised by individual teachers
· Using specialist knowledge / experience to provide appropriate support to pupils in relation to their individual needs, e.g. behaviour management strategies.
· Supporting pupil’s independence in learning.
· Accompanying teaching staff and pupils on visits, trips and out of school activities as required
· Contributing to raising standards by ensuring high expectations are set for pupils.
· Having involvement in the development and implementation of Individual Education / Behaviour Plans / EHC plans as required

SUPPORT FOR THE TEACHER by:
· Supervising pupils for a particular curriculum activity under the supervision and guidance of the Form Teacher.
· Undertaking some marking of planned work.
· In conjunction with teacher, recording pupils’ progress, providing feedback to appropriate education professionals both within and outside the school.
· Supporting the teacher to develop appropriate learning plans to ensure progress is made.
· Providing general admin support for classroom activities e.g. preparing materials for agreed activities, tidying away, keeping resources organised.
· Providing brief periods of supervision during unplanned teacher absence under the direction of a teacher/designated member of staff (only for a class or group who are undertaking pre-
planned work or where pupils are able to undertake self-directed learning).

SUPPORT FOR THE CURRICULUM by:
· Contributing to curriculum planning, evaluation and implementation, should this be long term cover.
· Contributing to development of school and year group procedures as and when required.
· Preparing and using appropriate teaching materials.
· Preparing and using specialist teaching equipment and resources to support pupils.
· Attending day trips, residential trips and supporting / running co-curricular clubs as agreed.



SUPPORT FOR THE SCHOOL by:
· Contributing to the overall ethos/work/aims of the school.
· Complying with policies and procedures relating to child protection, health & safety, security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Ensuring all pupils have equal access to opportunities to learn and develop.
· Liaising effectively with teachers, welfare officers, health visitors and other professional staff as part of the routine consultative process.
· Attending relevant meetings as required.
· Participating in training and other learning activities and performance development as required.
· Assisting with the supervision of pupils out of lesson times at various times of the school day, including before and after school, according to contractual hours.
· Recognising own strengths and areas of expertise and use these to advise and support others.

You may also be required to undertake such other comparable duties as reasonably required by the Head from time to time.



Appointment Timetable
Deadline for submission of applications (on the standard 
application form):  Friday 26th June 2026 at 12pm, may close 
earlier if suitable applicant found

Interview date: To be confirmed 

The Employer is Warwick Schools Foundation.

Salary
The salary scale for this role is Point 16 – Point 19 
£19,696 to £20,555 per annum actual wage
FTE £24,871 to £25,956
Working hours
The working hours are 36.75 hours per week over 5 
days in a week.
Monday and Thursday 8:00am to 4:30pm
Tuesday, Wednesday and Friday 7:45am to 4:00pm
Benefits for Staff
• Staff Fee remission at our Myton Campus

• Complimentary lunch and refreshments

• Free parking

• A virtual GP and Physio service

• Access to a wide range of retail discounts

• Salary sacrifice schemes

• Use of the Sports Complex for staff

• A strong, supportive staff community

Pension
Applicants will be automatically enrolled into a 
competitive contributory pension scheme (employer 
contributions up to 14%).

Safeguarding and Protection of Children and 
Young Persons
In accordance with the Children’s Act 1989, on 
appointment post holders will be required to 
commit to their responsibilities with regards to 
safeguarding. In addition, offers of appointment will 
be subject to an enhanced criminal record check 
from the Disclosure and Barring Service (DBS).

These checks will highlight cautions, reprimands, and 
final warnings as well as any convictions. The post 
holder must not have any spent or unspent 
convictions that would prevent working with 
children.

All staff are required to adhere to the School Policy 
on safeguarding and undertake training as required 
and ensure the safeguarding and well-being of 
children and young people at the school, in 
accordance with School policies.

Appointment Method
Interview

The Application Form
Candidates must submit a letter of application 
outlining how they meet the job and person 
specification and what they can offer to the 
Department and the School.

If you have any queries about the completion 
of the form, please contact HR at 
HR@warwickschools.co.uk



Essential Desirable Method of assessment

•

English, and evidence of continued 
professional development in a relevant field.

• Degree level or equivalent experience. • Contents of the Application Form
• Copies of qualifications

• Detailed knowledge of ICT applications 
including advanced expertise in Microsoft 
Excel.

• Experience of event management
• Experience working with ICT database 

systems

• Contents of the Application Form
• Interview
• Professional references

• Ability to work independently, using own 
initiative.

• Ability to produce detailed reports and 
present complex information in an accessible 
way for stakeholders.

• Ability to work under pressure using time 
management and organizational skills to 
ensure adherence to tight deadlines.

• Ability to interpret varying situations and 
solve problems on a day-to-day basis.

• Ability to work collaboratively and lead on 
training as required.

• Ability to adapt to new systems and deliver 
training.

• Excellent communication skills and 
interpersonal skills.

• Ability to make professional 
recommendations.

• Contents of the Application Form
• Interview
• Professional references

Essential Desirable Method of assessment

Qualifications • Good numeracy and literacy skills 
• NVQ3 or equivalent in relevant subject
• Degree level or equivalent experience.

• First Aid training
• Basic Food Hygiene certificate

• Contents of the Application Form
• Copies of qualifications

Experience • Recent experience working as a Teaching 
Assistant

• Knowledge of the EYFS curriculum/ 
Foundation Stage Framework

• Some understanding and awareness of 
SEN.

• Experience of independent school 
education

• Contents of the Application Form

• Interview

Professional references

Skills • Ability to work as part of a team.
• Ability to support, encourage and build 

confidence and skills of children 
experiencing barriers to learning.

• Good interpersonal organisational and 
communication skills.

• Ability to deal sensitively with children and 
parents.

• Ability to maintain the ethos of the school.
• Able to work under direction but use initiative 

as the situation demands.

• Good ICT skills • Contents of the Application Form

• Interview

Professional references



Essential Desirable Method of assessment

• Commitment to high standards.
• Commitment to own professional 

development.
• Commitment to collaboration, where 

appropriate, with other schools in the 
Foundation.

• Support for school aims and policies.
• Ability to be positive and enthusiastic.
• Tact and discretion and understanding the 

importance of confidentiality and discretion.
• Loyalty and dependability.
• Soundness of judgement.
• Ability to prioritise and organise self.
• Ability to listen and work in a team.
• Strong customer service focus.

• Demonstrate being articulate, presentable, 
co-operative, reliable, customer responsive 
with a “can do” attitude with good 
communication skills both on the phone and 
in person that allows effective 
communication at all levels.

• Ability to prioritise.
• Creates a good rapport with staff, parents, 

and pupils.
• Ability to organise self and work 

independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Professional references

• A commitment to the safeguarding and well-
being of children and young people at the 
school, in accordance with school’s policies

• A willingness to adhere to the school’s policy 
on safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

• Understanding of the requirements of 
Equality and Diversity

Essential Desirable Method of assessment

Personal competencies 
and qualities

A wholly professional attitude to include:
• Commitment to high standards.
• Commitment to own professional 

development.
• Commitment to collaboration, where 

appropriate, with other schools in the 
Foundation.

• Support for school aims and policies.
• Ability to be positive and enthusiastic.
• Tact and discretion and understanding the 

importance of confidentiality and discretion.
• Loyalty and dependability.
• Soundness of judgement.
• Ability to prioritise and organise self.
• Ability to listen and work in a team.
• Strong customer service focus.

• Demonstrate being articulate, presentable, 
co-operative, reliable, customer responsive 
with a “can do” attitude with good 
communication skills both on the phone and 
in person that allows effective 
communication at all levels.

• Ability to prioritise.
• Creates a good rapport with staff, parents, 

and pupils.
• Ability to organise self and work 

independently.
• Ability to listen.
• Ability to work in a team.

• Interview
• Professional references

Safeguarding Children, 
Young People and 
Vulnerable Adults

• A commitment to the safeguarding and well-
being of children and young people at the 
school, in accordance with school’s policies

• A willingness to adhere to the school’s policy 
on safeguarding and to undertake training as 
required

• Contents of the Application Form
• Interview
• Professional references
• Successful DBS Clearance

Equal Opportunities • Understanding of the requirements of 
Equality and Diversity
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