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T.E.A.M EDUCATION TRUST 
Willow Park School

JOB DESCRIPTION: Learning Support Assistant (1:1)

Contract:  	Fixed Term, 37 hours per week, 39 weeks term-time only
Pay Scale:		Grade 3 points 4-5
Responsible to:   Associate Principal

	 Key Responsibilities


To work under the guidance of teaching/ senior staff and within an agreed system of supervision, to implement agreed work programmes with individuals/groups, in or out of the classroom, including assisting with the general care and needs of pupils. This could include those requiring detailed and specialist knowledge in particular areas and will involve assisting the teacher in short term planning and recording, and the management/ preparation of resources. Individual staff will support, with others, an agreed area/ school initiative through attendance at suitably arranged meetings in school time, collective completion of agreed tasks, reports, records or other information as required and as part of this small group.   This role may involve working off site with a pupil on a 1:1 basis. This role will involve assisting the teacher in the management/ preparation of resources.  To support pupils, giving adequate opportunity for developing independence, with learning activities as directed by teaching / senior staff.  
As a Learning Support Assistant in a Social, Emotional, and Mental Health (SEMH) school, your key responsibilities will include providing tailored support to students with complex needs, fostering a safe and nurturing learning environment. You will work closely with teachers to deliver individualised learning plans, supporting students both academically and emotionally to help them achieve their potential. Building strong, positive relationships with pupils to encourage engagement and resilience will be crucial, along with promoting their social and emotional development. You will assist in managing classroom behaviour, implementing de-escalation strategies, and ensuring a calm atmosphere conducive to learning. Additionally, you may contribute to planning activities, monitoring progress, and communicating effectively with parents, carers, and other professionals to support the holistic needs of the students. Adaptability, empathy, and a proactive approach are essential for this role. 
The LSA may take responsibility for short term planning for a few regular sessions, agreed between the LSA and teacher, and authorised by the Principal/Line Manager. The primary focus will be to ensure continued high-quality learning and pupil achievement. 


	Core Requirements of the post.



PUPIL PROGRESS

· Establish positive and effective relationships with pupils, acting as a role model and responding appropriately to individual needs
· Promote the inclusion and acceptance of all pupils within the classroom
· Encourage pupils to interact and work co-operatively with others and engage all pupils to participate and achieve in learning activities 
· Promote independence and employ strategies to recognise its achievement 
· Be aware of pupil problems/progress/achievements and report to the Teacher as agreed
· Supervise and support pupils, ensuring their safety and access to learning and participate in formulating risk assessment on an ongoing basis 
· Support individualised learning plans tailored to pupil needs and EHCP targets
· Monitor academic and emotional development through daily reflection and tracking systems
· Provide consistent encouragement to build confidence, resilience, and independence
· Adapt strategies to meet fluctuating engagement or emotional states
· Celebrate small achievements to reinforce progress and foster motivation
	
PROFESSIONAL PRACTICE

· Support the Class Teacher with children's access to learning, by facilitating access to the lesson content and materials
· Maintain, develop and apply professional knowledge to enable effective teaching and learning support 
· Share such knowledge with colleagues to improve whole school effectiveness
· Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour
· Respond quickly and appropriately to demands made by individual pupils to meet their needs, educational outcomes and EHCP targets
· Understand and apply the principles of good classroom management
· Understand and apply a range of appropriate support strategies
· Administer medication as appropriate and with appropriate training
· Prepare the classroom, as directed, for lessons, clear away afterwards and assist with the display of pupils’ work
· Maintain a positive approach to behaviour, be relational and believe in unconditional positive regard approaches and be trauma-aware 
· Reflect regularly on interactions and adapt practice based on pupil responses
· Participate in staff training on SEMH strategies, de-escalation, and therapeutic support
· Collaborate with teachers and multi-agency professionals to ensure a joined-up approach
· Maintain clear and respectful communication with pupils, families, and colleagues

	General Duties



· Engage as an active member of the school team.
· Be a flexible and supportive member of the team.
· Be willing to undertake professional development where appropriate.
· Engage and motivate pupils
· Improve the quality of pupils’ learning
· Inspire trust and confidence in pupils and colleagues
· Build team commitment with colleagues and in the classroom
· Demonstrate analytical thinking.
· Demonstrate empathy with and an appreciation of the care needs of pupils.
· Provide objective and accurate feedback and reports as required, to the teacher on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence 
· Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested 
· Provide structured 1:1 support in lessons, transitions, and break times
· Prepare and adapt resources to meet individual learning needs
· Help pupils regulate their emotions and behaviour using tailored techniques
· Record and report any incidents, observations, or concerns in line with school procedures
· Deliver offsite sessions focused on life skills, such as budgeting, travel training, and cooking
· Support participation in community-based experiences to build confidence and independence
· Foster communication and social skills in real-world environments
· Create structured plans linked to Preparing for Adulthood outcomes (e.g. employment, housing, health, relationships)
· Liaise with external agencies to facilitate transitions beyond school

	Whole School Ethos



· Initiate, contribute to, or respond in a timely manner with respect to child safeguarding procedures  
· Make effective use of all resources, including ICT and personnel  
· Contributes towards the School’s Vision and Values, particularly promoting the careers, enterprise and developing positive outcomes for all our learners
· Understands and works to the expectations set out within the Trust/school policies.
· Use the performance management process to establish targets to develop yourself and support school improvement
· Promote the wider aspirations of the school.
· Promote school values such as respect, trust, and accountability through daily interactions
· Contribute to a nurturing, inclusive atmosphere where every pupil feels safe and valued
· Support restorative practices and positive behaviour management
· Participate actively in school life, events, and initiatives
· Be a role model of calm, consistency, and patience

	Safeguarding and Child Protection



· To have due regard for safeguarding and promoting the welfare of children and young people and to follow the child protection procedures and safeguarding policy adopted by the school
· Has up to date knowledge of relevant legislation and guidance in relation to working with and the protection of young people.
· Displays commitment to the protection and safeguarding of young people.
· Values and respects the views and needs of young people.
· [bookmark: _GoBack]Is willing to work with organisational procedures and processes and to meet required standards for the role.
· Demonstrates a commitment to fundamental British values and an awareness of how these can be promoted in direct work with children.

The postholder will comply with Health and Safety requirements and specifically will take reasonable care of him/herself and other persons who may be affected by his/her acts or omissions at work (Health and Safety at Work Act 1974), and other relevant employment legislation and school's policies.
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