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Assistant Headteacher Job Description

The Assistant Headteacher will:

· Deputise for the Head of School in their absence
· Be an effective member of the Senior Leadership Team
· Assist the Head of School and Executive Headteacher in Leading and managing the school
· Undertake such duties as are delegated by the Head of School and Executive Headteacher in:
· Overseeing and Lead on the EHCP process
· Overseeing effective implementation of Provision Mapping
· Overseeing and Lead on interventions
· Working alongside the Behaviour Lead to support inclusive practice
· Monitoring, evaluating and reporting pupil progress and achievement inline with their EHCP/IEP targets
· Support staff in developing an adaptive curriculum
· Designated teacher for CLA

Teacher Responsibilities
· To carry out duties of a teacher as set out in the current Teaching Standards and School Teachers’ Pay and Conditions Document by covering class to enable curriculum leadership time
· To effectively lead and manage delegated whole school areas
· To effectively lead a / curriculum subject(s)

The Internal Organisation, Management and Control of the School

To Contribute to:
· Maintaining and developing the ethos, values, and overall purposes of the school
· To contribute to planning improvement which will translate school aims and policies into actions
· The efficient organisation, management and supervision of school routines and practices

Curriculum Development

· To be responsible for the development of a cohesive, creative curriculum, which is fit for purpose and meets national standards and Inspection Frameworks and meets the needs of all pupils.

· To contribute to:
· Keeping abreast of national and local guidance and then to communicate to staff and stakeholders
· The development, organisation and implementation of the school’s curriculum
· Devise and develop school policies on curriculum, teaching and learning, assessment, recording, evaluation and reporting
· To carry out learning walks and observations to ensure that high standards of teaching and learning are met
· To implement regular internal and external moderations
· To manage work scrutiny and provide effective feedback to staff to ensure improvement and progress
· Ensuring that the teaching and learning provided by different Year Groups form a co-ordinated, coherent curriculum entitlement for individuals 
· Ensuring that information on pupil progress is used to improve teaching and learning, to inform and motivate pupils, to inform parents and to aid Governors in their management of the school
· Ensuring that the individual pupil’s continuity of learning and effective progression of achievement is provided




Pupil Care
To contribute to:
· The effective induction of pupils
· The determination of appropriate pupil groupings
· The promotion among pupils of standards of conduct / discipline and proper regard for authority and the encouragement of good behaviour
· The development of culture and independent learning
· The effective pastoral care of pupils
· The personal development of pupils

The Management of Staff
· To be responsible for the delegated line management and performance management of staff
· To participate in the recruitment and development of teaching and non-teaching staff of the school
· To contribute to good management practice by ensuring positive staff participation, effective communication, and procedures
· Provide professional advice and feedback and support and identification of training needs
· Leading, managing and deploying staff on a  day-to-day basis


Relationships
· To be responsible for fostering positive relationships across the school community
· To challenge underperformance and negativity
· To help in maintaining and developing effective communications and links with parents and to provide positive responses to concerns and problems regarding their children’s educations and wellbeing
· To assist liaison with other educational establishments in order to promote the continuity of learning, progression, and curriculum developments
· To collaboratively work alongside other professionals to provide additional support and interventions

Other 
Other duties as may be reasonably requested by the Executive Headteacher and Head of School, from time to time.

Welfare:
To be fully aware of, and follow, the Whistleblowing, Child Protection and Safeguarding Policies and procedures
To demonstrate a working knowledge of the School’s Policies on Equal Opportunities and Health and Safety

Further Information
Milton Keynes Council is committed to safeguarding and promoting the welfare of children and vulnerable adults.  All employees are expected to share this commitment, to follow the Council’s safeguarding policies and procedures and to behave appropriately towards children and vulnerable adults	at all times, both in work and in their personal lives.

This Job Description may be reviewed or amended after consultation between the Executive Headteacher, Head of School and Assistant Headteacher.



Signed _________________________________________


Date    _________________________________________
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