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WESTCOUNTRY

SCHOOLS TRUST

WESTCOUNTRY SCHOOLS TRUST
JOB DESCRIPTION

Job Title: Teaching Assistant 1-1 SEN support

Location: Across the Trust (based at Woodlands Park Primary School
currently)

Grade/salary: NJC Grade C

Hours: 31.25 hours per week

38 weeks per year

Reports to: Headteacher & SENCO

Job Purpose
The SEN Teaching Assistant supports the effective operation of the trust and works to uphold

and promote its vision and values.

To work under the instruction of teaching/senior staff to undertake work/care/support
programmes to enable access to learning for SEN pupils and to assist the teacher in the
management of pupils and the classroom. Work may be carried out in the classroom or outside
the main teaching area.

Duties and Responsibilities
At all times demonstrate and uphold WeST’s core values, ensuring that behaviour, actions and
decisions align with the principles that guide our work.

Support for Pupils

1. Ensure all pupils’ safety and welfare.

2. Supervise and provide particular support for pupils, including those with special needs,
ensuring their safety and access to learning activities.

3. Assist with the development and implementation of Individual Education/Behaviour Plans and
Personal Care programmes.

4. Establish constructive relationships with pupils and interact with them according to individual
needs.

5. Promote the inclusion and acceptance of all pupils.

6. Encourage pupils to interact with others and engage in activities led by the teacher. 7. Set
challenging and demanding expectations and promote self-esteem and independence.

8. Provide feedback to pupils in relation to their progress and achievement under the guidance

of the teacher.
9. Able to undertake cover supervision occasionally.



Support for the Teacher

10. Create and maintain a purposeful, orderly and supportive environment, in accordance with
lesson plans and assist with the display of pupils’ work.

11. Use strategies, in liaison with the teacher, to support pupils to achieve their learning goals.

12. Assist with the planning of learning activities.

13. Monitor pupils’ responses to learning activities and accurately record achievement/ progress
as directed.

14. Provide detailed and regular feedback to teachers on pupils’ achievement, progress,
problems etc.

15. Promote good pupil behaviour, dealing promptly with conflict and incidents in line with
established policy and encourage pupils to take responsibility for their own behaviour.

16. Establish constructive relationships with parents/carers.

17. Administer routine tests and invigilate exams and undertake the routine marking of pupils’
work.

18. Provide clerical/admin support e.g. photocopying, filing.

19. Any other duties as directed by your Line Manager. Support for the Curriculum 20. Undertake
structured and agreed learning activities/teaching programmes, adjusting activities
according to pupil responses.

21. Undertake programmes of study linked to the curriculum, feeding back achievement and

progress to the teacher.

22. Support the use of ICT in learning activities and develop pupils’ competence and

independence in its use.

23. Prepare, maintain and use equipment/resources required to meet the lesson

plans/relevant learning activity and assist pupils in their use. Support for the School 24. Be aware

of and comply with policies and procedures relating to child protection, health, safety and
security, confidentiality and data protection, reporting all concerns to an appropriate person.

25. Be aware of and support difference and ensure all pupils have equal access to opportunities
to learn and develop.

26. Contribute to the overall ethos/work/aims of the school.

27. Appreciate and support the role of other professionals.

28. Attend and participate in relevant meetings as required.

29. Participate in training and other learning activities and performance development as
required.

30. Assist with the supervision of pupils out of lesson times, including before and after school
and at lunchtime.

31. Accompany teaching staff and pupils on visits, trips and out of school activities as required
and take responsibility for a group under the supervision of the teacher. The duties listed
within this profile are a guide to the level of responsibility of the role only and are not an
exhaustive list of the duties undertaken by the post.

1. To act in accordance with, and actively promote, all Trust policies, including Safeguarding,
Health and Safety and Equality & Diversity.
2. To participate in Continuing Professional Development (CPD relevant to the role and to

engage in Performance Development Reviews (PDRs).



3. Preparing and contributing to Trust wide development by sharing best practice and
delivering/receiving professional feedback.

4. To retain confidentiality and maintain data and/or files in accordance with Trust policies
for data governance, as appropriate for the role.

This job description provides a general reflection of the main duties and responsibilities of the
post at the date of production. You may be expected to take on other reasonable activities
deemed to be within the character of the post to assist in efficient service delivery. The duties
may change over time as requirements and circumstances evolve without changing the general
character of the post or level of responsibility.
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VALUES-BASED BEHAVIOURS - It is important to us that your values align with ours:
Collaboration:
We are "Stronger Together," sharing expertise across the trust to lift every . x
school
Aspiration:
We refuse to accept that geography or disadvantage dictates destiny . X
Integrity:
We act ethically, transparently, and with financial propriety E X
Compassion:
We recognise need and act with positive intention to support wellbeing E X
Respect:
We value diversity, listen to our communities, and treat every individual with £ X
dignity
QUALIFICATIONS:
Has at least a Grade C in English and Maths E X
Holds at least NVQ 2 or equivalent accreditation qualification D X
Has some understanding and experience of working with children as
aTA E X
Has high expectations of learning for all children E X
Has proven experience of working effectively in a team, working
collaboratively with colleagues E X
An awareness of current educational thinking and trends E X
Experience of delivering group work D X
EXPERIENCE:
Has some understanding and experience of working with SEN children as
E X X
aTA
Has proven experience of working effectively in a team, working £ X

collaboratively with colleagues




An awareness of current educational thinking and trends

Experience of delivering group work

KNOWLEDGE, SKILLS AND ABILITIES:

Has high expectations of learning for all children

Knowledge of specific SEN conditions (e.g., autism, ADHD, speech and
language needs)

Understanding of child development and inclusive education practices

FURTHER REQUIREMENTS:

Commitment to equality, inclusion, and safeguarding




