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	JOB DESCRIPTION – Assistant Principal

	Job Details

	
Post Title
	Assistant Principal

	
Responsible to
	The Principal

	Purpose of job

	The Assistant Principal for Teaching, Learning and Curriculum will provide strategic and operational leadership to ensure that the school delivers a high-quality, coherent and ambitious primary curriculum. 

The role has a particular focus on:
Early childhood pedagogy and EYFS curriculum design
Systematic synthetic phonics and early reading
Securing strong foundations in language, reading, writing and mathematics
Ensuring curriculum coherence and progression across all primary phases.

The postholder will ensure that curriculum intent is translated into consistently strong classroom practice, resulting in pupils who know more, remember more and can do more over time.

General responsibilities
· As an Assistant Principal, to deputise and provide management cover in the absence of the Principal/ Vice Principals as necessary.
· Assist the Principal as required in managing the school and assume responsibility for any professional duty as delegated.
· Assist the Principal and SLT in formulating the aims and objectives of the school and policies for their implementation. This will include the preparation, implementation and review of the School Improvement Plan.
· Ensure good staff relationships and effective communication in conjunction with other members of the Senior Leadership Team.
· Assist with the recruitment and interviewing of candidates for teaching posts.
· In conjunction with other members of the Senior Leadership Team, share responsibility for maintaining a presence at school-related events, liaising with external bodies, and positively promoting the School.
· Carry out reviews with employees in your area in line with the Performance Management Review procedures and conduct annual reviews in a timely manner.
· Carry out any other duties as reasonably required to do so by the Principal.

Core areas of responsibility
Leadership.
· Lead the design, implementation and refinement of a coherently sequenced primary curriculum from Early Years through to Year 6.
· Ensure curriculum planning clearly identifies: 
· foundational knowledge in EYFS and KS1
· how learning builds incrementally and cumulatively across year groups
· clearly defined end points for subjects and phases.
· Ensure the EYFS curriculum: 
· prioritises communication and language
· identifies and sequences essential foundational knowledge
· prepares children effectively for Year 1.
· Ensure the primary curriculum is: 
· ambitious
· broad and balanced
· inclusive and accessible to all pupils.
· Oversee curriculum coherence across phases, ensuring smooth transition from EYFS into Key Stage 1 and beyond.
· Ensure curriculum decisions are reviewed and refined over time using evidence of pupils’ learning and progress.

Phonics, Early Reading and Reading Across the School
· Take strategic responsibility for systematic synthetic phonics and early reading.
· Ensure: 
· a validated, high-quality phonics programme is implemented consistently
· staff are trained to deliver phonics with fidelity and support this with high quality coaching
· assessment accurately identifies pupils at risk of falling behind.
· Ensure pupils receive targeted teaching in well-structured lessons which follow the phonics programme with fidelity.
· Ensure pupils who need it, receive additional 1:1 tutoring to help them close their knowledge gaps.
· Promote a whole-school culture of reading, ensuring: 
· reading fluency and comprehension are developed across all subjects
· pupils read widely and often
· reading supports access to the wider curriculum.

Leadership of High-Quality Teaching Across the Primary Phase
· Lead and embed an evidence-informed approach to teaching across EYFS, KS1 and KS2.
· Ensure teaching: 
· focuses on the most important knowledge and concepts
· builds securely on prior learning
· checks understanding systematically
· adapts teaching responsively to address gaps and misconceptions.
· Support teachers to develop strong subject and phase knowledge, particularly where teachers teach outside their specialism.
· Ensure teaching enables pupils to transfer learning to long-term memory.

 Securing Strong Foundations
· Ensure the curriculum prioritises strong foundations in: 
· communication and language
· reading
· writing
· mathematics.
· Lead whole-school strategies focused on keeping up rather than catching up, especially in: 
· EYFS

· KS1
· Lower KS2 where gaps persist.
· Ensure pupils who have not yet secured foundational knowledge receive high-quality, targeted support without narrowing the curriculum.

 Inclusive Curriculum and Teaching
· Ensure curriculum design and teaching remove barriers to learning for: 
· disadvantaged pupils
· pupils with SEND
· pupils known to or previously known to children’s social care.
· Work in close partnership with the SENCo to ensure: 
· adaptations and reasonable adjustments are well targeted
· high expectations are maintained
· pupils access the full curriculum.
· Ensure additional adults are deployed effectively to support learning while developing pupils’ independence.

Assessment, Evaluation and Professional Learning
· Ensure assessment is used purposefully to support learning and inform teaching.
· Lead monitoring and evaluation activities (learning walks, work scrutiny, professional dialogue) with a focus on curriculum impact over time, not compliance.
· Shape professional development so it: 
· links directly to curriculum and phonics priorities
· builds shared understanding of effective primary pedagogy
· develops leadership capacity in subject and phase leaders.

Contribution to Whole-School Leadership
· Contribute to whole-school self-evaluation, inspection readiness and improvement planning.
· Model high expectations, professional curiosity and reflective practice.
· Support the Principal/Headteacher in embedding a strong teaching and learning culture across the school.
· Undertake other reasonable leadership duties as agreed.

Working with colleagues and other relevant professionals
· Collaborate and work with colleagues and other relevant professionals within and beyond the school. Participating in appropriate administrative and organisational tasks, to ensure the smooth running of the school.




	Collegiate responsibility

	In addition to the specific responsibilities of this post, every employee of the Brooke Weston Trust will commit to:

· providing a courteous and efficient service to students at all times;
· using their influence with other staff and students to promote high standards of behaviour and order within our Academies;
· working to maintain our academies at the forefront of educational practice;
· Fostering and sustaining a culture of enterprise and creativity in all aspects of our Academies' operations.

	Performance Management

	
Lead team annual reviews and termly monitoring and evaluation sessions. Assess team members progression towards previously set targets.

	Role Review

	This job description sets out the main duties of the post at the time of drafting. It cannot be read as an exhaustive list. It may be altered at any time in consultation with the post holder.




	Assistant Principal (KS2) - Person Specification



	Education and Qualifications
	Criteria
	Assessment

	Appropriate educational and professional qualifications for role as Assistant Principal.
	E
	A

	Leadership or management training e.g. NPQH, NPQSL 
	D
	A

	Demonstrable commitment to continued professional and personal development
	E
	A



	Experience
	Criteria
	Assessment

	A track record of successful middle leadership
	E
	I

	Extensive experience of teaching across all primary phases
	E
	A/I

	A track record of achievement in raising standards and delivering improvement in results
	E
	I

	Successful experience of using target setting, data analysis and curriculum innovation to improve performance
	E
	I

	Experience in analysis of need and leadership in planning and implementing development initiatives for staff through CPD
	E
	I

	Evidence of promotion of innovation in teaching and learning
	E
	I

	
	
	

	A track record of working successfully in partnership with other educational organisations
	D
	A/I



	Knowledge, Skills and Qualities
	Criteria
	Assessment

	Secure understanding of EYFS pedagogy and curriculum planning, systematic synthetic phonics and early reading
	E
	A

	Successful leadership of learning programmes supporting pupils
	E
	A

	A thorough understanding of school leadership and school improvement needed to achieve outstanding student progress and personal development
	E
	I

	Knowledge of current education legislation, national strategies, trends and innovation
	E
	I

	Understanding of and experience in the use of ICT for administrative, teaching and learning purposes
	D
	I

	The ability to analyse performance accurately and to articulate reasons behind successful achievement and poor performance
	D
	I

	Experience of working successfully with local community and external agencies/stakeholders
	D
	I



	
Personal Qualities
	Criteria
	Assessment

	A clear understanding of and commitment to the development of the ethos in the School
	E
	I

	Clarity of vision
	E
	I

	Determination to succeed in challenging situations
	E
	I

	Sensitivity and wisdom in managing relationships with students, parents and staff
	E
	I

	Ability to provide inspirational leadership to a large and diverse staff team
	E
	I

	High level interpersonal and communication skills, capacity to influence
	E
	I

	Commitment to inclusive education providing opportunity for achievement for all
	E
	I

	Commitment to the wider community and its involvement in lifelong learning
	E
	I

	High expectations of student achievement conduct and behaviour
	E
	I

	Resilience, commitment and confidence
	E
	I

	Flexible and adaptable
	E
	I

	Calmness under pressure
	E
	I




	Criteria Key
	Assessment Key

	E
	Essential
	A
	Application Form

	D
	Desirable
	I
	Interview
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