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JOB DESCRIPTION
Job Title	Painter & Decorator
Location	Radley College, Abingdon
Responsible To	Maintenance Manager
Purpose Of Role	To carry out painting, decorating, and associated maintenance works across the College, ensuring buildings are maintained to a high standard and provide a safe, attractive, and professional environment for pupils, staff, visitors, and residents.

MAIN DUTIES

Undertake duties as instructed by the Maintenance Manager; work items will also be instructed by Maintenance Request Tickets which will define the job, its location and priority. Duties will include undertaking various painting, decorating and maintenance tasks:

· Prepare surfaces for decorating by cleaning, sanding, filling, stripping and priming as required. 
· Carry out internal and external painting and decorating works across boarding houses, classrooms, offices, sports facilities, private accommodation and other College buildings. 
· Apply paints, varnishes, stains, wall coverings and specialist finishes to internal and external surfaces.
· Assess jobs allocated, identify material requirements and order supplies from the most effective supplier, taking account of cost, urgency and delivery times. 
· Organise work efficiently to minimise disruption to College activities and reduce repeat visits to locations wherever possible. 
· Undertake repairs to damaged walls, ceilings, woodwork and decorative finishes, carrying out minor making-good works associated with decorating activities. 
· Maintain accurate records of completed works, materials used and stock levels via College systems. 
· Monitor stocks of commonly used decorating materials and maintain equipment and tools in good working order. 
· Work as a team player yet be capable of working independently, ensuring jobs are left complete, safe and tidy, or reporting promptly to management where further works are required. 
· Spend time inspecting College buildings and grounds with an eye to preventative maintenance, reporting defects and potential issues to management for inclusion in future maintenance programmes. 
· Support the wider Maintenance team with general maintenance duties where appropriate. 
· Act as a positive role model and provide guidance, practical support and on-the-job training to apprentices and less experienced colleagues where required. 
· Be willing to work in all areas of the College estate and provide cover during periods of holiday or sickness absence.
Emergency cover- It will be necessary for you to be on emergency call out. This is on a one week in four rotation. You will be recompensed for this. 

The above is not an exhaustive list of duties and variances in the job content may be required to help achieve the efficient running of the school’s facilities.


PERSON SPECIFICATION
· Recognised qualification in Painting and Decorating (NVQ Level 2 or equivalent). 
· Proven experience as a Painter and Decorator. 
· Experience preparing and finishing a wide range of surfaces. 
· Knowledge of decorating techniques, materials and equipment. 
· Good understanding of Health and Safety requirements, including safe use of access equipment and COSHH regulations. 
· Demonstrate good communication skills. 
· Have the ability to work alone with minimum supervision or as part of a team and be flexible in your approach. 
· Be physically fit and capable of carrying out manual work, including working at height. 
· Be able to work with people of all ages and backgrounds and show diplomacy. 
· Solve unexpected problems within the normal working day in a calm, logical and efficient manner. 
· Basic IT skills, including the use of email, accurate recording and reporting of work activities, and the ability to complete online training and administrative tasks as required. 
· Hold a full driving licence for at least one year.
· Demonstrable ability to share knowledge and support the development of others, including apprentices. 
· Reliable, punctual and trustworthy. 
· Professional and courteous in dealings with pupils, staff, parents, visitors and contractors. 
· Proactive and self-motivated, with the ability to use initiative. 
· Takes pride in delivering high-quality workmanship and maintaining high standards. 
· Flexible and adaptable in response to changing operational requirements. Positive team player with a willingness to support colleagues across the Estates Department. Committed to maintaining a safe, clean and welcoming environment.

Desirable
· Previous experience working within a school, college or similar educational environment. 
· Experience of planned preventative maintenance programmes. 
· IPAF, PASMA, CSCS Card or other relevant access equipment qualifications. 
· Previous experience supervising, mentoring or training apprentices or junior staff. 

Radley College is committed to safeguarding and promoting the welfare of its pupils and expects all employees to share this commitment.  Employees must, at all times, have regard to the need to safeguard and promote the welfare of children in line with the provisions of the Children Act 2004 (as amended) and Keeping Children Safe in Education (as amended) and be fully aware of, and understand, the duties and responsibilities that apply to their role in relation to these requirements.  All employees must attend appropriate training in accordance with College and local Safeguarding Board stipulations.
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