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Job Description 

Post Title:		TLR with responsibility for KS5 Literature and Language Curriculum

Location: 		Arnold Hill Spencer Academy

Salary/Pay Range:	Main Scale + TLR 2a

Hours of work:	Full-Time, Permanent

Reporting to:		Head of Faculty



Purpose of Role

To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students for Key Stages 5 Literature and Language with a specific focus on curriculum continuity and transition.

Nature and Scope 

Working as part of this important team you will be required to carry out the following duties.  The nature of the Academy Year requires some of these tasks to be done regularly whilst others will be on an annual cycle. 
 
The post holder will be expected to use all Trust standard computer hardware and software packages where appropriate.  

Main Duties and Responsibilities 

Specific tasks related to this post:
· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for students for Key Stages 5 Literature with a specific focus on curriculum continuity and transition.
· Ensuring the curriculum intent is clear across all medium term and short-term planning Key Stages 5 Literature and Language.
· Ensuring that whole school and department teaching and learning strategies are implemented in department curriculum planning and in the delivery of the curriculum for Key Stages 5 Literature and Language. Delegating and coaching staff to plan high quality resources which use department and whole school strategies for Key Stages 5 Literature and Language.
· Planning and delegating the preparation and implementation of high-quality homework for Key Stages 5 Literature which meets school policy.
· To review and adapt the curriculum in response to the needs of students, and student outcomes for Key Stages 5 Literature and Language.
· Leading on transition between Key Stages 4-5. 
· To be responsible for the daily management of Key Stages 5 Literature and Language.

Leadership and Management
· To assist in the production of Faculty Improvement and action planning documents as relevant to Key Stages 5 Literature and Language.
· Support the management of personnel, curriculum and teaching resources.
· Support faculty improvement by carrying out quality assurance activities in line with school and department cycles. 
· Help promote and develop a creative, innovative and team working approach to learning.
· Ensure that leadership and management is sustained when the Head of Department or another learning leader is not available.
· Promote an ethos in the faculty which welcomes visitors, student teachers and external views on its work.
· To actively monitor and respond to curriculum development and initiatives within KS5 at national, regional and local levels.
· Promote inclusion within KS3 and KS4 to ensure the faculty provides successfully for those who find school or learning difficult.
· Ensure all schemes of work within KS3 and KS4 cater for the full range of abilities.
· Manage the day-to-day leadership of years 12 and 13 Literature.

Staffing and Resources
· To undertake Performance Management Review(s) and to act as reviewer for a group of staff within English.
· To promote a positive departmental ethos and to motivate staff to ensure effective working relations. 
· To support the day-to-day management of staff within English and act as a positive role model for whole school and faculty initiatives.
· In the case of staff absence ensure faculty procedure is followed and adequate provision is made for the learning of students. 

General
· Work in a professional manner and with integrity and maintain confidentiality of records and information.  
· Maintain up to date knowledge in line with national changes and legislation as appropriate to the role.
· Be aware of and comply with all Trust policies including in particular IT, Health and Safety and Safeguarding.
· Participate in the Trust Professional Performance Review process and undertake professional development as required.
· Adhere to all internal and external deadlines.
· Contribute to the overall aims and ethos of the Spencer Academies Trust and establish constructive relationships with nominated Academies and other agencies as appropriate to the role.

These above-mentioned duties are neither exclusive nor exhaustive, the post- holder maybe required to carry out other duties as required by the Trust.

The Spencer Academies Trust is committed to safeguarding and promoting the welfare of all our students and expects all employees and volunteers to share this commitment.  All posts are subject to enhanced DBS checks and completion of Level 2 safeguarding training.

Name
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Date

Person Specification 

	Qualifications and experience 

	Qualified Teacher Status
	
	

	Degree Level Qualification + Secondary PGCE or QTS Qualification for the Secondary Phase
Successful experience in middle leadership in the secondary sector with a clear record of improving learning and raising student achievement
	
	




	High academic achievement
	
	

	Evidence of ongoing professional development
	
	

	Willingness and desire to undertake further professional development and training
	
	

	Knowledge and skills

	Experience of planning and teaching Secondary Curriculum
	
	

	Knowledge of recent initiatives and issues in education
	
	

	Using ICT as a curriculum tool to improve standards
	
	

	Experience of teaching to a high standard
	
	

	The ability to promote good progress and outcomes by pupils
	
	

	The ability to manage behaviour effectively to ensure a good and safe learning environment
	
	

	The ability to demonstrate good subject and curriculum knowledge
	
	

	ICT competent
	
	

	An ability to make accurate and productive use of assessment
	
	

	Having an extensive knowledge and well-informed understanding of a range of learning, teaching and behaviour management strategies
	
	

	A creative and constructively critical approach towards innovation; being prepared to adapt their practice where benefits and improvements are identified
	
	

	Experience of teaching with excellent classroom practice and outcomes
	
	

	Positive values and attitudes and adopt high standards of behaviour in a professional role
	
	

	Genuine commitment to high quality teaching
	
	

	A commitment to equal opportunities and inclusion
	
	

	Personal qualities

	Excellent interpersonal skills with the ability to maintain strict confidentiality
Initiative and ability to prioritise own work and that of others to meet deadlines
Efficient and meticulous in organisation
Able to follow direction and work in collaboration with the leadership team
Able to work flexibly, adopt a hands-on approach and respond to unplanned situations
Ability to evaluate own development needs and those of others and to address them
Commitment to the highest standards of child protection and safeguarding
Recognition of the importance of personal responsibility for health and safety
Commitment to the Trust’s ethos, aims and whole community.
	











	







December 2025
image1.emf
. SPENCER

J ACADEMIES TRUIST










