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	POST TITLE
	Head of Year  (Generic) 

	POST 	
	Permanent and Full time (TLR) 

	RESPONSIBLE TO
	Assistant Headteacher/Safeguarding Lead

	EMPLOYMENT DUTIES
	To be performed in accordance with the provisions of the School Teachers’ Pay and Conditions Document and within the range of teachers’ duties set out in that document

	The job description should be read alongside the range of professional duties of teachers as set out in Part X11 of the Teachers' Pay and Conditions Document, sections 48 to 50.  The post-holder will be expected to undertake duties in line with the professional standards for qualified teachers and uphold the professional code of the General Teaching Council for England.


KINGSTONE ACADEMY TRUST - KINGSTONE HIGH SCHOOL
JOB DESCRIPTION 

Purpose of the Role

The role of the Head of Year is to make a substantial and significant contribution to the life of the school, providing leadership support to their designated year group and overseeing their wider pastoral care. The expectation is that they will lead a team of Form Tutors to support students in their behaviour for learning and their wellbeing. They will also engage with raising standards through their own leadership as directed in the annual appraisal process, and through their analysis of individualised and group performance.  Close liaison with Form Tutors, other Heads of Year, subject leaders and the senior leadership team is essential.  

Their pastoral leadership will provide a clear year group/key stage ethos, which establishes and promotes excellence in all that they do.  A Head of Year is a teacher first, and a Head of Year second, and so will need to employ strategies that help them balance commitments, organise their priorities and their time, and be able to operate effectively in an ever-changing and demanding role.

The job description should be read alongside the range of professional duties as set out in the DfE Teachers’ Standards document. All staff need to have regard for their personal and professional conduct defined in the Teachers’ Standards and have proper regard for Kingstone High School’s ethos as a tolerant and inclusive school where staff and students follow the mission statement ‘Achieving Success Together’ in all that they do.

In addition to the duties outlined in the generic classroom teacher job description, it is expected that a Head of Year will:


	Leading School and Key Stage Culture
	
· Contribute to the culture of high expectations across the school by articulating and modelling practices that contribute to the intended school and key stage culture and the responsibilities every member of the school community has in its creation;
· Be proactive in generating a pride in the identity and ethos of year groups and school, celebrating the achievements of the year groups/key stage and KHS;
· Ensure the year groups/key stage are fully and appropriately represented on the school website and in all communications with parents/carers and the community; 
· Take or co-ordinate weekly year group/key stage assemblies and ‘soft skills’ guidance time activities within the assembly/Form time rota, which promotes the spiritual, moral and cultural aims of the KHS pastoral programme;
· Lead the year groups in academic, spiritual, moral, social, cultural and sporting areas by planning a programme of activities, including charitable and fund-raising work;
· Develop students’ and colleagues’ abilities to contribute to the intended school, year group and key stage culture within lessons and at other times during the school day, using language that challenges and inspires, and create environments where students and colleagues feel welcome and safe; 
· Collaborate with parents/carers; pastoral and curriculum colleagues and senior leaders in maintaining the whole school culture and ethos of excellence. 


	Enabling conditions for good 
behaviour for learning
	
· Support the development of a positive, consistent and safe environment for students by contributing to the creation of a whole school approach to recognition, rules and sanctions that is built on strong relationships between students and staff;
· Ensure that this positive, consistent and safe environment is consistently maintained across the whole school including during registrations and guidance times, in communal spaces and travelling to and from school;
· Support Form tutors to explicitly teach model behaviours (including self-regulation) to students and in seeking parents’ and carers’ support in achieving student progress;
· Ensure that every student has a supportive relationship with at least one member of staff: usually their Form Tutor, often the DoS and occasionally another significant adult;
· Ensure Form tutors are able to create a positive, predictable and safe environment in their classrooms by developing their ability to respond consistently to pupil behaviour through thoughtful application of recognition, rules and sanctions in line with the school’s approach;
· Respond swiftly, supportively, and consistently to behaviour incidents that have been escalated by colleagues; 
· Support Form tutors to work in partnership with parents and carers by providing practical approaches to support parents and carers to help their children with learning at home including and managing their time, effort, and emotions;
· Support Form tutors in the accurate keeping of attendance records and the participation in the school's targets for learning system, parents’ evenings and reporting procedures;
· Become familiar with and support form tutors in the use of FFT / CAT potential and monitor progress throughout the year of those students in your House.


	Leading Behavioural 
and Additional Needs

	
· Support students who need more intensive support with their behaviour alongside Form tutors;
· Liaise with parents, carers and specialist colleagues to help Form tutors better understand students’ individual circumstances and how they can be supported to meet high academic and behavioural expectations; 
· Employ strategies to support students from hard-to-reach families: be determined but pragmatic;
· Support Pastoral Leaders to implement the whole school anti-bullying policy by including prevention work that encourages students to empathise with others, understand the harm caused by bullying and play an active role in supporting all of their peers;
· Manage the planning, implementation and monitoring of programmes for students with behavioural needs in line with the SEN Code of Conduct and in conjunction with the SENDCo/AHT;
· Identify areas where students need additional support and work with appropriate agents to implement. 
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