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Hartmore School – 281 Stroud Road, Gloucester, GL1 5LB

	Role
	Teaching Assistant - Primary

	Hours
	30 Hours Per Week – 6 Hours a Day (Term Time + Paid Training Days)

	Salary
	Pro-Rata – Full Time Equivalent £25,989 – £27,694

	Start Date
	ASAP

	Reports to
	Provision Lead and Class Teacher in the first instance



Are you looking for a fulfilling, worthwhile and inspirational job? Would you like to have a job that makes a real difference?
About Hartmore School
Our Ethos: Arrive with a Past. Leave with a Future.
Hartmore School is a specialist independent day provision for children aged 7–18 with Special Educational Needs and Disabilities (SEND), specifically within the area of Social, Emotional & Mental Health (SEMH). We provide a nurturing, therapeutic learning environment with very small class sizes and high adult–pupil ratios, and a cohesive, well-trained staff team.
Pupils join us following disrupted or challenging educational journeys and our curriculum and relational practice aim to rebuild confidence, resilience and academic progress.
The Role
Teaching Assistants (TAs) in a SEMH setting play a crucial role in helping pupils feel safe, included, and ready to learn. Working closely with teachers and other support staff, you will provide support that will help students manage their emotions, engage with learning, and develop key social and communication skills. This role involves creating a calm, nurturing environment, building positive relationships, and helping pupils overcome barriers so they can thrive both academically and personally.
This role requires enthusiasm, reliability, resilience and a passion for supporting high quality learning to maximise a pupil's potential.
We welcome applicants who may be new to working in schools or SEND/SEMH settings, but who have a genuine interest in supporting children's learning and development. This role is an excellent starting point for someone who is keen to build experience in a school environment and who is considering a career as a Teaching Assistant or Teacher. All we ask is you bring enthusiasm, a positive attitude, and a willingness to learn, and we will provide the training and guidance needed to help you grow in the role.
This role is suited to someone ideally with SEND experience who is flexible, creative, patient and passionate about making a significant difference for pupils with SEMH needs. Experience of working with pupils with SEND/SEMH is desirable but not essential.

About You
1. Confident working alongside pupils with SEND, in particular SEMH, as you will be responsible for supporting teaching staff with the development and education of pupils, some of whom have a wide range of needs.
1. Commitment to completing the required Teaching Assistant qualification whilst in post.
1. Ability to build positive relationships with pupils, staff, outside agencies and families/carers whilst maintaining the need to safeguard pupils and have a genuine interest in child development and learning.
1. Empathetic, organised and proactive, with strong initiative and resilience.
Key Responsibilities
Teaching & Learning
1. Promote, support and facilitate inclusion by encouraging participation of all pupils in learning and enrichment activities.
1. Work alongside the class teacher to enhance teaching and learning across the curriculum.
1. Model positive learning behaviours and encourage pupils to develop independence and resilience.
1. Maintain a stimulating and safe learning environment by organising and managing the physical teaching space and resources.
1. Assist with the preparation, organisation and adaptation of learning materials.
1. Contribute to assessment by observing pupils learning, providing meaningful feedback, recording progress and reporting outcomes to teachers.
1. Demonstrate a level of subject and curriculum knowledge relevant to the role and apply this effectively in supporting teachers and pupils.
1. Use effective behaviour management strategies consistently in line with the school's policy and procedures.
Pastoral Care
1. Build strong, supportive relationships with pupils to help them thrive, feel safe, valued and understood.
1. Share observations, concerns and successes with teaching staff promptly.
1. Remain vigilant to any signs of safeguarding concerns.
1. Help pupils regulate emotions and develop coping strategies.
1. Provide calm, restorative conversations following incidents or dysregulation.
1. Guide pupils through transitions, routines and social situations.
1. Welcome pupils at the start of day and help them settle and stay engaged throughout the day.
1. Encourage pupils to build friendships and interact positively with peers.
General
1. Assist with personal care and delivery of medications if required.
1. Supervise pupils during break, lunchtime, arrival, dismissal, and transitions around school.
1. Maintain high standards of professional conduct and safeguarding practice.
1. Participate in meetings, after-school training, inset days, briefings and whole-school events.
1. A reflective and proactive approach to improving practice.
1. Reliability, professionalism and a willingness to engage in ongoing CPD.
1. Promote wellbeing and safeguarding of pupils and staff and uphold all school policies.
1. Contribute to the school's ongoing growth, development and organisation.
1. Undertake additional duties where required to support the school.
Essential Skills & Experience
1. Ability to support learning across the curriculum.
1. Strong organisational skills, time management and the ability to use own initiative.
1. Ability to follow instructions.
1. Ability to work collaboratively within a small, cohesive team.
1. Full manual driving licence.
Desirable Skills & Experience
1. Experience working with children in any setting.
1. Experience or interest in SEND, in particular SEMH, and supporting individuals with additional needs.
1. Good understanding of safeguarding procedures and the ability to follow them consistently.
1. Additional relevant training.
1. GCSE English & Maths (Grade 4/C or above).
What Hartmore School Offers
1. Small classes with high adult-to-pupil ratios.
1. A supportive, values-driven team culture.
1. Training programme and opportunities to develop a career within the school.
1. Strong focus on staff wellbeing and work-life balance.
1. Ongoing CPD opportunities and specialist training.
1. A chance to have a measurable, positive impact on pupils' lives.
Safeguarding Statement
	Hartmore School is committed to safeguarding and promoting the welfare of children and young people. Successful candidates will require:
1. Enhanced DBS with barred list check
1. Verification of identity and qualifications
1. Right to Work in the UK
1. Requirement for satisfactory references (including most recent employer). Please note that references may be sought before interview as part of our safer recruitment procedures.
1. Online / social media checks in line with statutory guidance


Further Information
Hartmore School is committed to maintaining a robust safer recruitment process. All applicants are required to complete an Application for Employment form and submit a cover letter and supporting personal statement (no more than 2 sides of A4) for any advertised position. Please note that applications submitted by CV alone cannot be considered.
Our Application for Employment form can be downloaded via our website: www.hartmoreschool.co.uk
For further information and/or to arrange a visit, contact: schooloffice@hartmoreschool.co.uk
Please note: we are unable to offer visa sponsorship for this position.

	Closing Date: Ongoing
Interviews: To Be Confirmed




Person Specification
In order to meet the high standards expected in our school, the Directors are seeking to employ a person with the following qualities, experience, skills and abilities.
	Qualifications and Training

	Essential
	Desirable

	Willingness and commitment to complete a Teaching Assistant qualification while in post
	Additional relevant training (e.g. safeguarding, behaviour management, SEMH-related CPD)

	Full manual driving licence
	GCSE English and Maths Grade 4/C or above

	Experience

	Essential
	Desirable

	Experience of supporting children or young people in some capacity
	Experience working with children in any setting (education, youth work, clubs, care etc.)

	Experience working collaboratively with others and following instructions effectively
	Experience or interest in SEND, particularly SEMH and supporting pupils with additional needs

	Professional Development

	Commitment to ongoing professional development and reflective practice. Willingness to engage fully in training relating to SEMH, SEND, trauma-informed practice and relational approaches. Commitment to participating in performance management and using feedback constructively.

	Safeguarding

	We will need to undertake an enhanced DBS clearance to ensure your suitability to work with children and young people. Demonstrate an understanding of statutory safeguarding responsibilities and Keeping Children Safe in Education (KCSIE).

	Knowledge and Understanding

	Essential
	Desirable

	Ability to support learning across the curriculum under teacher direction
	Understanding of safeguarding procedures

	Ability to build positive, safe and professional relationships with pupils, staff and families while maintaining safeguarding responsibilities
	Interest or developing knowledge in supporting emotional regulation, restorative approaches or therapeutic practice

	Strong organisational skills and ability to manage time effectively

	Ability to work as part of a small, cohesive team

	Additional Skills and Abilities

	Effective communication and interpersonal skills with students and colleagues

	Ability to build positive relationships

	Basic understanding of how to differentiate tasks under teacher guidance and break down learning into manageable steps for pupils who struggle with focus or confidence

	Clear, confident verbal communication suited to a range of pupil needs

	Ability to de-escalate challenging situations calmly

	Personal Qualities

	Self Awareness
1. Emotional self-awareness
1. Reflective practice
1. Self-confidence

	Social Awareness
1. Kindness
1. Empathy
1. Compassion
1. Consistent
1. Collaborative spirit
1. Nurturing


	Self Management
1. Honesty and integrity
1. Patience and persistence
1. Emotional resilience
1. Transparency
1. Adaptability
1. Initiative
1. Optimism

	Relationship Management
1. Conflict management
1. Teamwork and collaboration
1. Calm presence



If you feel you can meet these demanding requirements then we look forward to hearing from you and welcome your application for this post.
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