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Bushey Meads School

Job Description
	Post Title
	Key Stage 4 Co-ordinator Maths

	Purpose
	· To provide leadership and curriculum development of the Faculty under the Head of Faculty

· To ensure that the teaching and learning of Maths in KS4 is of high quality

	Reporting to
	Head of Faculty - Maths

	Liaising with
	Executive Principal/Senior Leadership Team, teaching and support staff, LA representatives, external agencies and parents/carers.

	Working Time
	195 days per year full-time 

	Salary/Grade
	Teachers’ Pay scale + TLR2a 

	Disclosure Barring Service
	Enhanced with Barred List Check

	MAIN (CORE) DUTIES

	Teaching:


	· To contribute towards the achievement of targets with a particular emphasis on Key Stage 4 Maths
· To model the teaching of students according to their educational needs, including the setting and marking of work to be carried out by the student in school and elsewhere
· To use teaching strategies which will stimulate learning appropriate to student needs and demands of the syllabus with a particular emphasis on KS4 Maths
· To ensure that ICT, Literacy, Numeracy, cross-curricular aspects and school subject specialism(s) are reflected in the teaching/learning experience of all students with a particular emphasis at Key Stage 4
· To ensure a high quality learning experience for students which meets internal and external quality standards with a particular emphasis on Key Stage 4 Maths
· To prepare and update subject materials as required
· To maintain good order, discipline and respect for others; to promote understanding of the school’s rules and values; to encourage good practice with regard to punctuality, behaviour, standards of work and homework. To safeguard health and safety and to develop relationships with and between students conducive to optimum learning
· To undertake assessment of students as requested by external examination bodies, departmental and school procedures and model this across the faculty
· To mark, grade and give written and verbal and diagnostic feedback to students of individual work and group work they have undertaken and model this across the faculty with a particular emphasis on Key Stage 4 Maths

	Operational/ Strategic Planning


	· To act on behalf of the Head of Faculty on all matters where appropriate, including joining in with Middle Leaders and meetings as required
· To plan and prepare courses, schemes of work and individual lessons, appropriate to the needs, interests and experience and existing knowledge of students with a particular emphasis on Key Stage 4 Maths
· To assist in the development of appropriate syllabuses, resources, schemes of work, marking policies and teaching strategies in the faculty
· To contribute to the faculty’s Improvement Plan and its implementation

· To contribute to the whole school’s planning activities taking an appropriate lead in relation to Key Stage 4
· To contribute to the faculty process of self-review and evaluation and Improvement Plan activities taking an appropriate lead to Key Stage 4

	Curriculum Provision and Development:
	· To take responsibility for creating and maintaining Schemes of Work, assessments and exam preparation material for Key Stage 4
· To coordinate a programme of lunch, after school and holiday revision for pathway 

	Management Information:
	· To provide the Head of Faculty with an analysis of assessments and results for Key Stage 4

	Communication:


	· To attend regular meetings as required
· To be the lead link in working with KS4 networks and departments in other schools

	Marketing and Liaison:
	· To promote Numeracy across the curriculum
· To oversee KS4 displays within the faculty
· To maintain the KS4 area of the website

	Management of Resources:
	· To undertake areas of administration associated with the running of the Mathematics Faculty as directed by the Head of Faculty

	Pastoral System:


	· To undertake the role of a Character Development Coach as outlined by the Pastoral Manager and Head of Faculty

	Other Specific Duties:

	

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. Employees are expected to maintain a standard of dress conducive to their position as professionals and in setting an example to students.

	This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.
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