The Vine Schools
Job Description: Play Leader (Wraparound Care)
Breakfast Club (Optional): 7:45am – 9:00am
After School Club: 3:00pm – 6:00pm

Our Vision
At The Vine Schools, we are growing together, in belief, knowledge, and wisdom. Our wraparound care is an important part of our family-focused approach, offering children a safe, nurturing space at the start and end of their school day. The Play Leader is central to ensuring this provision is well-organised, caring, and fun for every child.

Purpose of the Role
· To lead and oversee the day-to-day running of The Vine Schools’ wraparound care provision.
· To create a welcoming, stimulating, and safe environment for children before and after school.
· To manage and guide the wraparound care team, ensuring high standards of care and effective teamwork.
· To communicate with parents/carers, school staff, and external providers in a friendly, professional manner.
· To ensure policies, safeguarding practices, and operational procedures are followed at all times.

Relationships & Accountability
· You will report directly to the Headteacher or a delegated member of the Senior Leadership Team.
· You will line manage the Wraparound Care Assistants, providing guidance, direction, and support.
· You will maintain strong relationships with school staff, parents, and children, reflecting the ethos and values of The Vine Schools.
· You will liaise with the office and kitchen staff for admin, dietary, and organisational matters.

Key Duties & Responsibilities
Leadership & Management
· Plan, organise, and oversee the daily wraparound sessions, ensuring smooth operation of both breakfast and after-school clubs.
· Lead, supervise, and support the wraparound care team, ensuring staff are deployed effectively and ratios are maintained.
· Provide a clear, engaging programme of play and activities that support children’s social, emotional, and physical development.
· Be responsible for ensuring registers, dietary information, and attendance records are accurate and up to date.
Child-Centred Care
· Ensure children’s well-being, safety, and enjoyment are at the heart of the provision.
· Promote positive behaviour and ensure children are supported in managing relationships and social play.
· Be the first point of contact for any concerns from parents/carers and address them sensitively and appropriately.
· Support children with transitions to and from clubs, classes, or collection points.
Organisation & Safety
· Ensure all areas used for wraparound care are safe, clean, and ready for use.
· Maintain high standards of hygiene and ensure snacks and drinks are prepared and served safely.
· Respond to accidents, incidents, or illnesses following school policies and complete required paperwork.
· Identify and communicate any training or resource needs to the Senior Leadership Team.

General Responsibilities
· Maintain confidentiality at all times.
· Follow The Vine Schools’ safeguarding and health & safety policies rigorously.
· Attend training, INSET, and staff meetings as required.
· Model punctuality, reliability, and professionalism, setting the tone for the team.

Safeguarding Children
The Play Leader is responsible for ensuring wraparound care is a safe, secure, and happy environment. All concerns or risks regarding the safety or well-being of children must be reported immediately to a Designated Safeguarding Lead or the Headteacher.

