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Learning Support Assistant- Job Description

Eastrop Infant School is strongly committed to protecting and safeguarding children and expects all staff and volunteers to embrace this commitment. All post-holders are subject to an Enhanced Disclosure and Barring Service (DBS) Check.

	Job Title
	Learning Support Assistant – (5.5 hrs per day)

	Pay Scale
	K scale (£13.35 - £14.15 per hour)

	Term
	I year, fixed term

	Line manager
	Executive Head Teacher



Job purpose
	Under the direction of the Executive Head, teachers and SENDCo, you will work as part of a team to promote the emotional, physical and educational development of pupils. 



Main tasks, duties and responsibilities

Supporting pupils
· Participate in activities designed to meet the emotional, physical and learning needs of individual children and groups of children, including those with special needs.
· Provision of personal, social, hygiene, welfare and behaviour support of pupils. 
	· To be responsible for promoting and safeguarding the welfare of children and young people within the school. 



Supporting the teacher
· Assist with the organisation and development of the learning environment and ensure adequate supplies of learning materials.
· Under direction of the class teacher, maintain accurate records in accordance with school policies and GDPR.
· Use a variety of methods to observe and report on pupil performance in group and individual situations.
· To prepare the classroom with basic resources and equipment as directed by the teacher and assist the pupils with their use. Also to clear away equipment after use.
· Provide consistent and high-quality support to class teachers and colleagues, including the following:
· Photocopying and laminating
· Finding and collecting resources for learning and teaching activities
· Tidying away and storing resources
· Preparing children’s books for learning
· Preparing, putting up and taking down displays


Supporting the curriculum
· Assist in the delivery and evaluation of learning activities for individuals, groups or the whole class, working with the teacher or SENCo.
· Assist in the organisation and delivery of learning activities, including numeracy, literacy or ICT.
· To promote resilience and perseverance when faced with challenges.
· To promote a love of learning by modelling, recognising and rewarding good learning behaviour, in line with the school’s Behaviour Policy.

Supporting the school
· Assist with the implementation of a behaviour management programme.
· Provide consistent and effective support for colleagues in line with the responsibilities of this role.
· To assist with the supervision of pupils out of lesson time but within both the school day and contracted hours. For example; break time, lunch time and assembly.
· To accompany teaching staff and pupils on visits and out of school activities as required
· Ensure all personal data is processed in line with GDPR
· Participate in regular performance reviews to ensure that any personal development needs are identified and met. Attend relevant inset training.
· Support the maintenance of pupil safety and security and minimise the risks from health emergencies.

Other duties
· In accordance with the provisions of the Health & Safety at Work Act 1974, to take reasonable care for the health and safety of yourself, colleagues and pupils who may be affected by your omissions at work, and to co-operate with the school so far as is necessary to enable the school to perform or comply with their duties under statutory health and safety provisions.
· Undertake any other duties that can be accommodated within the grading level and nature of this post.
· To attend relevant meetings and participate in training opportunities and professional development as appropriate.
· Support pupils in developing effective relationships with peers, younger pupils and adults,
challenging anti-social behaviour e.g. racism.
· Help pupils to develop self-reliance and confidence in a range of areas including decision making, problem solving and general life skills, and deal in a positive way with their emotions.
· Provide support to pupils with cognitive and learning difficulties to develop effective learning strategies and support them working individually, as part of a group or with the whole class. 



Additional duties and responsibilities
· The post holder may be required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and would not of themselves justify the re-evaluation of a post. In cases, however, where a permanent and substantial change in the duties and responsibilities of a post occurs, consistent with a higher level of responsibility, then the post would be eligible for re-evaluation.
· In fulfilling the requirements set out in this job description, the post holder will apply Grove Learning Trust’s commitment to equality by treating all employees fairly and without discrimination on the grounds of colour, race, ethnic or national origins, sexual orientation, age, marital status, disability, trade union association or religious beliefs.
· In addition, the job holder will respect the need for confidentiality at all times whilst performing the duties of the role.
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Applications
Download an application pack for this position.

School Website 
www.eastropinfantschool.org.uk  

Recruitment Proces

Advert opens: 24.6.26 	
Advert closes: 8.7.26	
Shortlisting: 	8.7.26	
Interviews: 	10.7.26	

Safeguarding, Equal Opportunities and Data Protection 

Safeguarding 
Eastrop Infant and Nursery  School is committed to safeguarding and promoting the welfare of all children. We expect all candidates to share this commitment. The successful candidate will be expected to undertake an enhanced Disclosure & Barring Service (DBS) and relevant identity, qualification and disqualification by association checks before a formal offer is made, contracting is undertaken and induction commences within our school.

For further details about safeguarding at Eastrop, access our school website and click the ‘Our School’ tab. 

Equal Opportunities 
We are an equal opportunities employer and welcome applications from all suitably qualified persons regardless of their race, sex, disability, religion/belief, sexual orientation or age. 

Data Protection Privacy Notice 
As part of the recruitment process, we collect and process personal data relating to job applicants.  We are committed to being transparent about how we collect and use that data and to meeting data protection obligations. 

What personal data do we collect?
We collect a range of personal data about you during the recruitment process.  
This includes:
· Your name, address and contact details as well as email address and telephone number;
· Details of your qualifications, skills, experience, memberships and employment history;
· Data about your current level of remuneration, including benefit entitlements;
· Whether or not you have a disability for which the we would need to make reasonable adjustments during the recruitment process;
· Equality data - to enable us to manage the legal requirements under the Equality Act 2010 (Public Sector Equality Duty);  
· Employment and / or character reference details;
· Data about your entitlement to work in the UK; and
· Data on unspent convictions.

For roles that involve children and / or adults, we will ask for data on convictions / disqualifications in accordance with the Rehabilitation of Offenders Act 1974.

We collect this data in a variety of ways.  For example, data might be contained in your application form, your passport or other identity documents, or collected through an interview or other forms of assessment. We may also collect personal data about you from third parties, such as references by former employers.  We will seek data from third parties only once a job offer to you has been made and will inform you that we are doing so.  The only exception to this is the process for safeguarding requirements where references are requested for all shortlisted applicants prior to interview. 

Personal data will be stored in a range of different places, including on your application record, within HR systems and on other IT systems (including email).  Any paper-based documentation may be stored in a locked filing cabinet or scanned and uploaded onto your application record. 

Your rights
You can:
· access and obtain a copy of your data on request (Subject Access Request); 
· require a change incorrect or incomplete data; 
· require the deletion or a stop to processing your data, for example where the data is no longer necessary for the purposes of processing; 
· object to the processing of your data 

If you would like to exercise any of these rights, please contact Grove Learning Trusts Data Protection Officer. 

What if you do not provide personal data?
You are under no statutory or contractual obligation to provide data however, if you do not provide the data, we may not be able to process your application properly or at all.






From tiny acorns great oaks grow!
 
Eastrop Infant School, a charitable company limited by guarantee, registered in England & Wales
Company Number:  07728828	  Registered Office: Eastrop, Highworth, Swindon, Wiltshire, SN6 7AP




                                                              
image1.png
Y

%

w

»
4 i =

INFANT SCHo0L
£ NURSIRY






Eastrop   Infant School  and Nursery   Eastrop,  Highworth, Swindon, SN6 7AP   Tel: 01793 763 772   Executive  Head Teacher:  Julie Warburton   www.eastropinfantschool.org.uk          From tiny acorns great oaks grow!       Eastrop   Infant School, a charitable company limited by guarantee, registered in England & Wales   Company Number :  07728828      Registered Office : Eastrop, Highworth, Swindon, Wiltshire, SN6 7AP                                                                            Learning Support Assistant -   Job Description     Eastrop   Infant School is strongly committed to protecting and safeguarding children and  expects all staff and volunteers to embrace this commitment. All post - holders are subject  to an Enhanced Disclosure and Barring Service (DBS) Check.    

Job Title  Learning Support Assistant  –   ( 5 .5   hrs   p er day )  

Pay Scale  K   scale (£ 13.35  -   £14.15 per hour)  

Term  I year, fixed term  

Line manager  Ex ecut ive   Head   Teacher  

  Job purpose  

Under the direction of the  Executive Head , teachers  and SENDCo ,  you will  work as part of a  team to promote the emotional, physical and educational development of pupils.   

  Main tasks, duties and responsibilities     Supporting pupils      Participate in activities designed to meet the emotional, physical and learning needs of  individual   children and groups of children, including those with special needs.      Provision of personal, social, hygiene, welfare and behavio u r support of pupils.   

   To be responsible for promoting and safeguarding the welfare of children  and young people within the school.   

  Supporting the teacher      Assist with the organisation  and development  of the learning environment and ensure  adequate supplies of learning   materials.      Under direction of the class teacher, maintain accurate records in accordance with school  policies and GDPR.      Use a variety of methods to observe and report on pupil performance in group and  individual   situations.      To prepare the classroom with basic resources and equipment as directed by the teacher  and assist the pupils with their use. Also to clear away equipment after use.      Provide consistent and high - quality support to class teachers and colleagues, including the  following:   o   Photocopying and laminating   o   Finding and collecting resources for learning and teaching activities   o   Tidying away and storing resources   o   Preparing children’s books for learning   o   Preparing, putting up and taking down displays      

