Job Title
Higher Level Teaching Assistant (HLTA) – Cover Supervisor & Behaviour Support
Grade / Level
HLTA
Reports to
Headteacher / Deputy Headteacher / SENCo / Pastoral Lead (as appropriate)
Purpose of the Role
To provide high-quality classroom cover in the absence of a teacher and to support positive behaviour and inclusion across the school. The role combines HLTA-level teaching responsibilities with targeted behaviour and pastoral support to ensure pupils are safe, engaged, and able to learn.

Key Responsibilities
Cover Supervision (HLTA)
· Deliver pre-planned learning activities across the primary age range in the absence of a teacher.
· Manage the classroom effectively, maintaining a positive, purposeful learning environment.
· Assess pupils’ progress during lessons and provide feedback to teaching staff.
· Adapt activities to meet the needs of all learners, including those with SEND.
· Uphold high expectations for learning, behaviour, and presentation.
Behaviour & Pastoral Support
· Support pupils with social, emotional, and behavioural needs in and out of the classroom.
· Implement and review behaviour support plans in collaboration with teachers and pastoral staff.
· Provide targeted interventions to support emotional regulation, self-esteem, and positive behaviour.
· De-escalate challenging situations calmly and safely, following school policies.
· Promote restorative approaches and positive behaviour strategies.
Inclusion & Safeguarding
· Support inclusive practice and ensure all pupils can access learning.
· Identify and report safeguarding and wellbeing concerns promptly and appropriately.
· Maintain accurate records relating to behaviour, interventions, and support provided.
· Work with families and external professionals when required.
Professional Responsibilities
· Work collaboratively with teaching staff, support staff, and senior leaders.
· Contribute to staff meetings, training, and professional development.
· Support school events, routines, and enrichment activities as required.
· Act as a positive role model, promoting the school’s values at all times.

Person Specification
Essential
· HLTA status (or equivalent experience).
· Experience of working across the primary age range.
· Strong behaviour management skills and understanding of positive behaviour strategies.
· Ability to confidently lead a class and adapt learning activities.
· Excellent communication and interpersonal skills.
· Sound knowledge of safeguarding and child protection procedures.
Desirable
· Experience in a cover supervisor or behaviour support role.
· Training in behaviour management, trauma-informed practice, or SEND support.
· Experience delivering targeted interventions.
· Confidence working with pupils with SEMH needs.

Safeguarding Statement
The school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. An enhanced DBS check will be required. 

