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Higher Level Teaching Assistant: Reading Intervention Specialist 
 Job Description
	Salary
	Grade F, points 8 - 13 

	Location
	St. Aidan’s CE High School

	Contractual basis
	Permanent,
NJC pay and conditions

	Responsible to
	Headteacher, under the day-to-day management and leadership of the SENDCO.

	Responsible for
	A team of non-teaching staff



Overall Purpose of the Job
To plan and deliver phonics, fluency and comprehension reading intervention sessions 1:1 and to small groups of students with the direction of the SENDCO and other relevant staff. 

Specific Responsibilities of Higher Level Teaching Assistant
Knowledge and Understanding
· For identified pupil(s), be responsible for the planning, delivery and monitoring of reading intervention sessions. 
a. Plan and adapt sessions for individual student needs
b. Administer screening and progress tests accurately and consistently
c. Deliver tailored phonics, fluency and comprehension sessions 1:1 and in small groups
d. Monitor pupil progress against clearly defined learning objectives and provide objective, accurate feedback to teachers and parents
e. Maintain systematic records of student achievement and use this data to inform future reading strategies

· Effective communication and engagement with students, their families and carers and other professionals.
a) Ensure the safety of the child by monitoring and reporting all concerns and any changes to line manager, health professional or parent / guardian as appropriate.
b) Know when to refer information to line manager in line with school policies.
c) Maintain accurate records where required.
d) Listen to concerns; recognise and take account of signs of change in attitudes and behaviour.

· Safeguarding and promoting the welfare of the child 
a) Promote and sustain a suitable environment in which the child feels safe and comfortable. 
b) Work within the framework of school policies.
c) Assist with the supervision of groups and individual students as required.
d) Maintain personal and professional boundaries at all times.

· Multi-agency working
a) Know the value and expertise you bring to a team and that brought by your colleagues.
b) Work in a team context – forging and sustaining relationships across agencies and respecting the contribution of others working with children and their families.

· Sharing information
a) Provide feedback, as requested, to the Reading Lead or other appropriate person to support the planning and evaluation of the learning process in respect of groups and individual students.
b) Be aware of and comply with policies and procedures relating to child protection, confidentiality, health, safety and security.
c) Understand the importance of sharing information, how it can help and the dangers of not doing so.
d) Attend staff meetings, training days and management team meetings by agreement with the Headteacher.

· Administration / other
a) Prepare and keep clean materials and undertake minor clerical duties.
b) Participate in the school’s performance management process.
c) Participate in training and other learning activities and performance development as required.

· Health & safety
a) Be aware of and implement your health and safety responsibilities as an employee and where appropriate any additional specialist or managerial health and safety responsibilities as defined in the Health and Safety policy and procedure.
Other specific duties
Whilst this job outline provides a summary of the post, it is not a comprehensive list or description and the job will evolve to meet changing circumstances.  Such changes would be commensurate with the grading and conditions of service of the post and would be subject to discussion and consultation.  All staff are required to comply with the school’s policies, procedures and ethos. 

In relation to Data Protection, Information Security and Confidentiality, all staff are required to comply with the school’s policies and supporting documentation in respect of these issues.


This job description forms part of the contract of employment on appointment. It will be subject to review and may be amended at any time after consultation, and with the agreement of the postholder.
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