










  

 

Job Description for Assistant Headteacher – Behaviour  
 
Purpose 
 

• Communicate the school’s vision compellingly by providing strategic leadership of 
the highest standard 

• Energetically lead a strategy and culture of continually improving behaviour for 
learning across all key stages  

• Effectively deploy staff and other resources to ensure that there is a coherent 
strategy for improving behavioural standards and outcomes e.g. via reduced 
suspension rates 

• Secure continuous improvement in raising standards across the school by ensuring 
that pupils are present and engaged in lessons 

• Ensure pupil data is rigorously and frequently monitored, analysed and used to 
inform strategic and operational actions and decisions regarding behaviour and 
safeguarding 

• Model excellence in day-to-day leadership and management through living the 
values of KGA 

• Liaise with other leaders, colleagues, professionals (internal and external) and 
parents/carers to address underachievement quickly and sustainably  

• Work closely with SEND to promote inclusion and a culture of success for all. 

Reporting to: Deputy Headteacher - Pastoral 

 
Principle Responsibilities: 

Leadership and 
strategy 

• Support the development and implementation of the school’s behaviour policy. 
• Monitor and analyse behaviour data to identify trends and inform interventions. 
• Contribute to whole-school strategies for improving behaviour and engagement. 
• Line management of Heads of Year 

Quality 
Assurance 

• Lead on Quality Assurance (QA) procedures that continue to improve pupil 
conduct, behaviour for learning, outcomes and experiences  

• Have a sophisticated and forensic understanding of progress and pastoral data, 
and other external evaluative data, to improve the achievement and progress of 
all pupils 

• Develop and implement termly action plans and reports to tackle any areas 
where data indicates improvements in pupil behaviour, progress and/or 
attendance should/could be made   

• Ensure data is used effectively to inform and support the implementation of 
timely and effective intervention and teaching & learning / curriculum 
adjustments that lead to sustained and improved pupil outcomes and 
experiences  

• Ensure consistency and quality in every aspect of Quality Assurance through 
rigorous line management of key staff 

• Ensure reports and other data/information is used to improve teaching and 
learning across the school and consequently the achievement and progress of 
pupils at all key stages 

Student 
interactions/inter
ventions 

• Lead on behaviour interventions for students with persistent or severe behaviour 
challenges. 

• Coordinate restorative practices and reintegration plans for suspended 
students. 



  

 

 

Teaching and 
Learning  

• Model excellence in the classroom by being an outstanding classroom 
practitioner 

• Be accountable for the academic progress and wider development of each pupil 
by improving conduct and behaviour across the school 

• Keep up-to-date with national and research-based developments in teaching, 
learning and pupil welfare to adopt and review innovations that can improve 
pupil outcomes and experiences wherever possible  

• Liaise with appropriate colleagues and external agencies to ensure pupils 
receive appropriate support in overcoming potential barriers to learning 

Staff 
development 

• Provide training and guidance to staff on effective behaviour management 
techniques. 

• Support classroom teachers with strategies for managing challenging behaviour. 
• Model best practice in behaviour management across the school. 

Climate for 
learning 

• Work with senior and middle leaders to ensure a consistent, emotionally 
intelligent approach to the management of behaviour, sanctions and rewards for 
pupils, which fully reflects the school approaches and systems  

• Support the delivery of a highly effective and well-coordinated pastoral 
curriculum 

Communications • Ensure positive and effective collaboration with staff, parents/carers and pupils 
• Liaise and work with partner schools, parents/carers, and other relevant external 

agencies  
• Ensure frequent and effective communication is maintained between leaders, 

teachers/tutors and parents/carers 
Operational 
responsibilities 

 

• Oversee behaviour systems such as detentions, internal exclusions, and 
behaviour reports. 

• Ensure accurate record-keeping and compliance with school policies and 
statutory requirements. 

• Oversee the running of the reset room 

Other Specific 
Responsibilities 

• Other areas of responsibility will be decided in discussion with the Headteacher 
• Comply with any reasonable request from the Headteacher to do work of a 

similar level that is not specified in this JD 
• This job description (JD) may be changed by the Headteacher in consultation 

with you to reflect or anticipate changes in the job commensurate with the grade 
and job title. 

 

PERSON SPECIFICATION FOR ASSISTANT HEADTEACHER (Behaviour) 
 
Personal attributes required 
 
Essential: 

• A ‘can do’ attitude  
• The ability to be an innovative, independent and strategic thinker   
• Creative and proactive in finding solutions  
• Flexible and adaptive to changing needs and priorities  
• Resilient, calm and tenacious under pressure 



  

 

• Passionate about inclusive practice and equality of opportunity  
• Relentless in finding ways to remove any barriers to success  
• Insightful, analytical and effective problem-solving skills 
• Excellent communication skills and evidence of being able to build and sustain effective 

working relationships with staff, students, governors, parents and the wider community 
• Commitment to the protection/safeguarding of all students  
• Self-reflective practitioner who always seeks to improve  
• Ability to see the ‘big picture’ in relation to whole-school priorities and improvement 
• A well-reasoned educational philosophy in tune with the school ethos 
• Willingness to contribute to the extra-curricular life of the school  
• An excellent sense of humour  

 
Competence - Knowledge, Abilities, Skills & Experience 
 
Essential: 

• Be an innovative and enthusiastic teacher  
• Evidence of impact on student outcomes with a proven track record of total commitment to 

helping every student achieve their very best and make progress 
• Experience of leading significant whole school developments with evidence of impact 
• Sophisticated understanding of what constitutes excellence in behavioural pedagogy and 

classroom pedagogy 
• Proven understanding and use of data to analyse patterns in performance over time with 

intervention that raises achievement for whole school, teams and individual students 
• Ability to lead colleagues effectively and hold staff to account  
• Highly self-motivated, able to energise and motivate others  
• Effective ICT skills 
• Ability to work strategically and operationally to tight deadlines 

 
Desirable: 

• Insightful understanding of national, international and research developments 
 
Qualifications, Training & Experience 
 
Essential: 

• Degree   
• Qualified Teacher Status (QTS) 
• Proven success at Middle Leadership level 

 
Desirable: 

• Further relevant professional studies 
• Potential for Headship 

 
 
 
 










