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FURZE DOWN SCHOOL
A Specialist School for Communication and Interaction
EARLY YEARS FOUNDATION STAGE | PRIMARY| SECONDARY | SIXTH FORM

Job Description and Person Specification

	Job Title:
	Learning Support Assistant (Range 2)

	Salary:
	Bucks Pay Range Range 2

	Hours:
	37 hours per week; 39 weeks per year (including 5 INSET days)

	Reporting to:
	Class Teacher / Head of Centre



	JOB SUMMARY

	The Learning Support Assistant (LSA) will:
· Work collaboratively with class teachers to raise learning, progress and wellbeing of pupils.
· Promote pupils’ independence, self-esteem and social inclusion.
· Support pupils individually or in groups to access the curriculum and experience a positive learning experience.
· Provide learning support within the classroom and, where appropriate, in alternative learning spaces.



	DUTIES AND RESPONSIBILITIES: 
Teaching and learning

	· Apply a well-informed and effective approach to supporting teaching, promoting pupil progress and meeting the needs of pupils with special educational needs and disabilities (SEND). 
· Promote inclusion by encouraging all pupils to engage fully in learning and enrichment opportunities. 
· Use agreed strategies consistently to support pupils’ emotional regulation and reduce anxiety, in line with the school’s Relational policy. 
· Work collaboratively with teachers to maintain a calm, safe, low arousal learning environment that supports pupils’ readiness to learn. 
· Build positive and trusting relationships with pupils, responding to individual needs. 
· Observe pupils’ engagement, learning and progress, sharing relevant information with the class teacher. 
· Communicate clearly and sensitively with pupils, adapting approaches to meet individual learning and communication needs.
· Support pupils to use ICT effectively, promoting confidence and independence. 
· Deliver structured learning activities and agreed teaching programmes, adapting tasks in response to pupil needs and progress.
· Deliver agreed intervention programmes, maintaining accurate records of participation and progress and providing feedback to the teacher. 
· Prepare, maintain and use resources that support effective teaching and learning. 
· Supervise pupils and maintain routines when the teacher is temporarily unavailable. 
· Carry out any additional duties reasonably requested by the class teacher.
· Undertake administrative and clerical tasks (e.g., photocopying, data entry and contributing to classroom displays) to support the smooth running of the class.
· Record intervention delivery, progress towards Short Term Goals (STGs) and share information with the class teacher. 
· Contribute to assessment, planning, monitoring and record-keeping to support effective teaching and learning. 
· Be familiar with pupils’ Education, Health and Care Plans (EHCPs), Care Plans and One Page Profiles. 
· Read and understand lesson plans, where available in advance, to ensure effective preparation. 
· Prepare learning spaces and resources prior to lessons.
· Support pupils with personal and intimate care needs, following training, safeguarding guidance and school procedures.
Intimate care may include feeding, administering medication, dressing/undressing, washing (including intimate areas), supporting toileting, nappy changes, continence support and menstrual management.
· Provide accurate, timely, clear feedback on pupil progress and the impact of interventions.
· Support teachers with assessment processes, including identifying next steps for learning.
· Have high expectations of all pupils and support them to achieve their potential.
· Provide care, reassurance and support to pupils who are upset, unwell or in distress.



	Working collaboratively

	· Communicate clearly and professionally with colleagues, pupils and - under the direction of the teacher – with parents and carers, building positive and respectful relationships that support pupils’ learning and wellbeing.
Work collaboratively with colleagues across the school and with relevant education, health and care professionals, sharing appropriate information to support informed decision making.
· Develop and maintain positive, professional relationships with all colleagues, contributing to effective teamwork and a supportive working environment.
· Model positive behaviour for learning and consistently uphold the school’s expectations.
Participate fully in training, professional development, whole school activities and relevant meetings to support continuous improvement.
· Support the supervision of pupils before and after school, during lunchtimes, assemblies, educational visits and in shared spaces.
· Follow all school policies and procedures, including those relating to safeguarding, behaviour, health and safety, confidentiality and data protection.
· Promote equality of opportunity and actively support the inclusion of all pupils.
· Contribute positively to the school’s ethos, values and aims through professional and reflective practice



	Personal and professional conduct 

	· Uphold high standards of ethics, behaviour and professional conduct, in line with the school’s values and policies, legal and statutory duties.
· Maintain confidentiality and handle information sensitively and appropriately.
· Demonstrate commitment to the school’s values, policies, attendance expectations and punctuality.
· Model positive attitudes, values and behaviours to build and sustain respectful relationships across the school community.
· Respect, value and promote individual differences, cultures and identities.
· Engage proactively in professional development, seeking opportunities to develop skills, qualifications and experience with the support of the school.
· Safeguard pupils’ wellbeing by following Keeping Children Safe in Education and the school’s safeguarding procedures.
· Contribute to school life, modelling the school’s ethos and values. 



	Knowledge and Understanding

	· Take shared responsibility for keeping knowledge, understanding and professional practice up to date, using reflection to continually improve effectiveness.
· Engage in relevant training and professional development, seeking opportunities to develop skills, qualifications and experience with support from the school.
· Participate fully in performance management, appraisal processes and ongoing professional development.
· Demonstrate appropriate subject, curriculum and pedagogical knowledge, including specialist expertise where relevant to the role.
· Use knowledge of pupils’ diverse needs to support learning, inclusion and wellbeing effectively.
· Contribute to the development, review and evaluation of school policies and practices, supporting the school’s vision and values.
· Attend staff, team meetings and training days as required, to broaden skills, expertise and professional awareness in order to benefit pupils’ education and wellbeing.



	PROBATIONARY PERIOD

	A six month probationary period applies to new staff.



	LEVEL OF CONTACT AND RESPONSIBILITY FOR PUPILS

	Furze Down School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. All staff must share this commitment. The post requires an Enhanced DBS check, references and occupational health clearance.



	VALUING DIVERSITY

	The school is committed to fair and inclusive treatment for all job applicants and employees, ensuring no one is disadvantaged on the basis of protected characteristics or unjustifiable conditions.



	HEALTH & SAFETY 

	All staff must comply with Health & Safety policies and understand their responsibilities under the Health and Safety at Work Act (1974). Staff must safeguard and promote the welfare of children and follow the Code of Conduct.



This job description is not exhaustive and may be reviewed/updated through discussion with the postholder. Reasonable adjustments will be made where necessary to support disabled applicants or staff.













PERSON SPECIFICATION

	Qualifications, Training and Experience
	Essential
	Desirable

	Educated to a minimum of GCSE level or equivalent
	
	

	Level 2 or 3 Elklan Complex Needs Accreditation (or willingness to work towards a qualification if not already held)
	
	

	Level 2 or 3 Certificate in Supporting Teaching and Learning in Schools, Level 3 Diploma in Childcare and Education, or other relevant qualification in nursery work or childcare (or willingness to work towards a qualification if not already held)
	
	

	Degree in psychology recognised by the British Psychology Society
Psychology Pathway Post Only
	
	


	Successful and varied experience across Post 16, Secondary, Primary or Early Years Foundation Stage
	
	

	Experience of delivering the curriculum to pupils with SEN, including those who have Communication & Interaction Difficulties
	
	

	Undertaken OR willing to undertake recent and relevant safeguarding training
	
	

	Willing to take responsibility for own professional development through engagement with induction programme and ongoing training
	
	

	Skills and Knowledge
	Essential
	Desirable

	Knowledge of guidance and requirements around safeguarding children
	
	

	An awareness and understanding of guidance around equal opportunities
and inclusion		
	
	

	Ability to communicate confidently, professionally and sensitively with teachers and therapists; working in partnership to enable children’s successful learning 
	
	

	The ability to remain calm in stressful situations 
	
	

	Good literacy and numeracy skills 
	
	

	Good organisational skills 
	
	

	Ability to build effective working relationships with pupils and adults
	
	

	Able to work in a team but use their own initiative 
	
	

	Able to follow procedures
	
	

	Knowledge of how to help adapt and deliver support to meet individual 
needs
	
	

	Subject and curriculum knowledge relevant to the role, and ability to apply 
this effectively in supporting teachers and pupils
	
	

	Good ICT skills, particularly using ICT to support learning
	
	

	Understanding of roles and responsibilities within the classroom and whole school context
	
	

	Personal qualities
	Essential
	Desirable

	Enjoyment of working with children
	
	

	Sensitivity and understanding, to help build good relationships with pupils
	
	

	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
	
	

	Commitment to maintaining confidentiality at all times
	
	

	Commitment to safeguarding pupil’s wellbeing and equality

	
	

	Highest levels of professional and personal integrity.
	
	

	Flexible
	
	

	A strong commitment to the personal, spiritual, social and health development of young people.
	
	

	Personal resilience, persistence and perseverance.
	
	

	Commitment to undertaking training where required
	
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