
 

 

 

 

 

 

Teacher of Music (1st term) / Acting Director of Music (2nd & 3rd term) 

 

 

The Music Department 

 
At Queen’s, the Music Department celebrates the joy of music-making and is committed to 

nurturing a lifelong love of music in every pupil. A visit to the College will often be 

accompanied by the sound of pupils rehearsing, performing as soloists, or taking part in one 

of our choirs or many instrumental ensembles. 

 

Music is studied by all pupils from Years 7 to 9 and remains a popular option at GCSE and 

A-level, with numbers continuing to grow. Many of our A-level musicians progress to 

leading conservatoires and universities, with recent destinations including the Royal College 

of Music, the University of Cambridge, and Carnegie Mellon University (USA). 

 

Our thriving concert programme is central to the co-curricular life of the College. Pupils take 

part in our Informal Concert series, termly concerts, regular masterclasses – recent guests 

include Jeneba Kanneh-Mason and the award-winning trombone quartet Slide Action – our 

annual Jazz Evening, charity events including the much-loved Come and Sing concert, and 

end-of-term services at St Marylebone Parish Church. We also run a thriving Music 

Scholarship Programme to support our most dedicated and experienced young musicians. 

 

We offer a diverse range of ensembles, including three choirs, a performing arts group, 

specialist string, brass and woodwind groups, a percussion ensemble, a rock band, and a 

number of smaller chamber groups, many of which are pupil-led. These groups perform 

frequently in concerts, assemblies, and services. The College also stages a musical production 

every two years; past productions include Beauty and the Beast, Oliver! and our 175th 

anniversary production of Annie at the Shaftesbury Theatre in 2023. Our recent production of 

Les Misérables was a resounding success. Choir, orchestra and brass tours also form an 

exciting part of our provision, with recent tours to Belgium, Cyprus and St Lucia. 

 

The department is well-equipped, with two dedicated teaching classrooms and six practice 

rooms, and a suite of Mac laptops installed with Sibelius, Garageband and Logic to support 

composition work. A team of eighteen Visiting Music Teachers works closely with the 

Director of Music, Second in Department, Graduate Music Assistant and Music 

Administrator to deliver high-quality tuition, with more than half of our pupils receiving 

weekly individual lessons. 



 

The Role 
 

We are seeking an outstanding and ambitious Teacher of Music to join our flourishing Music 

Department for a one-year fixed-term maternity cover. This role is ideally suited to an 

exceptional musician and inspirational classroom practitioner who aspires to leadership in 

music education, with the opportunity to develop towards Director of Music responsibilities 

during the second and third terms of the appointment. 

 

During the first term, the successful candidate will work alongside the Director of Music in a 

teaching capacity. In the second and third terms, they will assume the role of Acting Director 

of Music while the Director of Music is on sabbatical. Comprehensive support will be 

provided during the first term by the Director of Music and the wider team to ensure a 

smooth handover. 

 

This is an exciting opportunity to work in a school where music is central to the life of the 

College and where pupils of all abilities are encouraged to perform, express their creativity 

and engage deeply with the subject. 

 

 

Key Responsibilities (Term 1) 

Reporting to: Director of Music  

 

Teacher of Music 

 

Teachers will: 

Set high expectations which inspire, motivate and challenge pupils 

• Establish a safe and stimulating environment for pupils, rooted in mutual respect 

• Set targets that extend and challenge pupils of all backgrounds, abilities and cultures 

• Demonstrate consistently the positive attitudes, values and behaviour which are 

expected of pupils 

• Promote a love of learning and intellectual curiosity 

 

Promote excellent progress and outcomes 

• Be accountable for pupils’ attainment, progress and outcomes 

• Plan and prepare schemes of work and lessons to build on pupils’ capabilities and 

prior knowledge 

• Encourage pupils to reflect on the progress they have made and identify the next 

steps in their learning 

• Demonstrate knowledge and understanding of how pupils learn and how this 

impacts on teaching 

• Encourage pupils to take a responsible and conscientious attitude to their own work 

and studies 

 

 



Make accurate and productive use of assessment 

• Know and understand how to assess the relevant subject and curriculum areas, in 

accordance with policies and procedures 

• Analyse formative and summative assessment to track and secure pupils’ progress 

and set appropriate targets on a regular basis 

• Use and record relevant data to monitor progress, set targets and plan subsequent 

lessons 

• Prepare relevant classes for public examinations at GCSE and A-level 

• Give pupils regular feedback orally and through accurate and diagnostic marking in 

accordance with policies and procedures and encourage pupils to respond to 

feedback 

• Integrate Assessment for Learning (AfL) strategies into lessons 

 

Adapt teaching to respond to the strengths and needs of all pupils 

• Deliver high-quality teaching using excellent subject knowledge and professional 

judgement 

• Know when and how to differentiate appropriately, using approaches which enable 

effective teaching and learning 

• Have a secure understanding of how a range of factors can inhibit pupils’ ability to 

learn, and how best to overcome these 

• Demonstrate an awareness of the physical, social and intellectual development of 

pupils, and know how to adapt teaching to support pupils’ education at different 

stages of development 

• Have a clear understanding of the needs of all pupils, including those with special 

educational needs; those who are gifted and talented; those with English as an 

additional language; those with disabilities; and be able to use and evaluate effective 

and appropriate distinctive teaching approaches to engage and support them in 

accordance with school policies 

• Use IT and educational technology discerningly to enhance teaching and learning 

 

Manage behaviour effectively to ensure a positive and safe learning environment 

• Have clear rules and routines for behaviour in classrooms and take responsibility for 

promoting polite and courteous behaviour both in classrooms and around the school  

• Have very high expectations of behaviour and establish a framework for discipline 

with a range of strategies, using praise, rewards and sanctions consistently and fairly 

• Manage classes effectively, using approaches which are appropriate to pupils’ needs 

in order to involve and motivate them 

• Maintain good relationships with pupils, exercise appropriate authority and act 

decisively when necessary 

 

Fulfil wider professional responsibilities 

• Contribute to the Queen’s extra-curricular programme 

• Take part in, and lead, music extracurricular activities, including rehearsals, concerts 

and end-of-term events 

• Support the leadership, development and progress of the Music department 



• Write subject reports, prepare grades, and participate in monitoring pupil progress 

using the Progress Tracker 

• Take responsibility for the regular updating of notice boards 

• Support pupil recruitment events, including those taking place after the teaching day 

has ended 

• As directed, be a form tutor, carrying out roles including registration, pastoral and 

academic monitoring of pupils, writing tutor reports, proofreading subject reports, 

target setting with pupils 

• As directed, teach PSHE 

• For the teaching of PSHE, be aware of the statutory regulations, guidelines and 

College Polices associated with teaching the Relationship and Sex Education 

curriculum 

• For PSHE, be aware of how the sensitive nature of some of the topics discussed may 

affect pupils and approach these topics in a sensitive and balanced manner 

• Take part in trips and visits 

• Make a positive contribution to the wider life and ethos of the school e.g. house 

activities, Sports Day, assemblies, duties, parents’ evenings, and similar related 

activities 

• Develop effective professional relationships with colleagues, knowing how and when 

to draw on advice and specialist support 

• Provide cover for lessons, as reasonably required 

• Take responsibility for improving teaching through appropriate professional 

development, responding to advice and feedback from colleagues and by 

participating in the staff appraisal process 

• Attend INSET, departmental and staff meetings and events, as required 

• Communicate promptly and effectively with parents about pupils’ achievements, 

behaviour and well-being, in accordance with policies and procedures 

• Promote environmental awareness within the school 

 

Other Duties 

• Undertake additional duties that are commensurate with the role, as reasonably 

required 

 

All staff are expected to: 

• Be aware of and committed to the ethos and values of Queen’s 

• Take an active role in the development and implementation of school policies and in 

the whole life of the school 

• Ensure that there are equal opportunities for all 

• Adhere to school policies and procedures 

• Be fully committed to Safeguarding and promoting the welfare of children 

 

 

 

 

 



Key Responsibilities (Term 2 & 3) 

 

Head of Department 
 

Reporting to: Designated member of the Senior Leadership Team (SLT) 
 

Strategic Development 

• Contribute to school-wide policy and strategic planning and development, as 
required by the SLT 

• Prepare an annual departmental development plan which is informed by previous 
departmental outcomes and future aims 

• Prepare an annual report on public examination results 

• Monitor the progress of department development plans and respond accordingly 

• Ensure that school-wide policies and strategies are embedded in department 
development plans and schemes of work 

 

Leadership and Management 

• Line manage, support and develop departmental staff (including the Teacher of 
Music, Graduate Music Assistant, Music Administrator and team of Visiting Music 
Teachers) 

• Oversee and support the continuing professional development (CPD) of 
departmental staff 

• Organise and direct departmental teaching and coordinate and monitor the work of 
departmental staff 

• Encourage the sharing of good practice within the department and beyond 

• Oversee the marking and assessment practices of departmental staff 

• Chair and minute departmental meetings 

• Assist in coordinating cover work in the event of departmental staff absence 

• Assist in the appointment of new departmental staff 

 

Teaching and Learning 

• Promote excellence in teaching and learning to ensure all pupils achieve their 
potential 

• Monitor the quality of teaching and learning within the department 

• Keep up to date with subject developments to ensure that effective new practice is 
adopted within the department 

• Ensure that appropriate provision is made for pupils who require adjustments e.g. 
SEN, EAL, more able, including subject clinics for those who require additional 
support 

• Ensure strong support for pupils wishing to study a related subject at undergraduate 
level 

• Support pupils in making the GCSE and A-level option process, including speaking 
at option evenings, and responding to pupil and parent queries 

• Monitor pupil outcomes, including formative and summative assessment, to track 
progress and inform future teaching, liaising with colleagues as required 

• Provide extracurricular departmental opportunities which actively promote the 
subject and inspire pupils to participate 
 



Curriculum Development 

• Develop an appropriate and engaging subject curriculum with schemes of work 
which incorporate the requirements of examination specifications 

• Liaise with the Examinations Officer to administer entries for public examinations 
including any Non-Examination Assessment if applicable 

• Oversee arrangements for internal examinations within the department 

• Liaise with the Deputy Head (Operations & Co-curricular) to arrange the 
departmental timetable 

• Liaise with the Deputy Head (Academic) to arrange class sets, if applicable 
 

Admissions & Marketing 

• Arrange representation of the department at internal and external events e.g. open 
days, information evenings etc 

• Promote and support partnership and community engagement events related to the 
department 

• Assume responsibility for helping with the recruitment of prospective pupils, as and 
when required 

 

Resources 

• Monitor and manage the departmental budget and purchasing to ensure the efficient 
use of funds and achieving value for money 

• Identify future departmental resourcing requirements to inform the annual budget 
planning process 

• Maintain an up-to-date departmental handbook 

• Ensure that the department is well resourced to support effective teaching and 
learning 

 

Other Duties – including those specific to the Director of Music role 

• Ensure that all relevant policies and procedures are followed within the department 

• Undertake additional duties that are commensurate with the role, as reasonably 
required 

• Work with the Music Administrator to: 
o organise and run the ABRSM examinations each term 
o plan and oversee the concert series, both in the College and at 

external venues, ensuring bookings are completed, along with 
event planning and risk assessment forms, and communicating 
necessary details to parents and pupils 

o oversee the maintenance of the College’s instruments, including 
biannual piano tuning and any necessary instrumental repairs 

 

 

 

 

 

 



Person Specification 

The person appointed is highly likely to have the following qualification(s) and 

attributes:   

 

• Excellent musicianship, with a love of music and desire to share their passion with 
others 

• Honours degree in Music 

• Recognised teaching qualification to teach in the UK 

• Highly successful recent experience of teaching Music in Key Stages 3–5  

• Confident keyboard skills 

• Experience of choral directing 

• Excellent organisational and administrative skills and the willingness to work with 
different teams   

• Understanding of Safeguarding and Child Protection protocols    

• Pastoral interests – all teachers at Queen’s College are required to act as a Form Tutor, 
contributing to the work of pastoral teams   

• A willingness to contribute extensively to the co-curricular life of the College – all 
full-time staff are required to run a weekly club during lunchtime or after school, and 
more extensive involvement is expected in the Music department   

• Demonstrable commitment to continuing professional development (CPD) 

• Outstanding planning and organisational skills, as a leading classroom practitioner 

• Approachable and empathetic to the needs of others 

• Enthusiasm and an ability to use own initiative 

• Ability to prioritise and work flexibly as workloads require, and a willingness to take 

ownership of tasks 

• Attention to detail and ability to actively question and clarify information 

• A role model who demonstrates professionalism at all times 

• Ability to effectively manage and support others 

• A sense of humour and a positive ‘can do’ attitude 

 

 

 

 

 

 

 

 

 

 

 

 



Terms and Conditions 
• Fixed-term for one year 

• Full-time 

• Start date: September 2026 

• The salary for this role will be competitive, dependent on qualifications, skills and 

experience  

• Free lunch in the Dining Hall during term time 

• Healthcare insurance (taxable benefit) 

• Defined Contribution pension scheme (up to 22% employer contribution) 

• Wellness Allowance 

• Cycle to Work Scheme 

• Employee Assistance Programme 

 

Queen’s College, London is committed to safeguarding and promoting the welfare of children; applicants 

must be willing to undergo the requisite pre-employment procedures, including checks with past employers 

and the Disclosure and Barring Service. 

During the shortlisting process, Queen’s College, London will consider carrying out an online search on 

shortlisted candidates as part of its due diligence. 

This post is ‘exempt’ from the Rehabilitation of Offenders Act 1974; all shortlisted applicants will be 

required to declare: 

• All unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974 

• All spent adult cautions (simple or conditional) or spent convictions that are not protected as 

defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) 

(England and Wales) Order 2020 

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) 

provides that when applying for certain jobs and activities, certain convictions and cautions are considered 

‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, 

employers cannot take them into account. Further guidance on disclosure can be found HERE. 

Queen’s College, London recognises the positive value of diversity, promotes equality and challenges 

discrimination.  We welcome applications from people of all backgrounds. 

https://www.gov.uk/tell-employer-or-college-about-criminal-record

