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	Director of Curriculum
The Park Federation Academy Trust

	

	Job Description

	

	Reporting to
	Principal

	Grade
	Leadership L1 – L5

	

	Job Purpose

	To be accountable for the range, quality and relevance of the curriculum at 

the academy; to review the curriculum so it is always in-date



	

	Key Accountabilities

	The following list is not intended to be exhaustive but indicates the range of duties and the level of responsibility involved.
Main Duties and Responsibilities

   Curriculum Leadership and Development

· To ensure that pupils are working at and developing skills that are age-appropriate to their year with those who need challenge to access work that allows them to develop skills at the Exceeding Standard

· To ensure that the individual strands of the curriculum are congruent with one another, and form an integral and holistic curriculum that provides intellectual rigour, challenge, creativity and relevance for the children at the academy;

· To ensure that skills, knowledge, concepts and intent are included within the curriculum;

· To integrate:

· Experiences in classrooms and the outdoor school environment;

· Experiences at extra-curricular clubs (before school, after school, and during school holidays);

· Experiences on educational trips and visits;

· Experiences from experts (e.g. writers, actors, artists) visiting the schools;

· Experiences away from the school site and out of school hours (e.g. homework, internet-based learning, independent project work).

· To be responsible for monitoring and reviewing the academy’s curriculum intent, skills and knowledge concepts

· To ensure that the academy’s approach to curriculum benefits all children, i.e. any groups that traditionally attain less well and the more able / gifted and talented;

· To ensure that other policies reflect the academy’s approach to curriculum e.g. Teaching and Learning etc.

· To create effective action plans that address needs of the curriculum that you lead and monitor;

· To keep up to date with curriculum matters and share these updates with the Senior Team

· To actively research and investigate new ideas/concepts/schemes of work available and implement if desirable;

· To ensure curriculum content on the website is up-to-date

   Assessment, Standards and Pupil Progress
· To work with subject leaders to moderate pupils’ work in their subjects to ensure judgements are accurate and form next steps needed for improved practice

· To be accountable, with the Data Management, for the collection, storage and use of assessment data across the curriculum;

· To work with the other members of the Senior Team to ensure that standards and progress rates for all children and key groups of children are monitored, recorded and used to set challenging targets, which lead to improved pupil performance;

· To understand emerging ideas about assessment practice emanating from local and national organisations;

   Staff Leadership and Professional Development
· To advise, guide and train colleagues on all matters associated with curriculum; including ensuring NQTs are well inducted

· To liaise with the Senior Leadership Team to ensure that first-rate and relevant professional learning about curriculum and assessment is provided to staff;

· To induct any new subject leaders and continue to work with them ensuring their good performance;

· To ensure professional development activities related to the curriculum are first-rate and relevant;

· To be responsible for his or her own professional development;

   Accountability and Resource Management
· To account to the senior team, governing body and external agencies (including Ofsted) for the range, quality and relevance of the curriculum and assessment procedures at the school, and the impact of these on pupil attainment and progress;

· To manage and to account for the curriculum and assessment budget;

   Partnerships and Engagement
· To support the organisation of curriculum information events (e.g. evening meetings, demonstrations during the school day) for parents and carers;

· To liaise with colleagues at our federation academies on matters pertaining to curriculum and assessment so as to benefit the pupils and staff across the federation;

General
· Maintain confidentiality in and outside the workplace;

· Support the implementation of academy policies;

· Promote the inclusion and acceptance of all pupils;

· Be aware of and understand safeguarding protocol and procedures and the importance of taking appropriate action;

· Attend and participate in meetings and training opportunities;

· Carry out any other reasonable tasks/duties as required by The Trust in accordance with the needs of The Trust.

This job description may be reviewed at the end of the academic year or earlier if necessary. In addition it may be amended at any time after consultation.


	


	Confidentiality

	During the course of your employment you may see, hear or have access to, information on matters of a confidential nature relating to the work of The Park Federation Academy Trust or to the health and personal affairs of pupils and staff.  Under no circumstances should such information be divulged or passed on to any unauthorised person or organisation. 

	

	Data Protection

	During the course of your employment you will have access to data and personal information that must be processed in accordance with the terms and conditions of the Data Protection Act 2018.

	

	Safeguarding

	In accordance with the commitment of The Park Federation Academy Trust to follow and adhere to the Department for Education guidance entitled “Keeping Children Safe in Education”, it is the individual’s responsibility to promote and safeguard the welfare of children and young people in the Academy.  A satisfactory DBS check is required for this post.


	

	Person Specification

	

	Criteria
	Essential
	Desirable

	Experience & Qualifications
	· Led a curriculum subject across key stages one and/or two.
· At least three years’ teaching experience.
	· Held responsibility for two or more curriculum areas during his or her career.

	Skills & Knowledge
	· Systems to use that will support effective monitoring of pupil learning in all curriculum areas

· How to ensure progress is made by all pupils in each subject

· Action planning and policy writing
· Develop staff so they are able to deliver sequences of lessons in each curriculum area that ensure pupils meet age-related expectations and beyond

· Develop staff so they can teach ‘strong’ lessons

· Motivate staff so they seek to use the best learning experiences for children e.g. create memorable / enriching learning experiences 

· Lead quality CPD and be able to follow up the impact of the CPD

· Performance manage subject co-ordinators effectively and be able to hold each to account 

· Sensitively intervene when colleagues need support or practice needs improving

· Work effectively in a team, in this case with the Senior Team

· Communicate clearly to a range of audiences e.g. Academy Council 

· Keep up to date with national initiatives

· Form good links with relevant colleagues in the other academies

· Remain professional and be a good role model at all times

· Safeguard pupils at all times

· The successful applicant should also have the highest possible expectations for all pupils
	

	Personal Qualities
	· Be an admirable ambassador for the Curriculum

· Remain positive, enthusing colleagues to deliver a quality curriculum
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