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	Role Description


	ROLE TITLE: Learning Coach

	 

	Purpose: 
To support students to succeed; building trusted relationships and providing a safe environment where students can engage positively in learning and access timetabled lessons. To act as a key learning coach for specific allocated students. To enable students to learn academically, grow personally and become thriving adults.


	Key Learning Coach Responsibilities

	
· Be the main point of contact for parents and carers
· Undertake at least a daily face-to-face check in with allocated students
· Organise and resource Early Morning Task sessions for allocated students
· Contribute to IEPs, EHCP reviews and other meetings relating to students
· Ensure daily pastoral notes are completed for allocated students
· Liaise with site operational leads in matters related to allocated students
· Create, update and review enhanced risk assessments for allocated students
· Create and maintain accurate student timetables that are uploaded to Arbor
· Ensure that allocated pupils’ Learning Journals are well presented and up to date
· Ensure that allocated pupils’ Learning Journals contain photo evidence and lesson slips
· Liaise with Teachers and SENCo to support with matters relating to students’ access arrangements


	Person Specification
	Role Relationships

	Qualifications, Experience and Values
	

	
· Honest
· Trustworthy
· Courageous
· Dignifying
· Fair
· Loving

· A genuine team player
· GCSE English and Maths at Grade C/Level 4 or above
· Level 3 qualification 
· CPI Verbal and Safety Intervention trained or equivalent 
· Emergency First Aid at Work trained  
· Ability to support pupils at a minimum functional skills level




	
Professional: Learning Coaches, Learning Coach Champions, Teachers, Site Operations Leads, Leadership Team

Parents and Community: Parents or carers of students, community, outside agency staff, other professionals.

Students: All students within the school.


	Learning Coach Results Areas and Accountabilities

	Key result area
	Accountability

	



Core




	· Uphold the vision and values of Belong Learning
· Adhere to all school policies and procedures
· Be a part of the collegiate responsibility of the school

	
	· Be a positive role model adult
· Build positive trusted and safe relationships with students, colleagues and parents/carers
· Hold high aspirations and expectations for every child
· Work positively and proactively alongside colleagues and other professionals

	

 Learning

	· Support pupils to achieve well, relative to their prior attainment, qualification pathway and aspirational academic targets set.
· Provide LOTC activities and opportunities that meet the needs of children and link to their strengths and interests as well as their areas for development
· Enable pupils to become increasingly independent learners
· Enable children to access learning and provide support in lessons
· Deliver teacher set learning and complete session slips correctly when required
· Print photos following presentation conventions to ensure evidence of learning is clear and consistent 
· Identify barriers to learning and liaise with teachers to overcome them
· Support with learning in lessons as directed by teachers
· Read, understand and incorporate into learning the content of pupils’ EHCPs and IEPs

	

Children


	· Understand the importance of good attendance and work tirelessly to help pupils achieve it, following the school’s Attendance Policy
· Be an advocate for the child, supporting them to identify and communicate needs
· Establish clear and consistent boundaries 
· Consistently address negative behaviours
· Record pastoral notes for all pupils that have been worked with
· Allocate reward points and behavioral points consistently and fairly
· Ensure pupils understand the importance of punctuality
· Support pupils with transition to other settings

	
Community
	· Record all communication with parents on EdGen
· Communicate with site operational Leads consistently and appropriately
· Engage fully in LOTC sessions

	Finance
	· Ensure any mileage claims are accurate

	

Environment
	· Be part of a safe, stimulating, and consistent environment for learning
· Role model the care and upkeep of on-site and off-site facilities
· Role model sustainability awareness and ethical thinking

	

Organisational & Personal Development

	· Complete all Statutory and company training when required
· Value personal professional development
· Engage positively in induction, probation, and performance management processes
· Engage with CPD professionally and proactively 
· Ensure that any duties that are incomplete at the end of the day are prioritised for completion the next working day
· Complete all required and requested tasks in a timely manner and / or by specific deadlines.

	
Safeguarding and 
H&S
	· Understand fully the importance of safeguarding and a safeguarding culture
· Report all safeguarding concerns as directed by the DSL
· Use CPOMS accurately, effectively and consistently
· Use EVOLVE as required for all forms of trips and activities
· Engage fully with the health and safety requirements of a school environment
· Sign in and out of sites as required
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