










 

Job Description for Second in Sixth Form 

Reports to: Assistant Headteacher: Head of Sixth Form  

Job Purpose: 
The Second in Sixth Form will play a key role in driving academic 
achievement and aspirational outcomes for students in the Post-16 
phase of their education. This role is instrumental in ensuring that all 
students make strong academic progress and are fully prepared for their 
next steps in education, employment or training, including progression to 
Oxbridge, Russell Group and other highly competitive destinations. The 
postholder will ensure robust monitoring of progress, effective use of 
data, and targeted academic intervention. 

The Second in Sixth Form will be responsible for providing comprehensive 
pastoral support to students in the Post16 phase of their education. This 
role is crucial in fostering a supportive and inclusive environment that 
promotes emotional well-being, academic success, and personal 
development. The Second in Sixth Form will work collaboratively with 
students, staff, and parents to ensure that all students have access to 
the guidance and support they need.  

Key Responsibilities:  

Pastoral Support:  

• Support the development of a robust pastoral care programme, 
including a tutorial programme for post-16 students, supporting the 
school to address their emotional, social, and academic needs.  

• Provide one-on-one and group support sessions for students when 
appropriate. 

• Act as a key point of contact for students experiencing difficulties, 
ensuring timely intervention and support.  

Academic Guidance:  

• Collaborate with the Assistant Head: Head of Sixth Form to respond 
to issues with student progress and attendance, identifying and 
addressing any barriers to success.  



 

 

Achieving Excellence Together 

• Assist students in setting personal and academic goals, providing 
guidance, along with the Careers team, on course selection, 
university applications, and career pathways. 

Safeguarding and Welfare:  

• Promote a culture of safeguarding and well-being, ensuring that all 
pastoral practices comply with relevant policies and procedures.  

• Work closely with the Designated Safeguarding Lead and Deputy 
Safeguarding Lead to identify and support vulnerable students and 
those at risk.  

• Ensure a that a strong reporting system is in place to eliminate any 
inappropriate behaviour including misogynistic or sexualised 
comments or behaviours. 

Collaboration and Communication: 

• Foster strong relationships with parents, guardians, and external 
agencies to support student welfare and development.  

• Organise and lead workshops, information sessions, and events 
aimed at enhancing student engagement and well-being.  

Monitoring and Evaluation of Attendance and Behaviour: 

• Analyse information related to student attendance, behaviour, and 
well-being to inform pastoral strategies and interventions.  

• Regularly review and assess the effectiveness of pastoral support 
programmes, making improvements as necessary.  

  



 

Person Specification – Second in Sixth Form 

Qualifications and Experience 

Essential: 
• A relevant degree or equivalent qualification. 
• Qualified Teacher Status (QTS) or equivalent. 
• Experience of teaching at Post-16 level. 
• Understanding of the challenges and needs of young people at Post 

16 and experience of supporting their personal and academic 
development. 

 
Desirable: 
• Proven experience in a pastoral or student support role, preferably in 

a Secondary or Post 16 educational setting. 

• Strong understanding of the issues affecting Post 16 students, 
including mental health, academic pressure, and social challenges.  

Knowledge and Understanding 
Essential:  

• Excellent communication and interpersonal skills, with the ability to 
build rapport with students, staff, and parents.  

• Strong organisational and leadership skills, with the ability to work 
collaboratively and manage multiple priorities.  

• A commitment to safeguarding and promoting the welfare of 
students. 

• Knowledge of Post 16 curriculum frameworks and pathways (e.g., A 
Levels, Vocational Courses, Apprenticeships). 

• Awareness of safeguarding policies and practices and the ability to 
identify and address concerns. 

• Understanding of how to support students with SEND (Special 
Educational Needs and Disabilities). 

• Knowledge of behaviour management strategies and techniques. 
 
 








