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T.E.A.M EDUCATION TRUST 
Stubbin Wood School & Nursery
JOB DESCRIPTION: MIDDAY SUPERVISOR (MDS) & 
PERSONAL CARE ASSISTANT (PCA)
Contract:	(MDS) 7.5 hours (11:45 – 13:15), 38 Weeks
	(PCA) 25 hours (8:30 – 11:45, 13:15 – 15:30), 38 Weeks
Pay Scale:		(MDS) Grade 4 Point 3
		(PCA) Grade 6 Point 6
Responsible to:	Principal

	Key Responsibilities


To work as part of a Midday supervisor and Personal Care team, to supervise children throughout their lunch break, leading and developing safe play activities, helping children in the dining hall and to implement agreed personal and intimate care plans. 
 
	Core Requirements of the post


· To be part of a team working in the best interests of all the students
· To supervise toilet arrangements and handwashing before and after the meal
· To escort students to and from the dining room and supervise them
· To help with supervision during the service of meals and in the training of good eating habits and table manners
· To help supervise all students in the dining hall, including those with packed lunches
· Ensure the dining room tables and chairs are kept clean during lunch service
· To supervise in the playground or on wet days in the hall or classroom
· To organise games and activities for the children to play
· To deal with first aid if necessary
· Report to the senior midday supervisor/Principal any accidents or other matters which need to be brought to their attention
· To be part of a team in the development of personal care programmes for students
· Assisting students in implementing their own personal care programmes during the school day, specifically in relation to personal hygiene, toileting, continence training, eating and drinking

	General Duties



· Engage as an active member of the school team.
· Be a flexible and supportive member of the team.
· Be willing to undertake professional development where appropriate.

	Whole School Ethos



· Initiate, contribute to, or respond in a timely manner with respect to child safeguarding procedures  
· Make effective use of all resources, including ICT and personnel  
· Contributes towards the School’s Vision and Values, particularly promoting the careers, enterprise and developing positive outcomes for all our learners
· Understands and works to the expectations set out within the Trust/school policies.
· Use the performance management process to drive school improvement through the raising of standards of teaching and learning  
· Promote the wider aspirations of the school  

	Safeguarding and Child Protection



· Has up to date knowledge of relevant legislation and guidance in relation to working with and the protection of young people.  
· Displays commitment to the protection and safeguarding of young people.  
· Values and respects the views and needs of young people.  
· Is willing to work within organisational procedures and processes and to meet required standards for the role.  
· Demonstrates a commitment to fundamental British values and an awareness of how these can be promoted in direct work with children.  

This job description is provided to assist the post holder to know their principal duties. It may be amended from time to time in consultation with you without change to the level of responsibilities appropriate to the grading of the post.
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