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Job Description: Teaching Assistant (Learning Partner) with lunchtime duties
Responsible to: Head Teacher
Liaises with: Class teacher and SENCO

Main purpose of job:
To undertake work/care/support programmes to enable access to learning for pupils and to assist the teacher in the management of pupils and the classroom.
To work under the instruction/guidance of senior/teaching staff to support the delivery of quality learning and teaching and to help raise standards of achievement for all pupils.
Work may be carried out in the classrooms or outside the main teaching area.
DUTIES AND RESPONSIBILITIES
Support for Pupils:
The following duties and responsibilities will be primarily carried out 1:1 with a named pupil:
To develop a knowledge of a range of learning support needs and to develop an understanding of the specific needs of the pupils to be supported;
To supervise and provide particular support for pupils, ensuring their safety and access to learning activities;
Taking into account the learning support involved, to aid the pupils to learn as effectively as possible both in group situations and on his/her own by, for example:
· clarifying and explaining instructions;
· ensuring the child is able to use equipment and materials provided;
· assisting in weaker areas, e.g. language, behaviour, social skills, reading, spelling, handwriting/presentation;
· helping children to concentrate on and finish work set;
· meeting physical needs as required whilst encouraging independence;
· assisting with the development and implementation of Individual Education/Behaviour Plans and Personal Care programmes;
· developing appropriate resources to support the children;
· providing support for individual children inside and outside the classroom to enable them to interact with others and engage in activities led by the teacher. To establish a constructive relationship with the pupils and interact with them according to individual needs;
To promote the inclusion and acceptance of all children;
To set challenging and demanding expectations and promote self-esteem and independence;
To provide the necessary pastoral care to enable children to feel secure and happy;
To provide feedback to pupils in relation to progress and achievement under the guidance of the teacher;
Support for Teachers:
Assist with the class teacher (and other professionals as appropriate), in the development and planning of a suitable programme of support for pupils;
Monitor pupil’s responses to learning activities and accurately record achievement as directed;
Provide detailed and regular feedback about the children to the teacher;
Contribute to the maintenance of children’s progress records;
Participate in the evaluation of the support programme;
Promote good behaviour, dealing promptly with conflicts and incidents in line with established policy, and encourage children to take responsibility for their own behaviour;
Establish constructive relationships with parents/carers;
Administer routine tests and undertake routine marking of children’s work;
Support class teachers in photocopying and other tasks in order to support teaching
Support for the Curriculum:
Undertake structured and agreed learning activities/teaching programmes, adjusting activities according to pupil responses;
Undertake intervention programmes linked to local and national learning strategies, recording achievement and progress, and feeding back to the teacher;
Support the use of ICT in learning activities and develop pupils’ competence and independence in its use;
Assist with the preparation and maintenance of equipment/resources required to meet lesson plans/relevant learning activities to support the delivery of an enriched curriculum.
Support for the academy:
Be aware of and comply with the procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person;
Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop;
Contribute to the overall ethos/work/aims of the academy;
Appreciate and support the roles of other professionals;
Attend and participate in relevant meetings as required;
Where appropriate develop a relationship to foster links between home and academy;
Liaise, advise and consult with other members of the team supporting the children as appropriate;
Contribute to reviews of children’s progress as appropriate,
Set a good example in terms of dress, punctuality and attendance;
Prepare and present displays of children’s work as required;
Undertake other duties from time to time as required by the Head Teacher.
Duties for lunchtime supervisor (30mins):

Make sure the children have washed their hands and been to the toilet if needed and supervise this; 
Supervise table manners and encourage the children to eat their meal; 
Supervise the children putting coats on in the cold weather; 
Take the children to play/bring them in to lunch in an orderly group; 
Supervise outdoor play, particularly ensuring that you monitor the area you are instructed to cover; 
Return children to the class/hall in a calm manner; 
Liaise with the class teacher before leaving and make them aware of any significant issues such as head bumps, other injuries/illness and behaviour. 

Arrangements for Appraisal of Performance:
The role of the Teaching Assistant will be monitored through the academy’s performance management programme and by members of the Senior Leadership Team.











Job Specification
The person specification shows the abilities and skills you will need to carry out the duties in the job description. Short listing is carried out based on how well you meet the requirements of the person specification. You should mention any experience you have had which shows how you meet the requirements when you fill in the application form.
	Essential
	Desirable

	A demonstrable commitment to the welfare and safety of children.

Good understanding of equal opportunities

Excellent numeracy and literacy skills – equivalent to NVQ level 2 in English and Maths.

Able to use ICT effectively to support learning.

Able to demonstrate an awareness of assertive behaviour management.

Able to provide objective, accurate and constructive feedback on pupil progress to teachers and the SENCo.

Demonstrates a good understanding of how to promote independent learning.

Able to implement individual learning plans in consultation with the SENCo.

Able to prepare and deliver learning activities for individuals/small groups. 
	Experience of working with children at Key Stage 2.

Minimum of GCSE English and Maths, grade A* - C

Able to develop pupils’ competence and independence in the use of ICT.

Skilled at managing behaviour constructively in small group situations.

Able to monitor and evaluate pupil responses to learning activities through a range of strategies and give effective feedback to class teachers.

Skilled at employing a range strategies which promote independence and teach self-reliance.

An understanding of relevant policies and codes of practice.

Willingness to undertake further training.
















Safeguarding and Child Protection

Kettering Park Junior Academy fully recognises the contribution it makes to the safeguarding of children and Child Protection procedures. We practise safe recruitment by checking the suitability of staff to work with children in order to provide protection for our pupils against those who might wish to harm them. Our Safe Recruitment checks include:

a) Applicants must complete our application form in full – CVs will not be accepted.
b) Applicants must include a full employment history including satisfactory explanations for any gaps in employment. A candidate’s employment history will be checked.
c) Candidates will be asked to declare any convictions or cautions* if shortlisted for interview.  
d) Proof of the candidate’s identity at interview stage.
e) The production of original evidence that the candidate is eligible to work in the United Kingdom. 
f) The production of original evidence of educational qualifications (certificates). 
g) Two satisfactory references** including one from the candidate’s last employer, which are taken up if the candidate is shortlisted for interview.
h) A satisfactory Enhanced DBS check and Barred List check. 
i) A satisfactory medical assessment (once an offer of employment has been made).


*[This post is exempt from Section 42 of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 amended by the Rehabilitation of Offenders Act 1974 (Exceptions) (Amendment) Order 1986 and any convictions or cautions must be declared, even if they would otherwise be regarded as spent.] 

**[The academy does not accept “open references” or references from friends and relatives or people with whom the candidate lives.] 
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