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	JOB DESCRIPTION 

	Post Title
	Assistant Head of Maths

	Responsible To
	Head of Maths / SLT line manager

	Purpose of the Job

	Objectives 
· To carry out the functions of an outstanding teacher in accordance with the stated aims and objectives of the school and Brooke Weston Trust, leading on the improvement of teaching skills through modelling high-quality teaching, coaching and training of other members of staff, to contribute to achieving outstanding outcomes for learners in Maths.

Leadership Role
· Contribute to the recruitment and professional development of other teachers and support staff. 
· Deploy resources delegated to them.
· To set high standards as a middle leader modelling, at all times, the highest possible standards of professionalism, ethical leadership, dress sense and personal behaviour.
· To work actively in monitoring the performance of both professional and co-professional staff in line with the Trust’s performance management policies, strategies and practices.
· To work, through the Trust’s line management system, with appropriate staff in ensuring a safe working and learning environment through application of appropriate risk assessment and adherence to current Health & Safety regulations. 
· To ensure all staff within the faculty consistently uphold the national teachers’ standards.
· To lead a successful recruitment and retention programme, targeting our most able students from Year 7 to develop a strong cohort of A-level mathematicians. 
· To lead KS4 to 5 transitions for maths.  

Specific Duties
· Reporting to the Head of Faculty/SLT line manager.
· Responsibility for the provision of a full learning experience and support for pupils.
· Working time: Full time as specified within the STPCD.
· Enhanced DBS disclosure level.

Learning and Teaching Role
· Carry out teaching responsibilities in line with the professional duties of a teacher.
· Support the Head of Maths in communicating a clear and inspirational vision for Maths at KSA.
· Lead KS5 Maths – curriculum, scheme of work, assessment and all associated resources, including oversite of all courses including A-Level maths, A-level further maths, Core maths, and GCSE resit maths. 
· Model consistently high-quality teaching and be able to demonstrate excellent practice to others.
· Produce high-quality teaching materials that support excellent practice.
· Prepare and deliver training courses across the school to improve teachers’ practice.
· Support with teachers’ professional development and appraisal through carrying out lesson. observations, providing feedback and implementing strategies to improve practice.
· Provide mentoring/coaching to individual teachers in need of 1-to-1 support to improve their practice.
· Use data to identify individuals or groups that need further teaching support and develop and implement strategies to raise the quality of teaching.
· Use data to identify individuals or groups of pupils that need targeted support and develop and implement strategies to raise achievement.
· Set challenging and ambitious targets for pupils on interventions and update parents on progress.
· Measure and assess the impact of interventions to raise achievement for pupils at KS5 and the quality of teaching.
· Promote strategies which support differentiation, inclusion, and positive behaviour.

Assessment and Reporting
· Lead and co-ordinate monitoring and evaluation activities to improve teaching and learning, including work scrutinies, lesson observations, learning walks etc at KS5. Support with this across the faculty.
· Use systems to analyse data from monitoring and evaluation and use insights to inform strategies and plans for teacher development at KS5.
· Support with self-evaluation and school improvement planning across the Maths Faculty and whole school.

Liaison Role
· The Assistant HoD will liaise with other teachers, HOD, VPs and outside agencies when required.  
· To help ensure that all members of the faculty are familiar with its aims and objectives.
· To liaise with partner schools, higher education, Industry, Examination Boards, Awarding Bodies and other relevant external bodies where required.
· To contribute to the planning and delivery of school liaison activities.
· To contribute to the development of effective subject links with partner schools and the community, attending, where necessary, liaison events in partner schools and promoting subjects effectively at liaison events in school, partner schools and the wider community.

Student Care Role
· Promoting the inclusion and acceptance of all students.
· To help to monitor and support the overall progress and development of students within the faculty.
· To help to monitor student attendance together with students’ progress and performance in relation to targets set for each individual; ensuring that follow-up procedures are adhered to, and that appropriate action is taken where necessary.
· To act as Form Tutor and carry out the duties associated with the role as outlined in the generic job description.
· To contribute to PSHE, citizenship and enterprise according to the school policy.
· To assist in the implementation of the Behaviour Management System in the Faculty so that effective learning can take place.

Management and Administration
· To assist the Head of Faculty to identify resource needs and to contribute to the efficient/effective use of physical resources.
· To co-operate with other faculties to ensure a sharing and effective usage of resources to the benefit of the school and the pupils.

Training and Development
· Lead on researching best practice and keeping up-to-date with the latest developments relevant to KS5.
· Share knowledge with staff and offer support to implement the research into their own practice.
· Inform staff about the latest innovations in intervention strategies. 
· Take part in the school’s appraisal procedures. 
· Take part in further training and development in order to improve own practice. 
· Where appropriate, take part in the appraisal and professional development of others.

Curriculum Development
· To support curriculum development within the whole Faculty, leading on KS5.
· To keep up to date with national developments in the subject area and teaching practice and methodology.
· To monitor actively and respond to curriculum development and initiatives at national, regional and local levels.
· To liaise with the Head of Faculty to maintain accreditation with the relevant examination and validating bodies.

Other Duties
· Undertake any other duties as deemed appropriate by the Principal.


	Academy Responsibility

	In addition to the specific responsibilities of this post, every member of staff at Kettering Maths Academy will commit to:
· Providing a courteous and efficient service to students at all times.
· Using their influence with other staff and students to promote high standards of behaviour and order within the Academy.
· Working to maintain the Academy at the forefront of educational practice.
· Fostering and sustaining a culture of independence and creativity in all aspects of the Academy’s operation.
· Being aware of and complying with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, and reporting all concerns to an appropriate person.

	Performance Management

	
All staff will participate in Kettering Maths Academy’s Performance Management review scheme as outlined in the Academy’s pay and CPD policies.

	Role Review

	
This job description sets out the main duties of this post at the time of drafting.  It cannot be read as an exhaustive list.  It may be altered at any time in consultation with the post holder, subject to the Principal’s approval.



This job description is provided as a supplement to the standard Teacher Job Description
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