[image: St Edward's School - Letter Header - Grey]
SENCo (The Bridge) - Job Description and Responsibilities
Responsible to:	Assistant Head (SEND) / Senior Leadership Team

Core Purpose
· Provide day-to-day operational leadership for the school’s Therapy Centre (The Bridge) and the coordination of therapeutic provision across the school.
· Ensure that pupils with complex needs receive high-quality, integrated therapeutic support that enables them to access education, develop regulation and achieve positive outcomes.
· Lead the multidisciplinary therapy team, working closely with the Clinical Psychologist to ensure strong clinical governance.
· Act as a key liaison between families, Local Authorities and external professionals.
· Manage statutory SEND responsibilities, including tribunal work, witness statements and attendance at hearings where required.
· Foster a culture of dignity, inclusion, aspiration and collaboration, ensuring therapeutic provision is aligned with educational practice and statutory SEND requirements.
· Uphold exemplary standards of safeguarding, clinical governance, professional conduct and confidentiality in accordance with school policies, statutory guidance and regulatory frameworks.

Knowledge and Understanding
The SENCo (The Bridge) should demonstrate a secure understanding of:
· The school’s ethos, pupil cohort and strategic priorities, particularly in relation to SEND and inclusion.
· Statutory SEND responsibilities, including the SEND Code of Practice, EHCP processes and tribunal procedures.
· Autism, trauma‑sensitive practice, attachment theory, regulation‑focused approaches and communication‑friendly environments.
· Multidisciplinary working with children and young people with complex needs.
· Clinical governance principles and professional standards relevant to therapeutic practice.
· The role of integrated therapeutic provision in removing barriers to learning and promoting wellbeing and engagement.

Planning and Setting Expectations
· Lead and manage the day-to-day operation of The Bridge and therapeutic provision, ensuring therapeutic support is effectively integrated with education and responsive to pupil need.
· Develop, maintain and review documentation, systems and procedures relating to therapeutic and SEND provision, in line with school policy and statutory requirements.
· Set clear expectations for high‑quality therapeutic practice, professional conduct and collaborative working across the team.
· Promote a trauma-sensitive, communication-friendly and regulation-focused approach across the school.




Leading and Coordinating Provision, Team Leadership and Performance Management
· Coordinate and oversee the delivery of therapeutic interventions across the school, ensuring they are coherent, impactful and aligned with pupil needs.
· Deliver a reduced timetable/intervention groups.
· Monitor the quality, effectiveness and outcomes of therapeutic provision, ensuring termly reports are completed to a high standard.
· Collate information from staff, professionals and pupil voice to coordinate support for each pupil.
· Guide staff on individual pupil needs, therapeutic approaches and classroom adaptations.
· Work closely with The Bridge administration staff to ensure processes, documentation and procedures are completed accurately.
· Coordinate, line‑manage and support the multidisciplinary therapy team, including therapists, counsellors, admissions officer and SEN administration staff.
· Provide supervision where appropriate and ensure staff meet their external professional supervision requirements.
· Support professional development, reflective practice and wellbeing within the team.
· Contribute to performance management processes in line with school policy.
· Maintain high standards of organisation, safeguarding, and professional practice within the centre.

Clinical Governance and Professional Standards
· Work in close partnership with the Clinical Psychologist to maintain robust clinical governance and safe therapeutic practice.
· Ensure all therapists operate within the standards and ethical frameworks of their respective professional bodies.

SEND and Tribunal Responsibilities
· Fulfil the statutory duties of the SENCo, ensuring SEND provision meets legal, regulatory and professional standards.
· Prepare and quality‑assure tribunal documentation, including reports and witness statements.
· Attend tribunal hearings and court proceedings where required, representing the school professionally and confidently.

Admissions and Placement Assessment
· Conduct family interviews and gather information to inform admissions assessments and clinical formulation.
· Work closely with the admissions officer to ensure accurate and timely SEND‑related information during admissions processes.
· Contribute to placement decisions and assessments of pupil need.

Parent and Multi-Agency Liaison
· Build strong, collaborative relationships with parents and carers, ensuring clear communication and trust.
· Liaise effectively with Local Authorities, social care and external professionals.
· Provide advice and guidance on therapeutic needs, provision and appropriate support.
· Collate and share relevant information to inform assessment, formulation and planning.


Performance and Development
· Set and pursue ambitious professional targets aligned with school priorities.
· Engage fully in CPD, including training on SEMH and inclusive practice.

Multi-disciplinary Team Working
· Chair weekly Team Around the Child (TAC) meetings, ensuring actions are clearly recorded, monitored and followed through.
· Participate in and deliver staff INSET, departmental meetings and whole-school initiatives.
· Support whole-school events and break/lunchtime engagement, where appropriate.
· Participate in the school’s spiritual, moral, social and cultural life, including Thought for the Day and Awards Assemblies.
· Attend whole-school meetings and contribute specialist therapeutic and SEND knowledge.
· Undertake other duties and assignments, working in any area of the school, as required and directed by the Senior Leadership Team.
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SENCo (The Bridge) - Person Specification
Essential Qualifications and Experience
· Significant leadership experience in SEND, therapeutic, clinical or specialist education services.
· Strong understanding of statutory SEND requirements and multidisciplinary working.
· Experience of leading and coordinating provision across multiple service areas.
· Demonstrable experience working with children and young people with complex needs.
· Excellent organisational, leadership and communication skills.

Desirable Qualifications and Experience
· Qualified Teacher Status (QTS).
· Experience within a specialist or therapeutic school setting.
· Knowledge of clinical governance and therapeutic service leadership.
· NASENCO or NPQ SENCO qualification.
· Experience of contributing to or leading tribunal processes.

Essential Characteristics (or ability to develop) 
· Confidence, resilience and a calm, consistent approach when supporting pupils with SEMH.
· Ability to lead with empathy, professionalism and authority.
· High levels of integrity, discretion and confidentiality.
· Commitment to inclusion, dignity and positive outcomes for pupils with SEND.
· Ability to work confidently under pressure and manage competing priorities.
· Highly organised, with the ability to prioritise, plan and manage in a fast‑paced environment.
· Strong team-working skills, with the ability to collaborate effectively in a multi-disciplinary setting.

Essential Skills (or ability to develop) 
· Excellent written and verbal communication skills, particularly for reports, professional documentation and tribunal work.
· Strong interpersonal skills with pupils, families, professionals, colleagues and external agencies.
· Effective supervision, leadership and team‑coordination skills.
· Competence in and accurate use of ICT systems for recording, reporting and organisation.
· Ability to translate therapeutic knowledge into practical guidance for school staff.
· Excellent personal organisation, reliability and attention to detail.

Safeguarding
The successful applicant will promote and implement all school policies and procedures, with particular reference to child protection and safeguarding, equal opportunities, health and safety and staff behaviour.
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