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Post Title:	Sports Coach & School Games Administrator
Salary:	Band SO1, SCP 23-25
Post Status:	Fixed Term (until March 2027) 
Working Pattern:	37 hours, Term Time Only, typical working pattern Mon-Thu 8:00am-4:00pm, 
	Fri 	8:00am-3:30pm (flexibility may be required around specific events)
Responsible to:	Director of Sporting Performance



Responsibilities

To work alongside the Sporting Performance department and School Games Organiser (SGO) to:

· Deliver a range of sporting activities within school, including extra-curricular activities and after-school clubs and fixtures
· Provide practical and administrative support for the organisation and delivery of School Games-related activities
· As directed by the SGO, to organise and deliver a range of sporting activities, working with local schools to support improvements in their physical literacy, social, emotional, and physical wellbeing of pupils, building strong relationships with other local providers.
· To create positive experiences by ensuring physical activity provision is designed to reflect inclusive practice and the motivation, competence and confidence of young people.
· To create positive experiences that support the character development of young people, which incorporates the delivery of high quality, inclusive leadership and volunteering.
· Provide support for the delivery of the schools Core PE curriculum, including technical and administrative support, practical support and additional coaching, and cover for PE teaching as required.
· Take a proactive interest in your professional development, engaging through national and local networking/CPD, and with a Development Coach and line manager to consider individual CPD needs.
· Any additional duties, as directed by your line manager













	 
	Ess
	Des
	MOA

	KNOWLEDGE/QUALIFICATIONS
	 
	 
	 

	Qualifications in coaching or delivery for specific sports or areas of physical education
	*
	 
	A/C

	An excellent practitioner at delivering coaching or sporting performance development
	*
	 
	I/R

	Graduate with qualified teacher status of a subject within Physical Education
	 
	*
	A/C

	EXPERIENCE
	 
	 
	 

	Teaching or coaching experience for a range of age-groups
	 
	*
	A/I

	Experience of working or coaching in diverse communities.
	 
	*
	A/I

	SKILLS / ABILITY
	 
	 
	 

	Willingness to learn and apply new strategies for improving and sustaining high-quality delivery
	*
	 
	A/I/R

	Ability and willingness to utilise ICT to aid teaching and learning
	*
	 
	A/I

	Strong communication skills and the ability to relate to people at all levels
	*
	 
	A/I/R

	Ability to apply highly effective behaviour management strategies
	*
	 
	A/I/R

	Ability to demand the highest standards to engage, enthuse and challenge pupils of all abilities, needs and backgrounds
	*
	 
	A/I/R

	Effective organisational, personal management and time management skills
	*
	 
	A/I

	Work independently and be a team player
	*
	 
	 

	BEHAVIOUR AND OTHER RELATED CHARACTERISTICS
	 
	 
	 

	Commitment to continuing own professional development
	*
	 
	A/I

	Commitment to promote innovations that raise pupils’ levels of engagement and development
	 
	*
	A/I/R

	Work in ways that promote equality of opportunity for all
	*
	 
	A/I

	Commitment to abide by and uphold the policies on Equal Opportunities, Health and Safety and Child Protection at Carlton Keighley
	*
	 
	A/I

	Self-awareness, empathy, managing feelings, motivation, social skills
	*
	 
	A/I
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