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Plumcroft Primary School 	

Job Description 

Job Title – Early Years Practitioner (EYP)

Responsible to: Senior Leadership Team 



Purpose of Role: 
To work as a member of the Early Years staff team, to provide high quality early learning and care in line with Early Years Foundation Stage requirements, the Every Child Matters framework and other relevant legislation.

To take responsibility for the welfare and activities of children within the Nursery in the absence of the Teacher.

To lead wraparound care for Nursery-age children.

Main Responsibilities: 
1. In accordance with agreed policies observe, assess and record each child’s progress, discussing any developmental concerns with the Class Teacher

2. With members of the team, plan and participate in group led activities with individual and groups of children as appropriate to their development, age and interests, meeting their individual needs and supporting their access to a broad, balanced, indoor and outdoor curriculum in accordance with the Early Years Foundation Stage

3. To be a key person for one or more children, in order to develop warm relationships with children and families that support a child’s learning and development, so that each child benefits from the shared interest in and knowledge about, their progress. To involve parents/carers in their child’s progress through daily informal contact, record keeping, and attending review meetings as appropriate.

4. To contribute towards the provision and sustainability of a stimulating, secure, caring and learning environment that promotes equal opportunities and diversity for the children, and their parents, families and carers.

5. To take responsibility for children in both indoor and outdoor areas, and on trips, providing appropriate levels of supervision and intervention to progress children’s learning.

6. To positively manage children’s behaviour according to agreed strategies and policies, in order to promote positive interactions between children and between children and adults. Provide a positive role model for children’s developing attitudes and sensitivity.

7. To share responsibility for the presentation of children’s work and the compilation of displays which celebrate achievement, support areas of interest and provide appropriate information.

8. To be a qualified first aider (Paediatric) and administer first aid in accordance with health and safety policies and to be responsible for recording accidents/incidents and informing other staff and parents.  

9. To take and accurately maintain registers of children (in the absence of the Class Teacher)

10. To supervise meals and snacktimes as required, including dining with children as appropriate, and interacting positively with them to provide an enjoyable and sociable environment. 

11. To ensure that children’s personal needs are met in relation to changing nappies and soiled clothing, toilet training and bathroom routines, whilst maintaining the child’s dignity.

12. To work in co-operation with other staff to ensure that resources and equipment are maintained in a clean, safe condition and are stored appropriately.  To report any broken, dangerous or missing equipment to the relevant line manager.

13. To take responsibility for a room in the nursery in the absence of the Class Teacher, and to participate in the support and training of other support staff i.e., students, trainees and volunteers as appropriate.

14. To keep abreast of legislation and practice in the education and care of young children.

15. To be flexible within the wider team, covering or moving to other rooms as directed by senior staff, to meet the needs of the nursery.

16. To carry out any other work as directed that is appropriate to the level and general nature of the duties of the post.


Person Specification - The EYP will:

· Have a full and relevant Level 3 qualification and extensive experience of working with children in the Early Years Foundation Stage

· have extensive knowledge of the Early Years Foundation Stage document and understanding of how young children learn and use this knowledge to plan and resource provision inside and outside

· be able to lead learning under the direction of the teacher but also know how to extend children in their learning through child-initiated play

· be competent to lead the Nursery in the absence of the Teacher

· be able to demonstrate appropriate behaviour management strategies when supporting children in their learning without the presence of the class teacher in the room

· have an understanding of the need for equal opportunities for all children in the school 

· have good verbal communication skills with both adults and children and demonstrate this in communications with parents 

· be able to demonstrate the ability to contribute towards written observations and records of individual progress 

· have the ability to lead and work as part of a team 




Confidentiality:  All staff are required to respect the confidentiality of all matters relating to the school, pupils and staff.

Safeguarding: Plumcroft Primary School are committed to the safeguarding of our children and it is a requirement of this role that the post-holder has satisfactory DBS clearance.
image1.png




