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	JOB DESCRIPTION: HR BUSINESS PARTNER

	OVERALL PURPOSE OF THE POST

	The HR Business Partner (HRBP) is an associate-level professional role within the Trust’s People function, reporting to the Deputy Chief People Officer (DCPO). The post-holder will work in partnership with Principals and senior leaders across a defined portfolio of academies, providing high-quality, evidence-based HR advice and support that enables effective people management and supports educational delivery.

Operating within a unionised environment, the HRBP will be responsible for the effective implementation of the Trust’s People Strategy at academy level, ensuring consistent, legally compliant and values-led people practice. The role requires sound knowledge of employment law, the ability to manage complex employee relations matters, and the confidence to influence leaders while working within established frameworks and policies.

The HRBP will contribute insight, data and professional judgement to support Trust-wide people planning and continuous improvement, while remaining focused on operational excellence and effective delivery.


	MAIN DUTIES AND RESPONSIBILITIES

	1. HR Business Partnering & Advisory Support
· Act as a trusted HR advisor to Principals and senior leaders, providing practical, proportionate and legally sound advice across the employee lifecycle.
· Support leaders to apply Trust people policies consistently and effectively, escalating issues to the DCPO as appropriate.
· Contribute to the implementation of Trust-wide people initiatives, ensuring they are embedded successfully at academy level.
· Provide first-line HR advice when requied to academy leaders and managers on routine people matters, in line with Trust policies and procedures.

2. Employee Relations & Trade Union Working
· Lead on complex employee relations cases across our Trust, including disciplinary, grievance, capability, absence and dignity at work matters.
· Ensure all casework is managed in line with employment law, Trust policy and best practice, identifying and mitigating risk.
· Work constructively with recognised trade unions at academy level, supporting effective consultation and maintaining positive working relationships.
· Provide training, guidance and coaching to leaders to build confidence in managing employee relations matters.

3. Organisational Change & Workforce Support
· Support the DCPO in the delivery of organisational change activity at academy level, including restructures, redundancy processes and TUPE transfers.
· Advise leaders on role changes, workforce structures and staffing implications within agreed frameworks.
· Contribute local insight to workforce planning and succession discussions.

4. Wellbeing, Culture & Engagement
· Support the implementation of Trust wellbeing initiatives, promoting good attendance, resilience and healthy working practices.
· Encourage positive employee relations, engagement and values-led behaviours across academies.
· Promote employee voice mechanisms and ensure feedback is appropriately captured and shared.

5. Equality, Diversity & Inclusion (EDI)
· Support the consistent application of EDI principles in people management practice, recruitment and employee relations.
· Advise leaders on managing equality-related issues and reasonable adjustments.
· Contribute to Trust monitoring of EDI outcomes through accurate data and case insight.

6. Recruitment, Retention & Safer Recruitment
· Support and oversee recruitment processes within assigned academies, ensuring compliance with safer recruitment requirements and employment legislation.
· Advise on recruitment approaches that support attraction and retention of high-quality staff.
· Ensure Single Central Registers (SCR) and recruitment records are accurate and compliant.

7. Data, Systems & Compliance
· Ensure accurate and timely maintenance of staff records and HR documentation in line with Trust and statutory requirements.
· Contribute to people data reporting, including absence, turnover and staffing changes.
· Support the completion of statutory returns such as the School Workforce Census.

8. Professional Practice & Team Contribution
· Work collaboratively with the DCPO and People team to ensure consistent, high-quality HR service delivery.
· Contribute to the review and development of people policies and guidance.
· Maintain professional HR knowledge and practice in line with CIPD Level 5 standards and continuous professional development.

	GENERAL DUTIES AND RESPONSIBILITIES

	All ACET staff are expected to:
· Promote and support the aims, ethos and vision of the academy/trust;
· Conduct themselves in line with the ACET values, treating others with dignity and respect;
· Develop and maintain effective working relationships with staff, students and others, as appropriate for the role;
· Remember that their prime responsibility is to the children, families and communities that the Trust serves, and ensure all decisions and actions taken during their work is with this in mind;
· Attend appropriate CPD and actively seek to broaden knowledge and skills;
· Appropriately maintain the confidentiality of the working environment;
· Comply with all ACET policies and procedures;
· Comply with all statutory guidance as relevant for their role, including the Health and Safety at Work Act 1974;
· Work in a flexible manner, undertaking any reasonable duties commensurate with the salary and grade of the post;
· Hold a full and valid driving licence (if applicable for the post), and be willing to travel as required for the role;
· Work in other ACET academies, as required (with travel payment if appropriate).


	

	The purpose of this job description is to provide an overview of the duties and responsibilities involved in this role, however, it is not intended to be exhaustive. In consultation with the post holder, this may be reviewed and could be subject to change during the course of employment.
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