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JOB DESCRIPTION

POST: Lunchtime Supervisor
JOB PURPOSE: To ensure, individually or as part of a team, the welfare and safety of all children remaining within school grounds or buildings during lunch times.

JOB RESPONSIBILITIES
· To carry out duties in a manner which promotes equality of opportunity, dignity and due respect for all.
· To encourage co-operative play and to initiate playtime games with groups of children.
· To supervise children on school premises and grounds.
· To supervise children who use catering facilities at the school.
· To use initiative in monitoring events occurring on the school premises and grounds.
· To report any relevant matters or dangers to the SLT or Business Manager.
· To ensure a safe environment (eg by reporting broken glass through the defect reporting system).
· To attend to first aid issues (ie cuts, bruises) and agree with a fellow colleague, with a handover to the teacher as appropriate.
· To help children partake of food when necessary, encouraging good table manners.
· To undertaken ancillary duties as necessary (ie setting up and clearing away tables, cleaning tables and dining area).
· To watch for intruders on the site during periods of duty.
· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training.
· To undertake such other duties, training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job.
· To undertake health and safety duties commensurate with the post and/or as detailed in the school’s Health & Safety Policy.
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